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The University of West Alabama 

Ira D. Pruitt Division of Nursing 

 Mission Statement  

 

The mission of the Ira D. Pruitt Division of Nursing is to provide a quality educational program 

which prepares competent, caring and culturally sensitive graduates who have the knowledge 

and ability to meet the diverse and changing health care needs of a global society. The Division 

of Nursing strives to fulfill the mission by valuing the development of independent thinking, 

respecting the ideas of others, promoting the development of personal integrity and character as 

well as the pursuit of knowledge.  
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THE UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITT DIVISION OF NURSING 

PHILOSOPHY       

 

The Ira D. Pruitt Division of Nursing accepts and functions within the mission, purpose, and 

expected outcomes of the University of West Alabama.  The philosophy of the Division of 

Nursing guides the program of study.  The philosophy articulates the faculty’s beliefs about the 

concepts of patient, health, nursing, environment, learner, and nursing education.   

 

Patient 

Patients consist of diverse individuals, families, and groups of people who are integrated 

biopsychosocial cultural beings in constant interaction with the total environment.  Patients 

gradually change and develop in predictable patterns as they interact within the environment to 

meet physiological and psychosocial needs.  Through utilization of adaptive processes, patients 

respond to constant change caused by stressors to maintain a state of homeostasis or optimum 

wellness. 

Health 

Health is a dynamic process, which occurs on a continuum from optimal wellness to illness.  If 

adaptive processes become ineffective in maintaining homeostasis, then illness ensues. 

Nursing 

Nursing is a therapeutic and caring discipline that encompasses cognitive, affective, and 

psychomotor skills guided by scientific principles, nursing research, knowledge from natural and 

social sciences, and the established regulatory standards.  Within a variety of roles and varied 

health care settings, nurses collaborate and interact with patients, families, and members of the 

health care team to provide high quality, effective care in promoting adaptation to illness and 

life-threatening wellness stressors. 

Environment 

The environment is all internal and external conditions that affect the patient and is essential to 

health.  It influences the growth, development, and behavior of the patient and is integral to 

adaptation to stress.  The nurse interacts with patients to maintain and/or modify the environment 

to support optimal wellness.     

Learner 

Learners are unique individuals from diverse backgrounds who are in the process of continuous 

discovery that influences their cognitive, affective, and psychomotor abilities. 
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Nursing Education 

Nursing education is a planned, systematic direction towards development of the learner’s 

cognitive, psychomotor, and communication skills relevant to knowledge and values of the 

nursing profession.  Nursing education utilizes realistic measurable goals and outcomes to assure 

that the graduate possesses the necessary qualifications for entry into nursing practice.    The 

curriculum fosters utilization of the nursing process as the foundation for development of sound 

judgment, effective critical thinking, clinical skills, and respect for ideas of others necessary to 

meet the wellness needs of patients. 

The associate degree faculty is committed to promoting excellence in nursing education.  The 

faculty is accountable for the educational process and dedicated to the preparation of the 

graduate as provider of care, manager of care, and collaborative member of a dynamic health 

care system.  The faculty believes that learning is a continuous process to fulfill a quest for a 

philosophy of life and self-fulfillment. 
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THE UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITT DIVISION OF NURSING 

Level I Learner Outcomes 

Upon completion of Level I, the learner should have the knowledge, skills, and values to 

 

1.  Function as a provider of care for a patient experiencing common, recurrent wellness 

stressors. 

 

2. Demonstrate critical thinking in implementing the nursing process. 

 

3. Identify principles from science, humanities, and nursing in developing an evidence-

based plan of care. 

 

4. Recognize professional behaviors, legal, ethical and regulatory standards essential to the 

practice of nursing. 

 

5. Implement nursing interventions in a manner that is safe and reduces risk to patients and 

providers.   

 

6. Use effective communication and interpersonal skills in demonstrating caring behaviors 

with patients, significant others and the health care team. 

 

7. Apply teaching and learning principles in providing culturally sensitive care to patients 

across the life span. 

 

8. Collaborate with patients, significant others, and the health care team to establish a plan 

of care for patients from diverse backgrounds. 

 

9. Identify resources and technologies essential in the delivery of nursing care. 

 

10. Recognize the significance of active involvement in the learning process. 
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THE UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITT DIVISON OF NURSING 

Level II Learner Outcomes (End-of-Program Student Learning Outcomes) 

End-of-program student learning outcomes(SLOs) have been adopted from the National League for Nursing 

(NLN) competencies for Associate Degree Nurse graduates and Quality and Safety Education for Nurses 

competencies.  The DON SLOs reflect the knowledge, skills, and abilities that a general practice new 

graduate nurse should be able to perform in contemporary practice. 

Upon completion of Level II, the learner should have the knowledge, skills, and abilities to: 

1. Manage and provide care for patients with acute and chronic wellness stressors. (Nursing 

Judgment) 

2. Apply the nursing process and critical thinking when providing care that is patient-centered and 

acknowledges cultural diversity. (Nursing Judgment; Patient-centered care) 

3. Use principles from the sciences, humanities, and nursing, in conjunction with patient preferences, 

to implement an evidence-based plan of care. (Evidence-based practice)  

4. Exhibit professional behaviors that reflect integrity and caring principles, legal and ethical practice, 

that are essential to nursing practice. (Human Flourishing, Professional Identity) 

5. Implement nursing interventions in a manner that is safe and reduces risk of harm to patients and 

providers. (Safety) 

6. Use effective interpersonal skills to collaborate with patients, significant others, and members of the 

health care team to openly communicate and share decision-making that will lead to optimal patient 

outcomes.  (Spirit of Inquiry; Teamwork and Collaboration) 

7. Demonstrate the use of technology in the delivery of nursing care to share information and mitigate 

errors in the health care setting. (Informatics; Quality Improvement) 

 

Program Outcomes 

 

Program Outcomes are adopted from the Accreditation Commission for Education in Nursing. 

 

1. Fifty percent of students admitted to the program will graduate within 150 percent of the stated 

program length beginning with enrollment in the first nursing course. 

2. Eighty percent or higher of all first-time test-writers of the NCLEX-RN® will pass the annual 

licensure examination during the same 12-month period. 

3. Eighty percent of graduates will be employed in a nursing position within six months following 

graduation. 

4. Ninety percent of the graduate respondents to the graduate survey will indicate a satisfactory rating 

for the quality of the program and their ability to function within the Associate Degree nurse’s role.  

5. Ninety percent of employer respondents will indicate a satisfactory rating for preparing graduates to 

function as registered nurses. 
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UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITT DIVISION OF NURSING 

CURRICULUM FOR ASSOCIATE IN SCIENCE IN NURSING DEGREE 

First Year – Level I 

 

FALL SEMESTER .................................................................................. CR 

 

EH 101 Written English I ....................................................................... 3 

PY 100 General Psychology ................................................................... 3 

BY 231 Anatomy & Physiology I ........................................................... 4 

Fine Art/Humanity Elective ..................................................................... 3 

EMS 254 (First Aid, CPR, AED for Nursing .......................................... 2 

  Total ................................................................................... 15 

 

SPRING SEMESTER 

 

PY 310  Developmental Psychology ...................................................... 3 

BY 232  Anatomy & Physiology II ........................................................ 4 

*NS 101 Pharmacology ........................................................................... 2 

*NS 102 Foundations I ............................................................................ 6 

  Total ................................................................................... 15 

 

SUMMER SEMESTER 

 

BY 240 Applied Microbiology ............................................................... 4 

* NS 102 Foundations of Nursing Practice II ............................................ 5 

  Total ................................................................................... 9 

 

Second Year – Level II 

 

FALL SEMESTER 

 

NS 201 Maternal-Child Nursing ............................................................. 6 

NS 202 Adult Health Nursing ................................................................ 8 

  Total ................................................................................... 14 

 

SPRING SEMESTER 

 

NS 203 Mental Health Nursing .............................................................. 5 

NS 204 Advanced Adult and Critical Care Nursing ............................... 9 

NS 205   Licensure .................................................................................. 1 

  Total ................................................................................... 15 

 Total Credit Hours ..................................................................... 68 

 

*LPNs may challenge the clinical component of NS 102  

 

Revised July 2012 

Reviewed annually through July, 2017 
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Section Two:  Job Descriptions 
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THE UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITT DIVISION OF NURSING 

 

Role Descriptive Data 

 

Title of Position: Chairperson of the Division of Nursing 

 

Accountability: The Chairperson of the Division of Nursing is directly responsible to the Provost for 

those activities outlined under responsibilities. 

 

Span of Control: The Chairperson of the Division of Nursing is responsible for the supervision of all 

activities involved in the management of the Division of Nursing including those 

functions delegated to faculty and staff. 

 

Position Goal: To achieve the mission of the University and the philosophy and goals of the Division 

of Nursing through administrative practices and policies that enhance staff morale 

and creative abilities. 

