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University of West Alabama

Julia Tutwiler Library

Anti-Harassment Policy

(including sexual harassment)


The Julia Tutwiler Library of the University of West Alabama does not allow nor tolerate harassment of any nature or for any reason.  No one may harass another person based on religion, race or skin color, age, sex or sexual orientation, national origin, or disability.  Employees are encouraged to report incidents of harassment.  Any employee engaging in any harassing conduct is subject to disciplinary measures up to, and including, termination of employment.  In addition, student workers may be suspended from the university.

What is harassment? 

Harassment is any behavior that creates a hostile work environment.  Harassment may include any behavior that embarrasses or humiliates another person.

Common forms of harassment include but are not limited to:

Verbal


remarks or jokes that are derogatory or insulting


requests or demands for sexual favors

Non-verbal


leering


gestures


displaying obscene, racist, or other materials with the intent to insult


written communication

Physical


unwanted and unnecessary physical contact


sexual assault

What can you do?


Know your rights


Identify your feelings


Deal with the situation immediately


Tell the person to stop


Tell someone you trust


Document the behavior


Report the incident

Reporting the incident

Employees are encouraged to report incidents of harassment.

Employees bringing a complaint or assisting in the investigation of harassment will be protected from any retaliation.

Who can help?

All library personnel may consult the library director – Dr. Neil Snider LY101 (as of May 2002)

Staff members may consult the vice president for financial affairs – Mr. Raiford Noland WB203 (as of May 2002)

Faculty members may consult the provost – Dr. David Taylor WB102 (as of May 2002)

Work-study students may consult the library work-study supervisor – Mr. Mark Brothers – or the university work-study director – Ms. Pat Reedy WB309 (as of May 2002)

Graduate assistants may consult the Dean of Graduate Studies – Dr. Joe Wilkins BG122b (as of May 2002)

This list is offered as a suggestion only.  Any person may consult any of the persons listed if they would be more comfortable than consulting the suggested person.

Complaints may be written or oral.  All complaints will be investigated immediately. 

Complaints will be kept confidential to the extent possible.

Resolution

An informal resolution will be sought whenever possible.  This would include written and oral apologies and written or oral contracts that the behavior will not reoccur.  If an informal resolution cannot be reached, a formal complaint may be filed with the university department of personnel.  Formal complaints may lead to the transfer of the offending party, or, depending on the seriousness or frequency of the offense, dismissal from employment.

Instructions for supervisors 

All complaints must be taken seriously.

All complaints must be reported to the library director or the provost if the director is not available.

All complaints must be investigated in a timely fashion.

The person being accused must be informed that he is under investigation for harassment and exactly what the charges are.

All interviews must have at least two persons present in addition to the person being interviewed.  It is preferred that the complainant’s supervisor and the director be present for the interview.  Under no circumstances should one person be alone with either the complainant or the accused while investigating any portion of a harassment complaint.  

All complaints must be kept confidential.  The person bringing the complaint must not be transferred.

Extremely careful and detailed records must be made of each complaint.  These records must be kept private.
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