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Introduction 
 
Site supervisors provide a valuable service to the UWA’s Counseling Program. They bring special 
insight to our preparation programs that only practitioners in the field are capable of sharing. 
This link genuinely benefits our students in understanding how to bridge the gap between 
theory and practice.  
 
The purpose of this manual is to familiarize site supervisors with the policies and procedures of 
UWA’s Counseling Program.  
 
As is always the case, this manual will not provide all answers. Site supervisors should always 
feel free to contact your student’s University Supervisor or Dr. Poppy Moon, Clinical 
Experiences Coordinator for School Counseling or Dr. Kelly Owenby, Clinical Experiences 
Coordinator for CMHC with any questions related to their UWA experience.
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Counseling Program Contact Information 
 

 
CORE FACULTY 
 
Nisha Warbington, Ph.D., LPCS, NCC 
Assistant Professor 
Counseling Programs Coordinator 
nwarbington@uwa.edu  
 
Poppy Moon, Ph.D., LPC, NCC 
Assistant Professor 
Clinical Experiences Coordinator, Counseling Programs 
pmoon@uwa.edu 
  
Mary Ann Hollingsworth, Ph.D., LPC-S, NCC, ACS, BCC, BC-TMH 
Associate Professor, Instructional Leadership & Support 
ahollingsworth@uwa.edu 
 
Pamela R. Rochester, Ph.D. LPC, NCC, LMHC 
Associate Professor, Instructional Leadership & Support 
prochester@uwa.edu 

 
Debbie Rose, Ph.D., LPCS, NCC, BC-TMH, CRC 
Assistant Professor 
ddean@uwa.edu  
 
Kelly Owenby, Ph.D, LPC 
Clinical Experiences Coordinator, Clinical Mental Health Counseling  

kowenby@uwa.edu 
 
 
SUPPORT STAFF 
 
Sara Reynolds 
Coordinator of Clinical Experiences for College of Education 
sreynolds@uwa.edu 
 
ADJUNCT FACULTY 

mailto:pmoon@uwa.edu
mailto:ahollingsworth@uwa.edu
mailto:prochester@uwa.edu
mailto:Ddean@uwa.edu
mailto:kowenby@uwa.edu
mailto:sreynolds@uwa.edu
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Candice Ashley, Ph.D., M.Ed., LPC-S, NCC  
Adjunct Faculty  
cashley@uwa.edu 
 
Jane Coleman, Ed.D., LPC, NCC  
Adjunct Faculty   
jcoleman@uwa.edu 
 
Darius Cooper, LPC, LCMHC, NCC, ACS 
Adjunct Faculty 
Dcooper@uwa.edu  
  
Patrick E. Davis, Ph.D., LMHC 
Adjunct Faculty 
pdavis@uwa.edu 
 
Brenda Fore, Ph.D., LPC-S, NCC 
Adjunct Faculty  
Bfore@uwa.edu  
 
Deborah Grant, Ph.D., LPC-S 
Adjunct Faculty 
Dgrant@uwa.edu  
     
Penny Lane Hamblin, Ed.D, NCC, LPCS 
Adjunct Faculty 
phamblin@uwa.edu 
     
Elizabeth M. Hayes, EdD, LPC, NCC, NCSC  
Adjunct Faculty   
ehayes@uwa.edu 
 
Melissa B. Hagar, Ph.D, LPC 
Adjunct Faculty 
mhager@uwa.edu 
 
Ryan Liberati, Ph.D. 
Adjunct Faculty  
Rliberati@uwa.edu  
 
Chad B. NeSmith, Ph.D., LPCS, LMFT 
Adjunct Faculty   
cnesmith@uwa.edu 

mailto:cashley@uwa.edu
mailto:jcoleman@uwa.edu
mailto:Dcooper@uwa.edu
mailto:pdavis@uwa.edu
mailto:Bfore@uwa.edu
mailto:Dgrant@uwa.edu
mailto:phamblin@uwa.edu
mailto:ehayes@uwa.edu
mailto:mhager@uwa.edu
mailto:Rliberati@uwa.edu
mailto:cnesmith@uwa.edu
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Julie Riley, Ph.D., LCSW 
Adjunct Faculty 
Jriley@uwa.edu  
 