 

Responsibilities: 

 

A. Administrative: 

 

1. Serve as chairperson of the Faculty Committee and work with faculty to: 

 

a. plan, implement, and evaluate policies for the Division of Nursing within the 

framework of University policies. 

b. plan and implement an effective public relations program for the Division of 

Nursing. 

 

2. Recommend appointment and promotion of qualified personnel for the Division of 

Nursing. 

 

3. Provide the President, Provost, and Deans with minutes of appropriate department 

meetings. 

 

4. Encourage facilitation of personal and professional development of personnel through 

advanced study and participation in professional and civic affairs. 

 

5. Plan and implement an effective program of communications between personnel 

within the Division of Nursing, between the Division of Nursing and other 

components of the University, and between the Division of Nursing and health 

agencies. 

 

6. Maintain up-to-date records. 

 

7. Maintain office hours within the policies of The University of West Alabama. 
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8. Promote harmonious working relations between personnel in the Division of Nursing 

and University administration, other University departments, and affiliating health 

agencies. 

 

9. Orient new personnel to the University and the Division of Nursing. 

 

 

B. Academic: 

 

1. Work with faculty and students to develop, implement, evaluate, and periodically 

revise a program of studies in relation to the needs of students, the community, and 

society. 

 

2. Make faculty workload assignments. 

 

3. Assist faculty in planning for clinical laboratory experiences in affiliating agencies to 

achieve the objectives of the program. 

 

4. Maintain legal contractual agreements with affiliating health agencies. 

 

5. Provide for adequate classroom, office, and learning resource facilities. 

 

6. Approve textbooks selected by faculty for student purchase. 

 

7. Evaluate the position role performance of faculty and staff employed in the Division 

of Nursing. 

 

8. Teach theoretical component of courses in areas of clinical expertise. 

 

9. Provide academic counseling for students and guidance with other problems as 

appropriate. 

 

 

C. Finance: 

 

1. Prepare with faculty participation, an annual budget for the Division of Nursing. 

 

2. Recommend the budget to the Provost. 

 

3. Administer the budget. 

 

4. Approve requisitions for equipment, supplies, and travel. 

 

 

D. Professional: 
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1. Serve as a professional role model for faculty, staff, and students. 

 

2. Serve on University committees as assigned. 

 

3. Fill self-assessed knowledge deficits through annual attendance at professional 

workshops or conferences or enrollment in formal education courses. 

 

4. Participate in community and professional organization activities. 

 

5. Maintain membership in professional organizations. 

 

6. Serve on communities of the Division of Nursing as indicated in the Faculty 

Organization Structure. 

 

 

E. Recruitment: 

 

Cooperate with the University in maintaining and promoting an effective program for 

recruitment of qualified students into the nursing program. 

 

 

Evaluation: Role performance of the position is evaluated by the Provost. 

 

Qualifications: 

 

 1. Education: A professional registered nurse with a minimum of a masters’ 

   degree in nursing. 

 

2. Experience: A minimum of three years successful full-time teaching experience in nursing 

and three years’ clinical experience. 

 

3. Licensure: An unencumbered Alabama registered nurse license. 

 

 

Terms and Conditions of Employment: 

 

 The terms and conditions of employment are cited in the annual contract between the University and 

the employed faculty person. The position is based upon twelve months of employment for each academic 

year. 

 

Salary and Benefits: 

 

 The position is salaried and the salary is negotiable dependent upon education and experience. The 

salary scale is within the salary guidelines established by the University. Fringe benefits of the position 

relevant to sick leave, insurance, etc., are stated in the University/faculty contract and the policy statement 
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on insurance issued by the University Insurance Committee. All University faculty is eligible for the 

Alabama Teacher Retirement Program. The Provost bases salary increases upon state appropriation of funds 

for the University and upon recommendation.  

 

 

Tenure: 

 

 Tenure for the position is based upon the University Policy Statement on Tenure. 

 

 

 

  

Reviewed July, 2017 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



17 
 

 

THE UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITTT DIVISION OF NURSING 

 

Role Descriptive Data 

 

Title of Position: Adjunct Instructor of Nursing 

 

Accountability: The faculty person is directly responsible to the chairperson of the Division on 

Nursing for those activities outlined under responsibilities and indirectly to the 

coordinator of the nursing course in which he/she is teaching. 

 

Span of Control: No persons are directly responsible to the faculty person. 

 

Position Goal: To achieve the mission of the University and the philosophy and goals of the Division 

of Nursing through effective implementation of the teaching-learning process, as well 

as personal and professional development. 

 

 

Responsibilities: 

 

A. Administrative/Academic: 

 

1. Assist other faculty to: 

 

a. develop, implement, and evaluate the program of learning within the 

framework of the mission of the University and the philosophy and goals of 

the Division of Nursing. 

 

b. plan, implement, and evaluate policies of the University and of the Division of 

Nursing. 

 

2. Provide clinical instruction of students as assigned by the chairperson of the Division 

of Nursing. 

 

*3. Teach courses as assigned by the chairperson of the Division of Nursing.  

 

4. Assist other faculty in selecting health care settings for nursing students’ clinical 

laboratory experiences. 

 

5. Coordinate and assume responsibility and accountability for clinical supervision of 

students. 

 

6. Meet all agency requirements for clinical supervision including, but not limited to 

current CPR certification; negative TB skin testing or chest x-ray; drug and criminal 

background screening; Hepatitis B immunization, and liability insurance. 
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7. Assist other faculty in simulation or skills laboratory as assigned by the chairperson 

or course coordinator. 

 

 

B. Professional: 

 

1. Maintain membership in professional organizations. 

 

2. Participate in professional organization activities. 

 

3. Develop professionally through attendance at professional workshops or enrollment in 

formal education courses. 

 

4. Serve as a professional role model for peers and students. 

 

 

 

C. Personal: 

 

1. Maintain harmonious relations with peers and other personnel in the Division of 

Nursing, personnel in affiliating health agencies, and persons in the community. 

 

2. Demonstrate positive values related to academic and professional responsibilities. 

 

 

Evaluation: Role performance of the position is evaluated by the chairperson of the Division of Nursing. 

 

 

Qualifications: 

 

 1. Education: *A minimum of a master’s degree in nursing. 

 

2. Experience: A minimum of one-year clinical experience. 

 

* In exceptional cases, a baccalaureate degree is acceptable for temporary adjunct clinical 

   instruction. 

 

Terms and Conditions of Employment: 

 

 The position of Adjunct Clinical Instructor is based on semester of employment. 
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Salary and Benefits: 

 

 The position is salaried at the established rate per semester.  No fringe benefits or retirement is 

accrued. 

 

Tenure: 

 

 This is a non-tenure track position. 

 

 

Revised July, 2017 
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THE UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITTT DIVISION OF NURSING 

 

Role Descriptive Data 

 

Title of Position: Assistant Professor of Nursing 

 

Accountability: The faculty person is directly responsible to the chairperson of the Division on 

Nursing for those activities outlined under responsibilities and indirectly to the 

coordinator of the nursing course in which he/she is teaching. 

 

Span of Control: No persons are directly responsible to the faculty person. 

 

Position Goal: To achieve the mission of the University and the philosophy and goals of the Division 

of Nursing through effective implementation of the teaching learning process, as well 

as personal and professional development. 

 

Responsibilities: 

 

A. Administrative/Academic: 

 

1. Assist other faculty to: 

 

a. develop, implement, and evaluate the program of learning within the 

framework of the mission of the University and the philosophy and goals of 

the Division of Nursing. 

 

b. plan, implement, and evaluate policies of the University and of the Division of 

Nursing. 

 

2. Work with other faculty persons to establish policies for admission, progression, and 

graduation of nursing students within the framework of The University of West 

Alabama policies. 

 

*3. Teach courses as assigned by the chairperson of the Division of Nursing.  

 

4. Assist the course coordinator in planning, implementing and evaluating theory and 

clinical course activities. 

 

5. Assist other faculty in selecting health care settings for nursing students’ clinical 

laboratory experiences. 

 

6. Assume responsibility and accountability for clinical supervision of students. 
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7. Meet all agency requirements for clinical supervision including, but not limited to 

current CPR certification; negative TB skin testing or chest x-ray; drug and criminal 

background screening; Hepatitis B immunization, and liability insurance. 

 

8. Assist in academic advisement of nursing students.  

 

9. Maintain office hours within the framework of University policies. 

 

* The Chairperson of the Division of Nursing follows the University policy regarding 

teaching workloads as outlined in the Handbook for Faculty and Professional Staff. 

However, in that all nursing courses, with the exception of NS 101, require a clinical 

component, contact hours rather than credit hours are considered in making teaching 

assignments. 

 

 

B. Professional: 

 

1. Maintain membership in professional organizations. 

 

2. Participate in professional organization activities and university faculty activities. 

 

3. Serve on committees of the University and the Division of Nursing, as assigned. 

 

4. Develop professionally through attendance at professional workshops or enrollment 

in formal education courses. 

