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Ruby Pickens Tartt Collection Registration and Policy




The Ruby Pickens Tartt Collection is available only to established scholars.  The collection must be used in a designated reading room under the Archivist or Librarian’s supervision.  Researchers are required to conform to the following regulations:

1. All persons desiring access to the Ruby Pickens Tartt Collection must apply in writing to the director of the Julia Tutwiler Library and permission will be formally granted or denied in writing.

2. To apply, complete a Ruby Pickens Tartt Collection Use Request Form, sign and present to the director.  If permission is granted and research begins the researcher must sign a Readers Use Form each day that the Ruby Pickens Tartt Collection is used.  Include complete information as to the box, folder, and series used.  On completion of the research the Readers Use Form will be attached to the Ruby Pickens Tartt Request Form and filed in the Alabama Room records.

3. Briefcases, envelopes, notebooks, and other items except materials needed for research purposes must be left at a designated area.

4. Use only pencil when conducting research.  Pencils can be provided.  Under no circumstances may pens be used with archival or special collection materials.
5. No food or drink is allowed in the library.

6. Do not write on, tear, fold, or place stick notes, rubber bands or paper clips on papers.

7. The researcher assumes the responsibility of keeping the manuscripts in the order in which they are received.

8. Upon finishing each box the researcher will notify the archivist or librarian who will check, count, and reshelf those materials before any additional items are delivered to the researcher.

9. If planning to publish additional permission is required.  See the Archivist or Librarian for the Ruby Pickens Tartt Collection Publication Policy and the Ruby Pickens Tartt Collection Request for Permission to Publish form.

10. If permission to publish material is granted, the location of the manuscripts shall be indicated in the published work, of which a free copy shall be presented to the library as soon as the work is published.

11. Any infringement of these rules will be considered sufficient cause for withdrawal of privileges. 

12. The Ruby Pickens Tartt Collection does not circulate, and no materials may be removed from the designated reading room.
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