Eric Schmitt, Ph.D., LPC 
Adjunct Faculty 
Eschmitt@uwa.edu  
 
 
 
 
   
  

mailto:Jriley@uwa.edu
mailto:Eschmitt@uwa.edu
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Mission Statement 
 

The University of West Alabama’s mission statement for the Counseling Program is unique in 

that it strives to provide a brighter future for individuals, families, and communities. By training 

emerging counselors to:  

 Celebrate creativity, knowledge, & diversity.  

 Teach students to view counseling as both an art and a science by providing them with 

the practical tools and knowledge to help facilitate change. 

 Provide students with cultural experiences to help them grow into culturally competent 

practitioners.  

 Advocate for client well-being through innovation and collaboration.  

 Involving the clients in learning the resources by student involvement in providing 

resources in students to foster lifelong learning.  

 Provide clinical skills needed to provide a wide variety of counseling services while 

maintaining the highest ethical and professional standards.  

 Train students in knowledge and application skills that support multiple counseling 

service needs in a framework of national, state, and local ethical and professional 

standards.  

 Encourage students to lead productive, responsible, and enriched lives. 

Vision 
 
The UWA Counseling Program envisions a Program that: 
 

 maintains its national academic accreditation to train highly qualified graduates 
as professional counselors 

 offers cutting edge programs to prepare professional counselors to address 
changing societal needs 

 contributes to the profession as counselor educators, practitioners, and 
scientists to advocate for the best interests of the profession, the students that 
we teach, and the individuals and communities that we serve.  
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Goals 
 
The goal of the Counseling Program is to provide graduate counseling training based on the 
CACREP Professional Counseling Competencies (i.e., common core, supervised experiences and 
specialized studies). 
 

Objectives 
 
Graduates of the UWA Counseling Program are expected to demonstrate competence in the 
following learning outcomes based upon CACREP Professional Competencies:  
 

A. Know the counseling profession’s philosophy, role, and current trends 

B. Know the nature and needs of individuals at all developmental levels 

C. Understand the impact of sociological, economic and cultural factors on clients and 

the counseling process 

D. Understand individual and group counseling theories and their application 

E. Understand lifestyle and career development theories and applications 

F. Conduct, interpret, and utilize educational research 

G. Effectively conducting individual and group counseling 

H. Skills to effectively facilitate career counseling 

I. Use appraisal and assessment in counseling; 

J. Knowledge of professional, legal and ethical issues in counseling; and 

K. Apply counseling knowledge and skills to specific work settings
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Pertinent Information for Site Supervisors 
 

 
We encourage professional collaboration between our program and site supervisors regarding 
the Practicum and Internship experience of our graduate students. Assessment of these clinical 
experiences is a priority in the Counseling Program. Site supervisors are required to abide by 
the ethical code of the American Counseling Association (ACA), the American Association of 
Marriage & Family Therapists (AAMFT), the American Mental Health Counselors Association 
(AMHCA), or the American School Counselors Association (ASCA).  
 

Student Liability Insurance   

 

Litigation involving practitioners in the professions represented by programs in the department 
has increased dramatically in recent years for many reasons; the result is that every practicing 
professional is a potential target for litigation. Adherence to professional ethical standards, as 
well as to high standards for personal and professional conduct, is perhaps the best ways for 
professionals to avoid involvement in litigation. Nevertheless, since there is no "foolproof" way 
to avoid litigation, most practicing professionals now consider insurance to be a necessity. It is 
highly recommended that site supervisors maintain their own professional liability insurance.  
 