 

5. Serve as a professional role model for peers and students. 

 

6. Assist the chairperson of the Division of Nursing in planning, implementing, and 

evaluating an effective public relations program for the Division of Nursing and the 

University. 

 

7. Participate in community activities. 

 

 

C. Personal: 

 

1. Maintain harmonious relations with peers and other personnel in the Division of 

Nursing, personnel in other departments of the university, personnel in affiliating 

health agencies, and persons in the community. 

 

2. Demonstrate positive values related to academic and professional responsibilities. 

 

 

Evaluation: Role performance of the position is evaluated by the chairperson of the Division of Nursing. 
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Qualifications: 

 

 1. Education: A minimum of a master’s degree in nursing. 

 

2. Experience: A minimum of three years teaching at an institution of  

higher education or three years of approved experiential credit. 

 

3. Licensure: Current unencumbered Alabama RN license. 

 

 

Terms and Conditions of Employment: 

 

 The terms and conditions of employment are cited in the annual contract between the University and 

the employed faculty person. The position is based upon twelve months of employment for each academic 

year. 

 

 

Salary and Benefits: 

 

 The position is salaried and the salary is negotiable dependent upon education and experience. The 

salary scale is within the salary guidelines established by the University for the position of professor.  Fringe 

benefits relevant to sick leave, insurance, etc., are stated in the University/faculty contract and the policy 

statement on insurance issued by the University Insurance Committee. All university faculty is eligible for 

the Alabama Teacher Retirement Program. Salary increments and promotion to a higher rank are dependent 

upon state appropriation of funds for the university, increased formal education and experience or 

completion of a terminal degree, and recommendation to University administration by the Division 

Chairperson. 

 

Tenure: 

 

 Tenure for the position is based upon the University Policy Statement on Tenure. 

 

 

 

 

Reviewed July, 2017 
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THE UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITT DIVISION OF NURSING 

 

Role Descriptive Data 

 

Title of Position: Associate Professor of Nursing 

 

Accountability: The faculty person is directly responsible to the chairperson of the Division on 

Nursing for those activities outlined under responsibilities and indirectly to the 

coordinator of the nursing course in which he/she is teaching. 

 

Span of Control: No persons are directly responsible to the faculty person. 

 

Position Goal: To achieve the mission of the University and the philosophy and goals of the Division 

of Nursing through effective implementation of the teaching learning process, as well 

as personal and professional development. 

 

 

Responsibilities: 

 

A. Administrative/Academic: 

 

1. Assist other faculty to: 

 

a. develop, implement, and evaluate the program of learning within the 

framework of the mission of the University and the philosophy and goals of 

the Division of Nursing. 

 

b. plan, implement, and evaluate policies of the University and of the Division of 

Nursing. 

 

2. Work with other faculty persons to establish policies for admission, progression, and 

graduation of nursing students within the framework of The University of West 

Alabama policies. 

 

*3. Teach courses as assigned by the chairperson of the Division of Nursing.  

 

4. Assist the course coordinator in planning, implementing and evaluating theory and 

clinical course activities. 

 

5. Assist other faculty in selecting health care settings for nursing students’ clinical 

laboratory experiences. 

6. Assume responsibility and accountability for clinical supervision of students. 
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7. Meet all agency requirements for clinical supervision including, but not limited to 

current CPR certification; negative TB skin testing or chest x-ray; drug and criminal 

background screening; Hepatitis B immunization, and liability insurance. 

 

8. Assist in academic advisement of nursing students.  

 

9. Maintain office hours within the framework of University policies. 

 

* The chairperson of the Division of Nursing follows the University policy regarding 

teaching workloads as outlined in the Handbook for Faculty and Professional Staff. 

However, in that all nursing courses, with the exception of NS 101, require a clinical 

component, contact hours rather than credit hours are considered in making teaching 

assignments. 

 

 

B. Professional: 

 

1. Maintain membership in professional organizations. 

 

2. Participate in professional organization activities and university faculty activities. 

 

3. Serve on committees of the University and the Division of Nursing, as assigned. 

 

4. Develop professionally through attendance at professional workshops or enrollment in 

formal education courses. 

 

5. Serve as a professional role model for peers and students. 

 

6. Assist the chairperson of the Division of Nursing in planning, implementing, and 

evaluating an effective public relations program for the Division of Nursing and the 

University. 

 

7. Participate in community activities. 

 

 

C. Personal: 

 

1. Maintain harmonious relations with peers and other personnel in the Division of 

Nursing, personnel in other departments of the university, personnel in affiliating 

health agencies, and persons in the community. 

 

2. Demonstrate positive values related to academic and professional responsibilities. 

 

 

Evaluation: Role performance of the position is evaluated by the chairperson of the Division of Nursing. 
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Qualifications: 

 

 1. Education: A minimum of a master’s degree in nursing. 

 

2. Experience: A minimum of six years successful teaching at University,    

   three years of which must be at the assistant professor  

   level. 

 

3. Licensure: Current unencumbered Alabama RN license. 

 

Terms and Conditions of Employment: 

 

 The terms and conditions of employment are cited in the annual contract between the University and 

the employed faculty person. The position is based upon twelve months of employment for each academic 

year. 

 

Salary and Benefits: 

 

 The position is salaried and the salary is negotiable dependent upon education and experience. The 

salary scale is within the salary guidelines established by the University for the position of professor. Fringe 

benefits relevant to sick leave, insurance, etc., are stated in the University/faculty contract and the policy 

statement on insurance issued by the University Insurance Committee. All university faculty is eligible for 

the Alabama Teacher Retirement Program. Salary increments and promotion to a higher rank are dependent 

upon state appropriation of funds for the university, increased formal education and experience or 

completion of a terminal degree, and recommendation to University administration by the Division 

Chairperson. 

 

Tenure: 

 

 Tenure for the position is based upon the University Policy Statement on Tenure. 

 

 

 

Reviewed July, 2017 
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THE UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITTT DIVISION OF NURSING 

 

Role Descriptive Data 

 

Title of Position: Professor of Nursing 

 

Accountability: The faculty person is directly responsible to the Chairperson of the Division on 

Nursing for those activities outlined under responsibilities and indirectly to the 

coordinator of the nursing course in which he/she is teaching. 

 

Span of Control: No persons are directly responsible to the faculty person. 

 

Position Goal: To achieve the mission of the University and the philosophy and goals of the Division 

of Nursing through effective implementation of the teaching learning process, as well 

as personal and professional development. 

 

 

Responsibilities: 

 

D. Administrative/Academic: 

 

1. Assist other faculty to: 

 

a. develop, implement, and evaluate the program of learning within the 

framework of the mission of the University and the philosophy and goals of 

the Division of Nursing. 

 

c. plan, implement, and evaluate policies of the University and of the Division of 

Nursing. 

 

3. Work with other faculty persons to establish policies for admission, progression, and 

graduation of nursing students within the framework of The University of West 

Alabama policies. 

 

*3. Teach courses as assigned by the Chairperson of the Division of Nursing and the 

coordinator of the nursing course in which the faculty person is teaching. 

 

4. Assist the course coordinator in planning, implementing and evaluating theory and 

clinical course activities. 

 

10. Assist other faculty persons in selecting health settings for nursing students’ clinical 

laboratory experiences. 

11. Assume responsibility and accountability for clinical supervision of students. 
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12. Meet all agency requirements for clinical supervision including, but not limited to 

current CPR certification; negative TB skin testing or chest x-ray; drug and alcohol 

screening; Hepatitis B immunization, and liability insurance. 

 

13. Assist in academic advisement of nursing students.  

 

14. Maintain office hours within the framework of University policies. 

 

* The Chairperson of the Division of Nursing follows the University policy regarding 

teaching workloads as outlined I the Handbook for Faculty and Professional Staff. 

However, in that all nursing courses, with the exception of NS 101, require a clinical 

component, contact hours rather than credit hours are considered in making teaching 

assignments. 

 

 

E. Professional: 

 

8. Maintain membership in professional organizations. 

 

9. Participate in professional organization activities and university faculty activities. 

 

10. Serve on committees of the University and the Division of Nursing, as assigned. 

 

11. Develop professionally through attendance at professional workshops or enrollment 

in formal education courses. 

 

12. Serve as a professional role model for peers and students. 

 

13. Assist the Chairperson of the Division of Nursing in planning, implementing, and 

evaluating an effective public relations program for the Division of Nursing and the 

University. 

 

14. Participate in community activities. 

 

 

F. Personal: 

 

3. Maintain harmonious relations with peers and other personnel in the Division of 

Nursing, personnel in other departments of the university, personnel in affiliating 

health agencies, and persons in the community. 

