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University of West Alabama

Julia Tutwiler Library

Safety Policy



A. Lights Out


Do not let patrons go upstairs after the lights have been turned off. 

B.  Staff Room


Before leaving at night, unplug the coffee maker and turn the kitchen lamp off.

C.  Paper Cutter and Scissors


Do not let the public use the library’s paper cutter or scissors. 

D.  Standing in Chairs


No one is to stand in chairs to reach items, shelve books or read shelves. Although there are signs indicating to patrons that they are not to stand in chairs, tell them not to do so when they are observed standing in chairs. 

E.  Water Heater in Workroom


Nothing is to be placed on top of the heater. 

F.  Storage


Nothing is to be stored on tops of shelves or anywhere from which the item could fall and hit someone. Boxes are not to be left in areas that might cause someone to fall. 

G.  Electrical Heaters


Electrical heaters cannot be located in an area that might cause someone to fall. Electrical heaters cannot be located in an area that could cause a fire, particularly with clothing.

H.  Electrical Cords and File Drawers


Electrical cords cannot be exposed in an area where people might walk on them or get tripped by them. File drawers are not to be left open and unattended in such a way that could cause someone to fall.
I.   Back Door Alarm

      
The door located ant the very rear of the building (accessible through the stairwell next to the elevator) should be opened only in case emergency, as an alarm will be triggered otherwise.
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