All students at UWA are required to be student members of the American School Counselor’s 
Association (ASCA) or the American Counseling Association (ACA).  Both organizations provide 
insurance to all members. 
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Requirements for Site Supervisors  
 
A site supervisor must have a minimum of a master’s degree in counseling or a related 
profession with equivalent qualifications, including appropriate certifications and licenses, 
three years of pertinent professional experience in the program area in which the student is 
completing clinical instruction, and knowledge of the program’s expectations, requirements 
and evaluation procedures for students.  
 

Site Supervisor Information 
 
All site supervisors are given access to UWACP’s Supervisor’s Learning Community.  This site 
contains: 
 

 Up to date information about the counseling program 

 Current forms and documents 

 Information about professional development opportunities 
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The UWA Counseling Program (UWACP) 
 
The UWA Counseling Programs (UWACP) are designed to train professional counselors who are 
competent in a variety of settings including elementary and secondary schools, colleges, 
agencies, and community settings.   UWACP provides training in theory, skills development and 
practical application through (a) course work; (b) supervised practice; (c) internships; and (d) 
research and evaluation. 
 
UWACP faculty subscribes to a student-oriented approach where personal and professional 
growth are encouraged.  Both the fulltime and adjunct faculty are highly qualified professionals 
committed to providing the best learning experiences. 
 

Degree Options 
 
UWACP offers two (2) specialized tracks in professional counseling: 

 School Counseling Track  

 Community Mental Health Counseling Track 
 
 

Student Hours Required for Practicum  
 
Students in School and Clinical Mental Health Counseling Programs must complete a supervised 
practicum experience that totals a minimum of one hundred (100) clock hours over sixteen (16) 
weeks. The practicum provides for the development of counseling skills under supervision. 
Forty (40) hours of direct service with clients including experience in individual counseling and 
group work is required.  
 

Student Hours Required for Internship 
 
Students in School and Clinical Mental Health Counseling Programs must complete a supervised  
Internship experience that totals a minimum of six hundred (600) clock hours over one (1) year.  



 

 12 

The internship provides for the development of counseling skills under supervision. Two 
hundred and forty hours of direct service with clients including experience in individual 
counseling and group work is required.  

Supervision Requirements 
 
Video-taping or Live Supervision  
 
Students must have the opportunity to develop program-appropriate videotapes of counseling 
interactions with clients for use in supervision. If videotaping is not permitted at the site, site 
supervisors should provide opportunities for live supervision. UWA provides consent to record 
forms. 
 
Practicum  
 
Students must have weekly interaction with an average of one hour per week of individual 
supervision which occurs with their site supervisor.   
 
Students also receive an average of one and one half hours per week of group supervision that 
is provided on a regular schedule over the course of the student’s practicum by the student’s 
University Supervisor. 
 
Internship  
 
Students must have weekly interaction with an average of one hour per week of individual 
supervision which occurs with their site supervisor.   
 
Students also receive an average of one and one half hours per week of group supervision that 
is provided on a regular schedule over the course of the student’s internship by the student’s 
University Supervisor. 
 

Evaluation 
 

Site Supervisor’s Evaluation of Student  
 
Feedback from the site supervisor is one of three important sources of information considered 
in monitoring student progress and determining grades for practicum and internship 
experiences. Each site supervisor is asked to complete and return a Mid-Term and Final 
Evaluation of the student.  
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Students or faculty members provide the site supervisor with a copy of the evaluation form that 
is distributed by the university supervisor. Site supervisors are asked to complete these 
evaluations promptly and to discuss them with students.   
 
Relationship with Faculty Liaison/Supervisor  
 
Regular contact between the program faculty coordinator and the site supervisor is to be 
maintained via email, phone, or video conferences. The Clinical Experiences Coordinator is 
available on request at any time the need should arise.  
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School Counseling Program Site Supervisor Manual 
 
 
The Master of Science in School Counseling program prepares school counselors for positions in 
public or private elementary, middle, or secondary schools. The program is systemically 
oriented and designed to promote a family strength focused approach, a collaborative 
assessment and intervention model between parents, children and the school system.  
 