 

4. Demonstrate positive values related to academic and professional responsibilities. 

 

 

Evaluation: Role performance of the position is evaluated by the Chairperson of the Division of Nursing. 
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Qualifications: 

 

 1. Education: **A minimum of a terminal degree in nursing. 

 

2. Experience: A minimum of twelve years successful teaching in nursing,  

   five years of which must be at the associate professor level. 

 

3. Licensure: Current unencumbered Alabama RN license. 

 

 

Terms and Conditions of Employment: 

 

 The terms and conditions of employment are cited in the annual contract between the University and 

the employed faculty person. The position is based upon twelve months of employment for each academic 

year. 

 

 

Salary and Benefits: 

 

 The position is salaried and the salary is negotiable dependent upon education and experience. The 

salary scale is within the salary guidelines established by the University for the position of professor. Fringe 

benefits relevant to sick leave, insurance, etc., are stated in the University/faculty contract and the policy 

statement on insurance issued by the University Insurance Committee. All University faculty is eligible for 

the Alabama Teacher Retirement Program. 

 

 

Tenure: 

 

 Tenure for the position is based upon the University Policy Statement on Tenure. 

 

 

 

Reviewed July, 2017 
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THE UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITT DIVISION OF NURSING 

 

Role Descriptive Data 

 

Title of Position: Nursing Course Coordinator 

 

Accountability: The faculty person is directly responsible to the chairperson of the Division of 

Nursing for those activities outlined under responsibilities. 

 

Span of Control: Persons teaching in the nursing course are directly responsible to the nursing course 

coordinator for satisfactorily completing assigned teaching responsibilities in the 

nursing course. 

 

Position Goal: To achieve the mission of the University and the mission and philosophy of the 

Division of Nursing through effective coordination of teaching and learning activities 

of nursing faculty and students in a specific nursing course.  

 

Responsibilities: 

 

A. Administrative: 

 

1. Develop schedules (i.e. classroom, clinical and simulated laboratory) as well as revise 

the syllabus for a specific nursing course based upon agreement with health care 

agency personnel and discussions with nursing faculty assigned to teach in the course.   

 

2. Mail letters to the health care agencies to be utilized the subsequent semester 

identifying the clinical needs and responsibilities. 

 

3. Schedule and administer dosage critical. 

 

4. Ensure that course materials are updated and placed online in a timely manner. 

 

5. Assist the chairperson in orienting new faculty and preceptors to the nursing program. 

 

6. Provide appropriate clinical health care agency personnel with copies of clinical 

laboratory schedules, student names assigned to each unit of the agency, and focus for 

each clinical laboratory assignment. 

 

7. Schedule a planning meeting for full-time and part-time faculty assigned to teach in 

the nursing course. 

 

8. Communicate with clinical adjunct faculty on a weekly basis. 
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9. Identify with nursing faculty time frames for mid-semester and final evaluations of 

clinical performance with students. 

 

10. Schedule meetings with appropriate health care agency personnel to evaluate nursing 

students’ clinical laboratory experience. 

 

11. Maintain adequate instructional supplies in the Division of Nursing simulated skills 

laboratory for instruction in nursing care procedures. 

 

12. One week prior to the end of the semester provide the chairperson with a list of 

instructional supplies used in the simulated clinical skills laboratory during the 

semester. 

 

13. Identify time frame for clinical agency personnel to evaluate faculty. 

 

 

B. Academic: 

 

1. Assume responsibility for planning, implementing, evaluating, and revising all 

aspects of the course with other teaching team members.  

 

2. Teach content of the course in areas of nursing qualifications and expertise. 

 

3. Develop teacher made tests in conjunction with other faculty teaching in the course.  

 

4. Conference with students experiencing academic difficulty in the nursing course. 

 

5. Coordinate weekly teaching/planning sessions. 

 

6. Prepare needed instructional materials for faculty to provide instruction in the 

simulated clinical skill laboratory. 

 

 

7. Provide guidance to clinical adjunct faculty and preceptors in supervision of students 

in the clinical area. 

 

8. Submit grades via WebAdvisor to the Registrar’s Office at the appropriate time. 

 

9. Maintain attendance roster and notify students at risk of violating attendance policy 

via a written letter and e-mail. 

 

 

C. Personal and Professional: 

 

 

Qualifications:   



31 
 

 

1. Education: A minimum of a master’s degree in nursing and a rank of Assistant Professor 

in nursing. 

 

2. Experience: A minimum of two years successful teaching in nursing. 

 

3. Licensure: An unencumbered Alabama registered nurse license. 

 

 

Evaluate: Role performance of the position is evaluated by the chairperson of the Division of Nursing. 

 

 

Terms and Conditions of Employment: 

 

 The position carries no additional appointment rank but will be filled based upon the faculty 

person’s qualifications and evaluation of the individual by the chairperson. 

 

 

Salary and Benefits: 

 

 No additional salary is budgeted for the position. Benefits of personal and professional growth and 

development accrue with the responsibility attendant upon the position. 

 

 

 

Reviewed July, 2017 
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THE UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITTT DIVISION OF NURSING 

 

Role Descriptive Data 

 

Title of Position: Secretary, Division of Nursing 

 

Accountability: The secretary is responsible to the Chairperson of the Division of Nursing for those 

activities outlined under responsibilities. 

 

Span of Control: No persons are directly responsible to the secretary.  The secretary delegates work of 

a clerical and/or typing nature to work-study students. 

 

Position Goal: To assist in accomplishing the mission of the University and the philosophy and goals 

of the Division of Nursing through performance of secretarial duties, as delineated in 

the job description, in a skillful and competent manner. 

 

 

Responsibilities: 

 

1. Type all correspondence for the Division of Nursing. 

 

2. Receive, sort, and distribute all mail to personnel in the Division of Nursing. 

 

3. Order all clerical supplies for the Division of Nursing. 

 

4. Organize correspondence requiring attention of the Division of Nursing. 

 

5. Establish and maintain files (student, personnel, and miscellaneous) for the Division of 

Nursing. 

 

6. Answer correspondence requiring standard information or materials, i.e., information 

relevant to the nursing program. 

 

7. Request monies for travel expenses. 

 

8. Type curriculum and instructional materials for nursing faculty. 

 

9. Act as a receptionist; receive, screen, and route visitors; answer routine inquiries by phone or 

in person, or refer to appropriate person or department. 

 

10. Maintain inventory of standard office supplies and equipment. 

 

11. Assist in maintaining the Division Chairperson’s appointment calendar. 
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12. Operate standard office equipment. 

 

13. Instruct other personnel in the operation of standard office equipment. 

 

14. Maintain and send a record of the work hours of office personnel and work-study students to 

the personnel office. 

 

15. Prepare work orders for maintenance of the building. 

 

16. Prepare purchase requisitions for the Division of Nursing and send these to the Purchasing 

Office. 

 

17. File all correspondence and records, including student records. 

 

18. Type and file minutes of committee meetings for the Division of Nursing. 

 

19. Delegate typing and clerical duties that are non-confidential in nature to work-study students. 

 

20. Assure that all utilities, other than heat and air-conditioning, are turned off and all doors and 

files are locked at the end of each working day. 

 

21. Maintain calendar of reservations for 3rd and 4th Floor of Spieth Hall, classrooms and 

computer labs. 

 

22. Assist with set-up, management, and maintenance of electronic/computer adaptive products 

as requested by DON chairperson. 

 

 

Required Knowledge, Skills, and Abilities 

 

1. Working knowledge of business English, spelling, punctuation, mathematics, and computer 

science. 

 

2. Working knowledge of Division policies, procedures, and office equipment. 

 

3. Ability to understand and follow moderately complex oral and written instructions. 

 

4. Knowledge of medical terminology. 

 

5. Ability to compose routine letters and memoranda without dictation. 

 

6. Ability to assign, supervise, and review the work of clerical subordinates. 

 

7. Ability to establish and maintain effective working relationships with other employees of the 

Division of Nursing, the University, and the public. 
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8. Ability to protect the privacy of students, faculty, and other employees through maintenance 

of confidence. 

 

9. Ability to make minor decisions within the framework of University policies and procedures 

and apply these to work problems. 

 

 

 

Evaluation: Role performance of the position is evaluated annually by the Chairperson of the Division of 

Nursing in conjunction with the employee.  A report is forwarded to the Personnel Officer. 

 

 

Qualifications: 

 

1. Education: Graduation from a standard senior high school. Working knowledge of Microsoft      

Word, Excel, and PowerPoint. 

 

2. Experience: Three to five years of general secretarial experience. 

 

 

Terms and Conditions of Employment: 

 

 The position requires work hours as follows:  eight hours per day, forty hours per week, five days 

per week, twenty to twenty-five days per month, and two hundred and sixty days per year as based on 

twenty-six pay periods. 

 

 

Salary and Benefits: 

 

 The wage scale is the same as the wage of other University department secretaries and within the 

wage scale for secretaries for Alabama state universities who hold this job classification.  Salary increments 

are based upon evaluation of job performance by the Chairperson of the Division of Nursing.  No overtime 

is required.  Compensatory time is given if overtime becomes necessary. 

