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ONLINE UNDERGRADUATE AND GRADUATE UNIVERSITY STUDENTS

· Julia Tutwiler Library books and other circulating materials are checked out for thirty days to online undergraduate and graduate students.  When checking out material at the physical library, online students must present a valid UWA ID.  Online students are not required by the University to purchase I.D. cards; however, they must purchase an I.D. card if they wish to come to campus to check out Library materials.  If they do not wish to purchase an I.D. card, they may request Julia Tutwiler Library materials through the Interlibrary Loan/Document Delivery Department.  While the Library will assume the costs of mailing its own materials to online students, online students will be responsible for the costs of returning the materials via the U.S. Postal Service. Students are also responsible for any replacement costs in the event that the material is lost or damaged.  They are encouraged to purchase insurance exceeding the approximate value of the material when returning it via the U.S. Postal Service.
· An overdue fine of 25 cents per day will be charged on late books.  The maximum fine will be $10 per book.  However, when students have reached the fine of $5, their records will be tagged until they pay the entire fine. This policy is the same for on-campus students.
Lost Material

· If a student or the U.S. Postal Service loses a book that is in print, the replacement cost will be the current cost determined by Books in Print plus a $5.00 processing fee. The student will be responsible for these costs.  The same costs will be applied for books that are returned damaged.
· If a student or the U.S. Postal Service loses a book that is no longer in print, the replacement cost is $55.00 plus a $5.00 processing fee, for a total of $60.00. The same costs will be applied for books that are returned damaged.
X:\Library Policies\circulation policy online students.doc
Revised 03/24/06