 

School Counseling Objectives 
 
A. To provide students with a common core of professional counseling competencies (See 

CACREP Competencies); 
 

B. To provide students with supervised experiences in the field of school counseling; and 
 

C. To provide students with specialized studies in the field of school counseling. 
 

Hour Requirements/Planned Program    

 

A minimum of 48 semester hours of coursework is required; nine (9) hours are Professional 
Courses, thirty-nine (39) are Certification Courses, and nine (9) hours are earned in practicum 
and internship.  Students must pass the the Praxis II Professional School Counseling Exam 
(5421) with a minimum score of 156. 
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School Counseling Requirements 
 

I. Professional Courses: 9 hours 
 
CO 506. Life-Span Development and Learning (3) 
ED 504. Techniques of Educational Research (3) 
ED 506. Educational Statistics (3) 
 

II. Certification Area: 39 hours 
 
CO 500. Professional Orientation (3) 
CO 509. Pre-Practicum in Counseling with Residency (3) 
CO 540. Introduction to School Counseling (3) 
CO 541. Theories and Techniques of Counseling (3) 
CO 542. Career Development and Counseling (3) 
CO 543. Counseling Children and Adolescents (3) 
CO 544. Strategies for Crisis Intervention (3) 
CO 545. Diagnostic Techniques in Counseling (3) 
CO 546. Group Counseling (3) 
CO 547. Counseling Multicultural Populations (3) 
CO 548. Practicum in School Counseling (3) 
CO 579. Internship in School Counseling (6) 
 
Total Required: 48 hours 
 
Note(s): 
*This program is also offered primarily online with a residency requirement. 
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Clinical Mental Health Program Site Supervisor Manual 
 
This course of study provides training in professional counseling for work in a variety of settings 
including agencies, community organizations, mental health centers, colleges, and hospitals.  
 

CMCH Objectives: 
 
A. To provide students with a common core of professional counseling competencies (See 

CACREP Competencies); 
 
B. To provide students with supervised experiences in the field of clinical counseling; and 
 
C. To provide students with specialized studies in the field of clinical counseling. 
 
 

Hour Requirements/Planned Program    

 

A minimum of 60 semester hours of coursework is required; nine (9) hours are Professional 
Courses, thirty-nine (39) are Certification Courses, and nine (9) hours are earned in practicum 
and internship.  The remaining three (3) hours are electives.  Students must pass the Counselor 
Preparation Comprehensive Examination (CPCE). 
 
The CPCE It is designed as a summative evaluation that measures the pertinent and 
professional relevant knowledge students have obtained during their counselor preparation 
program at UWA. The CPCE reflects the eight core curriculum areas approved by the Council for 
the Accreditation of Counseling and Related Educational Programs (CACREP). Students should 
plan to sit for the CPCE when the majority of their coursework is completed toward the end of 
Practicum.  
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Clinical Mental Health Counseling Requirements 
 

I. Professional Courses: 9 hours 
 
CO 506. Life-Span Development and Learning (3) 
ED 504. Techniques of Educational Research (3) 
ED 506. Educational Statistics (3) 
 

II. Certification Area: 39 hours 
 
CO 500. Professional Orientation (3) 
CO 501 Introduction to Clinical Mental Health Counseling (3) 
CO 509. Pre-Practicum in Counseling with Residency (3) 
CO 520 Psychopathology  
CO 541. Techniques of Counseling (3) 
CO 542. Career Development and Counseling (3) 
CO 543. Counseling Children and Adolescents (3) 
CO 544. Strategies for Crisis Intervention (3) 
CO 545. Diagnostic Techniques in Counseling (3) 
CO 546. Group Counseling (3) 
CO 547. Counseling Multicultural Populations (3) 
CO 558. Practicum in Clinical Mental Health Counseling (3) 
CO 579. Internship in Clinical Mental Health Counseling (6) 
 