 

 The University absorbs the cost of a hospital and life insurance program for all university 

employees.  There are five annual holidays and the position provides for annual and sick leave benefits.  

Annual Leave is based upon longevity and sick leave is accrued on the basis of four hours per pay period for 

bi-weekly employees.  Additional administrative leave is granted by the President of The University of West 

Alabama.  The amount of this leave may vary with each fiscal year. 

 

 

Tenure: 

 

 The position is not tenured. 

 

Reviewed July, 2017 
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THE UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITTT DIVISION OF NURSING 

 

Role Descriptive Data 
 

Title of Position:   Admissions/Recruitment Coordinator 

Accountability: The Admissions/Recruitment Coordinator is responsible to the Chairperson of the 

Division of Nursing for those activities outlined under responsibilities. 

Span of Control: No persons are directly responsible to the Admissions/Recruitment Coordinator.   

Position Goal: To assist in accomplishing the mission of the University and the philosophy and goals 

of the Division of Nursing through performance of admissions and/or recruitment 

duties, as delineated in the job description, in a skillful and competent manner. 

  

Responsibilities: 

1. Design and implement recruitment strategies 

 

2. Schedule and organize recruitment activities 

 

3. Attend job, career, and recruitment fairs focused on nursing students and/or health care workers 

 

4. Review applicant files and serve as holistic review advisor on admissions panel 

 

5. Identify students who meet academic admission criteria into the nursing program in collaboration 

with the DON chairperson and faculty 

 

6. Identify non-academic experiences and social determinants that may qualify student applicants for 

funding opportunities (stipends, scholarships, etc.) 

 

7. Market nursing program by preparing and providing informational brochures; writing and placing 

advertisements; answering questions about the nursing division; and providing ours of the nursing 

division 

 

8. Updates job knowledge by participating in educational opportunities; reading professional 

publications; maintaining personal networks 

 

9. Collaborates with division secretary to create and maintain a database of student academic data 

relevant to student progression and success in the nursing program 



36 
 

Evaluation: Role performance of the position is evaluated annually by the Chairperson of the 

Division of Nursing in conjunction with the employee.  A report is forwarded to the 

Personnel Officer. 

 

Qualifications:   

1. Education: Graduation from a standard senior high school including or supplemented  

by courses in typing and business practice is required.  Graduation and certification 

from a college of nursing or human resource management is desired. 

 

2. Experience: Knowledge of health care-related technology is desired.   Excellent written and verbal 
communication skills and familiarity with social media is desired.  Ability to 

prioritize and complete projects within a deadline desired. 

 

Terms and Conditions of Employment:    The terms and conditions of employment are cited in the annual 

contract between the University and the employed person.  The position is a part-time position. 

Salary and Benefits: 

Tenure:             This is not a tenured position. 

 

 

 

Developed June, 2017 
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THE UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITTT DIVISION OF NURSING 

 

Role Descriptive Data 
 

Title of Position:  Simulation/Skills Lab Assistant 

Accountability:    The Simulation/Skills Lab Assistant is directly responsible to the chairperson of the  

      Division of Nursing for those activities outlined under responsibilities. 

 

Span of Control:  No persons are directly responsible to the simulation/clinical lab assistant. 

Position Goal:      To assist in accomplishing the mission of the University and the philosophy and goals of       

the Division of Nursing through performance of clinical and simulated lab              

activities, as delineated in the job description in a competent and skillful manner. 

 

Responsibilities:  

1. Coordinate day to day activities and services in the nursing lab including scheduling, lab setup, and 

management of lab equipment and supplies under the direction of the course coordinator. 

2. Provide assistance to faculty and/or students in the clinical lab or simulated lab setting. 

3. Ensure that the lab/classroom is clean, safe, and organized for the simulated event to promote safe 

lab practices. 

4. Coordinate the ordering and re-supply of consumable lab equipment. 

5. Conduct quarterly equipment inventories and oversee the repair and maintenance of equipment as 

needed. 

6. May research, evaluate, and recommend new lab materials and equipment as needed. 

7. Implement simulation lab activities 

8. Act as a liaison between Clinical Lab Personnel, faculty and students 

9. Comply with the ACEN accreditation requirements 

10. Give input when faculty establishes and updates skills laboratory policies and procedures 

Evaluation:    Role performance of the position is evaluated annually by the Chairperson of the Division of     

                      Nursing in conjunction with the employee.  A report is forwarded to the Personnel Officer. 

 

Qualifications:   

3. Education: Graduation from a standard senior high school including or supplemented  

by courses in typing and business practice is required.  Graduation and certification 

from a college of nursing is desired. 

 

4. Experience: Knowledge of health care-related technology and Blackboard Learning Management   
System.   Excellent written and verbal communication skills and familiarity with                                

social media.  Ability to prioritize and complete projects within a deadline desired. 
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Terms and Conditions of Employment:    The terms and conditions of employment are cited in the annual 

contract between the University and the employed person.  The position is a part-time position. 

Salary and Benefits: 

This position is part-time. 

Tenure:             This is not a tenured position. 

 

 

 

Developed June, 2017 
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THE UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITTT DIVISION OF NURSING 

 

Role Descriptive Data 
 

Title of Position:  Human Patient Simulation (HPS) Assistant 

Accountability:    The Human Patient Simulation Assistant is directly responsible to the chairperson of the  

      Division of Nursing for those activities outlined under responsibilities. 

 

Span of Control:  No persons are directly responsible to the HPS Assistant. 

Position Goal:      To assist in accomplishing the mission of the University and the philosophy and goals of       

the Division of Nursing through performance of coordination of simulated lab              

activities as it relates to HPS, as delineated in the job description in a competent and 

skillful manner. 

 

Responsibilities:  

1. Keep all SimMan supplies organized and inventoried. 

2. Produce SimCharts for scenarios based on Faculty advisement. 

3. Update SimMan Software as needed. 

4. Provide basic level maintenance for SimMan. 

5. Set up simulation scenarios for simulated learning activities. 

6. Aid faculty in voicing SimMan and directing scenario. 

7. Clean up and organize supplies after simulated learning activity is complete. 

8. Keep MedDispense unit operational and stocked based on Faculty advisement. 

9. Provide basic level maintenance for MedDispense cart. 

10. Conduct tutorials for entry level student on the use of SimMan, MedDispense cart and participating 

in simulation activities. 

Evaluation:    Role performance of the position is evaluated annually by the Chairperson of the Division of     

                      Nursing in conjunction with the employee.  A report is forwarded to the Personnel Officer. 

 

Qualifications:   

1. Education: Minimum of graduation from a standard senior high school.  

Graduation and/or certification from a college of nursing desired. 

 

2. Experience: Knowledge of health care-related technology.   Excellent written and 

verbal communication skills and familiarity with social media.  Ability to prioritize 

and complete projects within a deadline desired. 

 

Terms and Conditions of Employment:    The terms and conditions of employment are cited in the annual 

contract between the University and the employed person.  The position is a part-time position. 
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Salary and Benefits: 

This position is part-time. 

Tenure:             This is not a tenured position. 

 

 

 

Developed June, 2017 
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Section Three:  Advisement 
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Advisor Guidelines 

1. Each advisor is responsible for being aware of the dates related to adding, dropping, or withdrawing from 

courses as listed on the Academic Calendar or the UWA Catalogue. 

 

2. The Division of Nursing Secretary assigns advisors for students in the nursing major.  Advisors may view a 

list of their advisees or print a list from Web Advisor. 

 

3. Always make sure that students have been admitted or readmitted to the nursing program before registering 

them into nursing courses (this information is located on the front of their folders).  Advisors should be 

familiar with the current Criteria for Admission, Progression and Readmission Policy. 

 

4. Required courses for each semester are identified on the Division of Nursing Curriculum Sheet. 

 

5. Advisor must either obtain student folder(s) or obtain student transcript from Web Advisor if folder is not 

available. 

 

6. Pre-Registration for the upcoming semester is available each semester.  Students who may pre-register for 

courses the following semester during the period identified on the Academic Calendar and in the UWA 

Catalogue.  Advisors will follow procedure for online registration as specified by the Registrar’s Office.  

(Refer to E-Advising and Web Registration Procedures, located on the UWA Home Page, Faculty tab) 

 

7. Registration is scheduled at the beginning of each semester.  Students who register after the scheduled date 

must complete a paper registration form.  The advisor will follow procedures for paper or online registration, 

as specified by the Registrar’s Office. 

 

8. Freshmen beginning the fall semester may take Biology 104 before taking Anatomy and Physiology I in the 

spring. 

 

9. Freshmen are currently advised by UWA Cares.  If advising freshmen, always check ACT sub scores for 

English.  Must have at least an 18 to take EH 101.  Must have a math sub score of 20 to take MH 113, which 

is required for the BSN. 

 

10. If all nursing requirements have been completed and financial aid requirements allow it, begin taking courses 

for the BSN. 

 

11. If registering using paper, access Web Advisor to ensure classes are open.  Be sure to complete all items listed 

on the registration form and write legibly.  Advisor must sign form, no initials.  Students will take registration 

form to the secretary to have courses put in computer.  Be sure the yellow copy of the form is placed in the 

student’s folder.  Once courses are put in Datatel, the student is registered for classes.  The student must then 

take the original form immediately to the Registrar’s Office. 

 

12. Be sure that the student had prerequisite to courses that require them. 

 

13. Always register students for co-requisite courses (such as labs with science courses and EMS course) 
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14. If courses that a nursing student MUST take during the current semester are closed, refer them to the 

Chairperson. 

 

15. If a student plans to take a course at another institution, he/she must complete the Transient Approval Form.  

This is an approval form for The University of West Alabama students who desire transient work at another 

institution.  This form must be signed by the Chairperson. 

 

16. The addition or deletion of any courses, post registration must be completed on a Change of Course Form.  

The advisor must sign, place a yellow copy in the student folder, and the student will submit the rest of the 

form to the Registrar’s Office. 

 

17. To change a major or degree, the student must complete a Request for Change of School, Major, or Degree 

form.  This is signed by the Chairperson and forwarded to the new college. 

 

18. Each advisee folder should be complete with an updated Student Advisor Sheet, transcripts, ACT score, and 

copies of registration forms.   

 

19. Please return all folders to the nursing office once you have completed the advisement process. 

 

 

 

 

 

Updated June, 2017 
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Student Advising 

Providing academic counseling for students is one of the most important functions of faculty members. Faculty 

members are assigned specific responsibilities in connection with the registration process and are expected to be 

present at their assigned stations for the entire registration period. Most faculty are designated to advise specific 

students in planning their schedules-some with undecided majors and some with declared majors and some with both. 

Specific advisors are assigned to work with students in particular majors, pre-professional programs, or other special 

areas. The designated faculty advisor (or, of course, the student’s dean) is the only person authorized to approve a 

student’s registration schedule, except when special arrangements are made by the dean-for example, in the absence 

of the designated advisor. 

The advising duties of a faculty member are extremely important. It is the advisor’s responsibility to see that his/her 

assigned students schedule the classes necessary to fulfill the general and specific degree requirements in their 

respective programs and that they enroll for the number, type, and level of classes commensurate with their ability and 

status. Good advising, however, transcends the mechanical fulfillment of these responsibilities. It reflects a genuine 

concern for the progress and welfare of students and provides an opportunity to treat them as individuals. On 

occasion, the advisor and the student may need to consult with other faculty members, department chairpersons, or the 

dean in order to ensure that the student is registered for a suitable schedule. Each advisor should be familiar with the 

statement in the current Catalogue on “Academic Counseling” and with the handbook in academic advising 

distributed by his/her college. 

The guidelines below are intended to provide a general overview of the policies and procedures relating to academic 

advising and to answer the questions most frequently raised concerning student advisement. All faculty members 

should also become thoroughly familiar with the additional information in the Catalogue as cited below. 

Pertinent Policies Concerning Registration 

Freshman Studies Program 

The Freshman Studies Program is designed to facilitate the entering freshman’s acclimation to the college experience. 

Entering freshmen participate in a counseling program prior to their enrollment in which students are evaluated in a 

variety of ways to determine what academic offerings and what various kinds of assistance will best meet their needs 

and interests as individuals. They are also introduced to the campus and to many of the faculty and administrative 

staff and are shown what the University of West Alabama offers them. Qualified personnel are available for 

vocational counseling, personal counseling, and other forms of guidance. 

A second aspect of the Freshman Studies Program is the provision of special courses designed to help students 

develop their abilities from the level of competence which they have as they enter college. Students who lack the 

necessary proficiency in specific areas are assigned to developmental courses in order to provide them with the extra 

help which they need before enrolling in regular college courses in those areas. At present, developmental courses are 

offered in the basic skills of reading, writing, and mathematics. 

Further information may be obtained from the Dean of Liberal Arts, Station 23, The University of West Alabama, 

Livingston, Alabama 35470. 

 

Honors Program 

The University of West Alabama Honors Program is administered through the College of Liberal Arts. The primary 

goals of the Honors Program are to provide the superior undergraduate student with a more stimulating and 

challenging curriculum, closer contacts with outstanding faculty, and enriched classes, as well as allow the individual 
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to follow his or her own intellectual interests more independently. Honors students work with outstanding faculty 

members and peers in enriched courses and participate in extracurricular activities that not only provide cultural and 

social enrichment, but also develop their special talents and skills. 

The program is open to freshmen with minimum ACT scores of 22 composite and 24 in biology, English, or history, 

or 23 in mathematics with appropriate math placement test scores. Transfer students who are interested should apply 

to the Director of the Honors Program for admission. Students with an ACT composite score of 28 or higher and 

individual scores of 28 or higher in English or history can earn six semester hours of credit in history and/or English 

composition by successfully completing a special five-hour course in the subject area. Students with an ACT 

mathematics score of 23 or higher may earn credit for Algebra and Pre-Calculus Mathematics through qualifying 

examinations. Students may also earn credit through the College Level Examination Program (CLEP) and the College 

Entrance Examination Board’s Advanced Placement Program (AP). Details are available from the Office of 

Admissions. 

In the freshman year, students augment their academic preparation in the honors versions of the basic curriculum 

classes. Courses in English composition and literature, history, and biology are specifically designed for the honors 

students. The freshman-level Honors Forum combines classwork, cultural activities, and attendance at special events. 

The special University honors courses, offered in the sophomore, junior, and senior years, provide a stimulating range 

and depth of intellectual inquiry. An interdisciplinary course, Honors Special Topics, brings to class faculty from 

diverse disciplines to address a fundamental issue or theme or a historical period. Mentored Studies and the Honors 

Thesis allow for a creative learning atmosphere. Students select projects of specific interest and work individually or 

in small groups with a faculty member. Students pursue their own specific degree within the honors framework, 

usually taking one to two honors courses per year. 

The Honors Program promotes a community where interaction with like-minded peers and a committed faculty is 

assured. Participation in honors courses is noted on official transcripts while successful completion of the Honors 

Program is recognized with the designation “Honors Scholar” on official transcripts and diplomas. These notations 

bring the achievements of the honors student to the attention of prospective employers and graduate and professional 

schools. 

Additional information on the Honors Program is available in the current Catalogue statement on the “Honors 

Program” or through the Director of the University of West Alabama Honors Program. 

Transfer Students 

When advising a transfer student, either a freshman or an upperclassman, the advisor should find in the advising 

folder a copy of the student’s transcript and an evaluation form showing the transfer credits accepted by the 

University of West Alabama. If this material is not in the folder-as is sometimes the case because of late receipt of 

transcripts-the advisor may need to consult with the dean and/or the Admissions Office in order to obtain as much 

information as possible before planning a schedule for the student. 

Additional information is available in the current Catalogue statements on “Transfer Students” and “Transfer Credit.” 

Completion of the Basic Curriculum 

The University of West Alabama programs are planned so that a student generally should complete the basic 

curriculum (the general education pattern) required for his/her degree program by the end of the sophomore year, but 

a student should have completed these courses by the time he/she completes 90 semester hours. 
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Student Load 

1. Normal Load 

A normal load for a student is fifteen semester hours. Special permission from the dean of the college in 

which the student is enrolled is necessary for registration with loads of less than twelve or more than eighteen 

semester hours credit. A student with a quality-point ratio of 3.0 or more may take a heavier academic load 

with the approval of the dean. However, a student load of more than twenty-one hours will not normally be 

approved, except when the excess load will enable a student to complete all requirements for graduation that 

semester. A fee is charged for hours taken during one semester in excess of eighteen. 

 

Additional information is available in the current Catalogue statements on “Student Load” and “Basic Fees.” 

2. Students Who Receive Financial Assistance 

  Undergraduate Students 

  
FULL TIME = 12 or more credit hours: 

Student is eligible for full financial assistance. 

  

THREE-QUARTERS TIME = 9-11 credit hours: 

Pell Grant is reduced to approximately 3/4 of the full-time amount. 

The student is no longer eligible to receive the Alabama State Student Incentive Grant. 

  
HALF-TIME = 6-8 credit hours: 

Pell Grant is reduced to approximately 1/2 of the full-time amount. 

  
LESS THAN HALF-TIME = 5 or fewer credit hours: 

The student is no longer eligible for any type of financial assistance. 

  Graduate Students 

  

Graduate students must take a minimum of three semester hours of graduate work in order to be 

eligible for the following programs: Guaranteed Student Loan, National Direct Student Loan, and 

College Work-Study. 

Additional Information concerning student financial aid is available in the Office of Financial Aid. 