III. Electives: 9 hours 
 
CO 510. Theories and Treatment of Addiction (3) 
CO 511. Issues in Addiction Recovery (3) 
CO 512. Family Issues in Counseling Addicted Clients (3) 
CO 513. Techniques of Addictions Counseling (3) 
CO 530. Theory and Techniques in Distance Counseling (3) 
CO 531. Law and Ethics in Distance Counseling (3) 
CO 532. Administration and Practice if Distance Counseling (3) 
CO 533. Distance Counseling with Special Populations (3) 
CO 534. Skills Application in Distance Counseling (3) 
CO 550. Theory and Treatment of Trauma (3) 
CO 551. Counseling with Special Populations: Grief, Trauma, or Crisis (3) 
CO 553. Substance Abuse and Addictions Counseling (3) 
CO 554. Technology and the Counseling Profession (3) 
CO 560. Theory and Treatment of Grief (3) 
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CO 571. Introduction to Play Therapy (3) 
CO 572. Advanced Play Therapy (3) 
CO 573. Adult/Child Relationship (3) 
CO 574. Play Therapy with Special Populations (3) 
PSY 525. Personality Assessment (3) 
PSY 528. Health Psychology (3) 
PSY 529. Psychopharmacology (3) 
PSY 535. Advanced Techniques in Family Counseling (3) 
PSY 560. Psychological Tests and Measurements (3) 
PSY 563. Assessment Techniques in Family Counseling (3) 
 
Total Required: 60 hours 
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Course Advising Guide for School Counseling and Mental 
Health Counseling Majors 

 
Tier I (These are the first courses that students should take) 
 
CO 500  
CO 501/CO 540  
CO 508/CO 509 – At this time, CO 509 will be offered during the Fall 2, Spring 2, and Summer 2 
terms ONLY. CO 508 will continue to be offered each term for those who entered the program 
2018-2019 catalog or earlier.   
CO 541 
 
Tier 2 (These are the courses students should select after finishing Tier 1) 
CO 546 
CO 544 
CO 548/558 (Student should plan for class to last 10-16 weeks) 
ED 504 (Must be done before CO 579 – NOT TAUGHT SUMMERS) 
 
Tier 3 (This class should be taken after all the above classes are completed) 
CO 579/589 (Students should plan for this course to last 16 weeks or longer).  Students can take 
the “add on classes” in conjunction with the internship.   
 
Add-On Classes to take at any Tier (These classes can be fit in at whatever point is most 
logical for the student) 
CO 543 
CO 542 
CO 547 
ED 506 
CO 506 
CO 545 
PY 520/CO 520 
Electives for CMHC Majors (9 hours) 
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Student Conduct Retention Policy 
 
According to CACREP standards, program faculty conduct a developmental, systematic 
assessment of each student’s progress throughout the program, including consideration of the 
student’s academic performance, professional development, and personal development. 
 
The student’s knowledge, interpersonal skills, and counseling skills are consistently evaluated to 
determine if the student is competently progressing, if remedial work is necessary, or if a 
student should be withdrawn from the program. Faculty members address specific concerns 
related to individual students at each faculty meeting and adhere to the guidelines for 
reviewing student competency when decisions indicate a need for student remediation or 
withdrawal.  
 

Ongoing Evaluation of Personal and Professional Qualities  
 
Students training to be professional counselors are expected to behave in a manner that 
demonstrates suitability for the counseling scope of practice. Although meeting rigorous 
academic standards required by UWACP are critical to success, there are less quantifiable, but 
no less important, personal characteristics students are expected to exhibit. Therefore, 
students are regularly evaluated, formally and informally, to assess personal qualities that have 
been identified as essential for those in the field of counseling and psychotherapy.  
 
Upon matriculation into the School Counseling or CMHC program, there is anticipation by 
faculty that students have an interest in other people, are psychologically well adjusted, are 
capable of engaging in effective interpersonal relationships, and are able to willingly receive 
and integrate feedback from faculty and other students. In addition, students are expected to 
give feedback to others in a way that is constructive and respectful. Furthermore, faculty pay 
attention to the cognitive and behavioral characteristics that demonstrate a student’s 
commitment to personal growth and professional development.  
 
The process of self-reflection and responsiveness to feedback by the student is continuously 
assessed. All faculty in the Counseling Program believe that it is vital and ethical that students 
be prepared to examine aspects of their own lives and be willing to do what their future clients 
will be asked to do. An important role of counselor educators is acting as gatekeepers for the 
counseling profession. This role serves to protect the public seeking counseling services from 
those who are incompetent, unqualified, or unfit to practice. This role also serves to protect 
unsuitable students and the university from potential liability due to substandard counseling 
practices.  
 



 

 21 

For all the reasons outlined above, the faculty will routinely monitor not only students’ 
academic performance but also specific personal qualities that will affect their abilities to be 
effective in their function as professional counselors. The primary purpose of this ongoing 
evaluative process is to ensure that graduates of UWACP are sufficiently prepared on all levels 
to provide services and reflect the high standards of the Department of Counselor Education.  
 

Personal Performance Standards  
 
Faculty will monitor and evaluate students on the dimensions below considered essential for 
counselors to possess. Student’s ability to exhibit these qualities will be reviewed by individual 
faculty during classes and by the entire faculty at the conclusion of each semester. The 

dimensions are:    

 

1. Knowledge of subject material  

2. Exhibition of counseling skills    

3. Openness to new ideas   

4. Cooperation with others    

5. Willingness to accept and use feedback   

6. Application and Integration of coursework and skills 
7. Appropriate and effective expression of feelings 

8. Awareness of impact on others   

9. Ability to accept personal responsibility and deal with differences  

10. Attention to ethical practice and legal considerations    

11. Flexibility   

12. Ability to deal with conflict   

13. Initiative and motivation   

14. Interpersonal relationships with colleagues and faculty    

15. Involvement with professional associations  
 

 

Faculty Procedures for Assisting Students in Becoming Effective and 
Competent Counselors  
 
Faculty members identify and address student concerns as they emerge throughout the 
program. The students’ knowledge, interpersonal skills and counseling skills are routinely 
evaluated to determine if the student is competent, if remedial work is necessary or if a student 
should be withdrawn from the program.  
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If a student is not demonstrating personal qualities and skills related to becoming a competent 
and effective counselor, their University Supervisor will initially consult with the faculty.  Then 
the Supervisor meets with the student, reviews the concerns and remediation requirements. 
 
If the student believes the review is unjustified or does not want to adhere to the 
requirements, the student has the right to follow UWA guidelines related to appeals.  
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Agreement Information 

Purpose 
 
The purpose of this agreement is to provide a qualified graduate student with a 
practicum/internship experience in the field of clinical mental health counseling. 
  

The University of West Alabama agrees:  
 

1. To assign a University faculty liaison to facilitate communication between the 

University and the placement site;  

2. To notify the candidate that he/she must adhere to the administrative policies, rules, 

standards, schedules, and practices of the site;  

3. To be available for consultation with both site supervisors and students and shall be 

immediately contacted should any problem or change in relation to candidate, site, or 

University occur;  

4. To be responsible for the assignment of a fieldwork grade and  

5. To inform candidates of, and support individual site laws, policies and procedures 

such as background searches and the destruction of supervision tapes when needed.  