3. Developmental Courses 

Developmental courses are designed to provide students with extra preparatory work in the basic skills in 

reading, writing, and mathematics needed for successful pursuit of a college education. Placement of students 

in these courses is based on ACT or SAT scores, or specific placement tests. Generally, if a student is taking 

developmental work, as well as other basic curriculum courses, his/her schedule should not exceed fifteen 

hours credit, although occasional exceptions beyond this number can be justified. Of course, any schedule for 

less than 12 credit hours must be approved by the appropriate dean. 

4. Student-Athletes 

To maintain eligibility, a student-athlete must enroll each semester of the academic year (August-May) for at 

least 12 semester hours credit which counts specifically toward his/her degree program and must earn at least 

24 semester hours credit since the beginning of the previous fall semester. The student-athlete may use up to 

six semester hours in the summer term to meet the academic requirements for eligibility for the next academic 

year and season of competition. Further, student-athletes must show satisfactory progress and good academic 

standing as required by the University of West Alabama, the National Collegiate Athletic Association, and the 
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Gulf South Conference to maintain their eligibility. The student-athlete is required by the NCAA to achieve a 

minimum grade-point average (based on a 4.0 scale) as follows: 1.6 after the first season of competition, 1.8 

after the second season of competition, and 2.0 after the completion of the third season of competition and 

subsequent seasons of competition. Finally, the student-athlete must designate a program of study leading to a 

bachelor’s degree by the beginning of the third year of enrollment (fifth semester) and thereafter make 

satisfactory progress toward that specific degree. 

 

The deans will provide additional checks to ensure that student-athletes are registered in compliance with 

University policy and the requirements of the relevant athletic organizations. In addition, the Director of 

Athletics, the Faculty Athletic Representative, the Registrar, the Director of Financial Aid, and the head coach 

in each sport also have specific responsibilities for the satisfactory progress of each student-athlete and in 

some instances must certify their status to the relevant athletic organizations. 

 

Finally, each student-athlete may be enrolled for a one-semester-hour course in his/her sport. These courses 

are designated “Varsity Athletics,” and they may be repeated for a maximum of four hours total credit in the 

area of Varsity Athletics. A student may not be enrolled in two Varsity Athletic courses concurrently. 

 

Rodeo athletes are members of the National Intercollegiate Rodeo Association (NIRA). To maintain 

eligibility each Rodeo athlete must complete twelve hours in the previous semester and either have a 2.0 

overall or a 2.0 from the previous semester. He/she must also complete 24 hours during the previous year to 

be eligible for the next year. 

 

Prerequisites 

Advisors should be especially careful about course prerequisites (listed in the Catalogue) and give particular attention 

to the appropriateness of a specific course for a particular student in relation to courses already completed, test scores, 

work and/or activity schedule, etc. Advisors should consult the Catalogue and the appropriate department chairperson 

or dean with any questions in this regard. 

Catalogue Requirements 

A student is expected to fulfill all credit and course requirements as outlined in the Catalogue effective at the time 

he/she last entered the undergraduate college from which he/she is to be graduated, except that if the student chooses, 

he/she may be graduated by the requirements of a later Catalogue. The student must meet all requirements as outlined 

in a single Catalogue. 

A student who does not complete the requirements for a degree within six years of the date of admission to the 

University may be expected to meet the current requirements for the degree. In such an instance, the advisor and the 

student must consult with the dean. 

Additional information is available in the current Catalogue statement on “Credit Requirements” and the sections on 

“Graduation Requirements” for the individual colleges. 

Graduation Requirements for Transfer Students 

A candidate for either an associate degree or a bachelor’s degree must complete 25% of his or her total hours at 

UWA. (The resulting total number of hours may vary from program to program.) Specifically, a candidate for an 

associate degree must complete a minimum of 15 semester hours at UWA (although individual programs may require 

additional hours), and a candidate for a bachelor’s degree must complete a minimum of 30 semester hours at the 
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upper-division (300 and 400) levels at UWA. It is generally understood that in both instances the hours will be the 

final hours in a student’s program. However, a candidate for graduation lacking fewer than fifteen semester hours 

may, with prior approval of his or her Dean, earn these credits by extension courses, correspondence courses, and/or 

work at another approved senior institution, provided the student has acceptable quality-point averages as required for 

graduation. Enrollment in a correspondence course must be completed at least three months prior to the awarding of 

the degree. Grades for correspondence courses must be in the office of the University Registrar two weeks prior to 

commencement if they are to be used for meeting graduation requirements at that time. 

Exceptions to the residence requirements are made in individual instances for service personnel pursuing degrees in 

the Service Members Opportunity College program. 

Quality-Point Requirements 

The quality-point ratio for determining a student’s academic status and his or her eligibility for graduation is 

computed by dividing the quality points earned by the number of semester hours of credit attempted. All students 

must have a minimum quality-point ratio of 2.0 overall, in the basic curriculum, and in their major and minor(s) in 

order to complete a baccalaureate degree. In addition, each school or college may have additional quality-point 

requirements in specific curricula or programs. (Teaching degrees and/or certification programs in the College of 

Education, for example, require at least a 2.5 quality-point ratio in the general studies component, the professional 

education component, and the selected program of study of the program.) 

Additional information is available in the current Catalogue section on “Course Requirements for the Degree …” 

under the appropriate college. 

Assignment of Students to Special Classes 

Students may be assigned to developmental courses in English, mathematics, reading, and academic skills. The 

developmental courses carry non-degree credit only. Advisors should consult the Advisement Information Sheet, the 

ACT Profile Sheet, and the high school transcript in the student’s folder to determine assignment in these courses. 

Students also may be referred to a developmental English course based on the Written English Referral Program. 

Special basic curriculum honors courses are offered in English composition, biology, literature, and history. Advisors 

should check to see if an Honors Program Referral Form is in the student’s folder and, if so, follow it for these 

assignments. Additional information is available in the current Catalogue statements on “Assignment to Special 

Classes” and “Honors Program.” 

Course Substitutions 

No advisor is authorized to make substitutions in a student’s program. All substitutions must be approved by the dean 

of the college in which the student resides after consultation with the chairperson(s) of the department(s) involved 

(including the department in which the courses are offered and the department in which the student is majoring). This 

also applies to graduate students. 

Other Materials Available to Advisors: 

Placement Scores for English, Reading, and Mathematics 

Table of Basic Curriculum Requirements for the colleges and Division of Nursing 
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Change of Course Form 

This form is used for changes in the schedule after the student has completed the check-out procedure during 

registration. The advisor who originally approved the schedule must sign the Change of Course Form, except in 

special situations as indicated above. 

Request for Change of School, Major or Degree Form 

This form is available in each dean’s office, and it should be completed each time a student desires to transfer from 

one college to another, to change or declare a major, or to change or declare a degree program. In each instance noted, 

the student makes these changes in his/her current dean’s office. 

Courses by Special Arrangement 

An advisor may not register any student for an independent study course or for a situation in which the student is to 

receive individual instruction in a course normally offered as a regular class, except with the written permission of the 

dean of the college in which the course is offered. The dean will consult with the professor involved and the 

appropriate department chairperson before approving. These courses are approved only as exceptional arrangements 

for students who have adequate background in the area and sufficient motivation to profit from an independent study 

experience. Generally, independent study courses are intended for the advanced student and not for freshmen and 

sophomores. 

Additional information is available under “Classes by Special Arrangement” in this Handbook. 

Late Registration 

An advisor may register assigned students during the official period for adding courses for a specific semester as 

stated in the Academic Calendar on the UWA website. It is the responsibility of the student enrolling after class work 

begins to consult with instructors about missed work and to make up all requirements. 