 

The Practicum/Internship Site agrees:  
 

1. To assign a supervisor who has appropriate credentials, time, and interest for training 

the internship candidate;  

2. To provide opportunities for the intern to engage in a variety of counseling activities 

under supervision and for evaluating the candidate’s performance;  

3. To provide a copy of the site supervisor’s appropriate license or certification when 

appropriate;  
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4. To provide the candidate with adequate work space, telephone, office supplies, and 

staff to conduct professional activities;  

5. To provide supervisory contact which involves some examination of the candidate’s 

work using audio/visual tapes, observation, and/or live supervision and  

6. To provide written evaluation of student based on criteria established by the 

University. 
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Code of Ethics & Standards of Practice 
 

1. The supervisor will insure the supervisee understands the American School 

Counseling Association and/or the American Counseling Association Code of Ethics 

and Standards of Practice and legal responsibilities. The supervisor and supervisee 

will discuss sections applicable to the beginning counselor.   

2. Dual Relationships- Since a power differential exists in the supervisory relationship, 

the supervisor shall not utilize this differential to their gain.  

3. Since dual relationships may affect the objectivity of the supervisor, the supervisee 

shall not be asked to engage in social interaction that would compromise the 

professional nature of the supervisory relationship.   

4. Due Process - During the initial meeting, supervisors provide the supervisee 

information regarding expectations, goals and roles of the supervisory process. The 

supervisee has the right to regular verbal feedback and periodic formal written 

feedback signed by both individuals.   

5. Informed Consent - The supervisee informs the client she is in training, is being 

supervised, and receives written permission from the client to audio tape or video 

tape.   

6. Confidentiality - The counseling relationship, assessments, records, and 

correspondences remain confidential. Failure to keep information confidential is a 

violation of the ethical code and the counselor is subject to a malpractice suit. The 

client must sign a written consent prior to counselor’s consultation.   

7. Vicarious Liability - The supervisor is ultimately liable for the welfare of the 

supervisee’s clients. The supervisee is expected to discuss with the supervisor the 

counseling process and individual concerns of each client.  
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8. Isolation - The supervisor consults with peers regarding supervisory concerns and 

issues.   

9. Termination of Supervision - The supervisor discusses termination of the 

supervisory relationship and helps the supervisee identify areas for continued 

growth and explore professional goals.  
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Practicum and Internship Glossary 
 

Blackboard Blackboard is the Course Management Platform used at UWA 

which allows instructors to put class materials on-line. Students 

interact with their instructor and classmates using Blackboard.  

They can turn in assignments & upload videos.  

The basic tools used in a Blackboard Learn course includes a 

syllabus, learning modules, discussions, calendar, email, 

announcements, grade book, exams, and assignments. 

To learn more about Blackboard, check out blackboard.com 

Direct Hours Any activity in which the intern or practicum student is meeting 

face-to-face with students. Examples of direct contact hours:  

 individual counseling 

 group counseling 

 classroom guidance lessons 

Sitting in on the site supervisor’s individual or group sessions is 

considered direct contact hours.  

Indirect Hours Indirect contact hours include any activity related to counseling 

functions that does not include face-to-face meeting with 

students. Examples of indirect contact hours:  

 supervision hours  

 record keeping 

 filing of records 

 planning sessions 

 consultation 

 attending in-services 
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 attending conferences 

 working with parents or teachers 

 webinars 

In-Progress (IP) Students receive an IP, or In-Progress for each term of their 

practicum/internship until they complete all the requirements 

and are assigned their final grade. 

Having an IP is not a penalty. 

Site Supervisor Individual who is based at the student’s placement site, and 

provides the student with supervision on-site.  Provides 1 hour 

(if not more) of supervision weekly. Supervises student directly 

in the placement. 

Supervision A tutorial and mentoring form of instruction in which the 

supervisor monitors the counselor trainee’s activities and 

facilitates learning and skill development.  

University Supervisor Student’s professor of record.  The University Supervisor 

provides 1.5 hours of weekly supervision, monitors student 

progress, reviews videos, assess assignments, and act as a liaison 

between the University and the Site Supervisor. 

Codes of Ethics The supervisor will insure the supervisee understands the 

American School Counseling Association and/or the American 

Counseling Association Code of Ethics and Standards of Practice 

and legal responsibilities. The supervisor and supervisee will 

discuss sections applicable to the beginning counselor.    

 

 