 

 

http://catalog.uwa.edu/content.php?catoid=9&navoid=188#Classes_by_Special_Arrangement


50 
 

Section Four:  Theory 
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Course Planning Checklist 
 
 

Course______________              Semester/Year______________ 
 
 

Theory:  (responsible person- course coordinator) 
____Meet with course faculty to determine faculty teaching  
         responsibilities/modules 
____Review/revise syllabus 
____Distribute modules to assigned faculty for revision 
____Develop/revise course calendar, referring to university academic calendar 
 
Lectures/Activities/Skills:  (responsible person- all faculty teaching) 
____Review/revise lecture materials 
____Review AV materials (videos, CAI’s, and power points) 
____Review/revise learning activities 
____Review skills, checklist and check required materials needed in lab 
 
Clinical:  (responsible person- course coordinator) 
____Confirm clinical rotation sites 
____Utilize Guidelines for Hospital Clinicals Form and complete tasks 
____Distribute clinical groups and rotation schedule to faculty 
____Meet with faculty to review clinical evaluation tools and objectives 
____Meet with faculty to review/revise clinical responsibility sheet 
____Meet with faculty to review/revise clinical forms, conference guides and  
         clinical grade sheet 
 
Course Completion: (person responsible- course coordinator) 
____Complete course grade sheets with final letter grade on WebAdvisor and  
         save a copy for file 
____Obtain feedback from teaching team and complete course evaluation form 
____Instruct students to complete evaluation forms (theory, course, skills lab…) 
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MODEL COURSE SYLLABUS 
 

Course Number and Title: (Catalogue listing) 

  

Date: (semester and year to which syllabus applies) 

  

Instructor: (name, office location and hours, telephone number) 

  

Meeting Time: (days, hours) 

  

Course Description: (Catalogue description) 

  

Credit Hours: (Catalogue description) 

  

Prerequisites and Course Standards: (prerequisites as listed in current Catalogue; also may 

include academic essential functions---the tasks, 

knowledge, skills, and abilities necessary for the student 

to be able to understand and learn course material) 

  

Department Student Learning Outcomes: (SLOs established by Department) 

  

Course Objectives: (a listing of the competencies and knowledge the course 

is designed to effect in the student) 

  

Course Requirements: 
(May be combined with Evaluation and/or Grading) 

(project, reports, collections, conferences that constitute 

minimum requirements for the course) 

  

Course Materials:  (all required materials by author, title, edition, and 

publisher; may include bibliographies, guides, and other 

optional materials) 

  

Evaluation: 
(May be combined with Course Requirements and/or Grading) 

(all examinations, projects, reports, class participation, 

and any other methods of evaluation used to determine a 

student's grade) 

  

Grading: 
(May be combined with Evaluation and/or Course 

Requirements) 

(a breakdown of the grading structure for course that 

establishes the value of any evaluated material or student 

contribution used to determine the course grade) 

  

 (Include the following statement:  "Any student who is 

dissatisfied with his/her grades during this course is 

urged to discuss this with the instructor.") 

  

Attendance and Make-up Policies: (policy on excused and unexcused absences, tardiness, 

and make-up work; must conform to the University 

policy) 

  

Assessment Day: (Include the following statement:  "As a part of the 

University's plan to assess institutional effectiveness, a 

day is set aside each quarter for assessment activities.  

Although no day classes meet on this designated day, 

students are required to participate in assessment 

activities when they are called upon to do so."  

Statement should be omitted for summer semester.) 
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Accommodation: (Include the following statement:  "Reasonable 

accommodations in accordance with ADA (1993) will be 

made for course participants whose personal 

characteristics require specific instructional and testing 

conditions.  Persons with such requirements must 

identify themselves to the instructor at the beginning of 

the course.") 

  

Content/Schedule Change: (Include the following statement:  "The instructional 

schedule reflects expected class progress in course 

subject matter and is considered tentative.  The schedule 

is subject to change in content and scope at the 

instructor's discretion.") 

  

Academic Integrity: Students are expected to conduct themselves with 

honesty and integrity in all of their academic work—to 

rely only on their own knowledge on tests and quizzes 

and to document outside sources accurately and in an 

accepted form.  The academic misconduct policies of the 

University of West Alabama stated in the student 

handbook, The Tiger Paw, will be followed in this 

course.  The University of West Alabama reserves the 

right to use electronic means to detect and help prevent 

plagiarism.  You may be required to submit your work 

electronically for examination through Turnitin.com, an 

electronic service used by the University to identify 

cases of plagiarism. 

  

Turnitin.com Policy Statement: The University of West Alabama reserves the right to 

use electronic means to detect and help prevent 

plagiarism.  Students agree that by taking this course all 

course documents are subject to submission to 

Turnitin.com.  All materials submitted to Turnitin.com 

will become source documents in Turnitin.com’s 

restricted access database solely for the purpose of 

detecting plagiarism in such documents.  Students may 

be required by the instructor to individually submit 

course documents electronically to Turnitin.com. 

  

Copyright Restrictions: Because instructional materials on this course website 

may be copyrighted, students may not download 

materials on this site to their desktops, laptops, or PDAs, 

or alter or distribute any materials on the course site, 

unless clearly directed to do so. 
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Course Syllabus 

Course Number and Title 

Nursing 103 – Foundations of Nursing Practice II 

 

Date:  Summer, 2017 

 

Course Coordinator – Ms. Chineda Hill 

                                    Office: Spieth 322 Office hours: by appointment 

Email: chill@uwa.edu  

   Phone: (205) 652-3658 
*Responses to email will be provided within 36 hours during weekdays based on UWA academic calendar* 

 

Course Description: 

 

 This course further expands the use of the nursing process and critical thinking in assisting patients 

in adapting to conditions that are short-term or chronic in nature.  Guidance in developing an evidence-

based plan and implementing caring interventions is included.  The course explores concepts and basic skills 

related to surgery, fluid and electrolyte balance, orthopedics, and musculoskeletal.  This course meets for 

five hours of lecture, three hours of simulated laboratory, and twelve hours of clinical laboratory per week 

(minimum of 45 theoretical and 90 clinical contact hours for the semester). 

 

Prerequisites:  NS 101, 102, Co-requisite:  BY 240    

 

Credit:     5 semester hours (3 theory, 2 clinical) 

 

Course Outcomes/Objectives: 

 

Upon completion of Nursing 103 the student will 

 

1. Apply critical thinking skills in implementation of the nursing process. 

2. Apply knowledge from science, humanities and nursing in developing an evidence-based plan of 

care. 

3. Function according to the legal, ethical and regulatory standards in providing care for patients with 

acute and/or chronic conditions. 

4. Demonstrate safety and increasing competence in implementing caring interventions. 

5. Utilize therapeutic communication skills in developing interpersonal relationships with a variety of 

patients. 

6. Relate the influence of developmental level and cultural orientation to the patient’s learning needs. 

7. Develop an individualized plan of care in collaboration with the patient, family, significant others 

and the health care team. 

8. Use available resources and technology in implementing nursing care. 

9. Develop and implement a plan to meet self-learning needs. 

 

 

 

Communication 

 

mailto:chill@uwa.edu
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Email etiquette is important in a college setting because email is often the main mode of communication 

between students and professors. Students may have trouble communicating in the classroom if the class is 

large and students may be unable to visit professors during their office hours. Be aware that most college 

professors receive copious emails daily. If you have a simple question about an assignment, such as the due 

date, refer to the syllabus or ask a classmate before contacting your professor. 

 

What Kind of Diction and Tone Should I Use?  

Diction refers to your word choice 

 • Use a formal salutation (Dear Professor) and signature (Sincerely) 

 • DO NOT use informal language or slang words you might use when talking to a friend  ("what's 

up," "things," "stuff," "peace out," "hey") 

 • DO NOT use emoticons (smiley faces), excessive punctuation (!!!!), or informal  acronyms 

("lol," "gtg," “brb,” "ttyl”)  

Tone refers to your attitude and tone of voice  

 • Adopt a formal tone   

 • DO NOT try to be overly friendly or humorous 

 

Each faculty member has their individual preference for how they should be contacted. Please adhere to 

them accordingly.  

 

Dr. Marsha Cannon     

Office: Spieth 325 Office hours: By appointment   

Email: mac@uwa.edu 

Phone: (205) 652-3518 

 

Mrs. Sharon Davis 

Office: Spieth 323 Office hours: By appointment 

Email: srdavis@uwa.edu 

Phone: (205) 652-3766 

 

Mrs. Rhonda Gonzalez 

Office: Spieth 316 Office hours: By appointment 

Email: rgonzalez@uwa.edu 

Phone: (205) 652-3744 

 

Dr. Mary Hanks 

Office: Spieth 317 Office hours: By appointment 

Email: mhanks@uwa.edu 

Phone: (205) 652-3668 

 

 

 

Mrs. Jennifer Harwell 

Office: Spieth 315 Office hours: By appointment 

Email: jharwell@uwa.edu 

Phone: (205) 652-3740 
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Mrs. Dara Murray 

Office: Spieth 324 Office hours: By appointment 

Email: dmurray@uwa.edu 

Phone: (205) 652-3520 

 

Simulation Lab Outcomes: 

 

Upon completion of Nursing 103 the student will: 

 

3. Demonstrate competency in initiating an over the needle catheter. 

4. Demonstrate competency in inserting an indwelling urinary catheter. 

 

Course and Laboratory Content 

 

 The outline of topics for the course and laboratory content are included in each of the modules 

provided to the students.  The modules include specific objectives for the classroom, simulated laboratory, 

and clinical laboratory experiences.  Nursing 103 contains four modules with the following foci: 

 

Module 1 

To assist the student in acquiring basic models and skills to utilize the nursing process in assisting 

the patient to adapt to conditions related to surgery concepts 

 

Module 2 

To assist the student in acquiring knowledge and skills to help the patient provide, maintain, or 

restore nutrition to body cells through a balanced fluid and electrolyte system 

  

Module 3 

 To assist students in utilizing the nursing process to facilitate the patient’s adaptation to  orthopedic 

and some vascular disorders   

  

Module 4 

To assist the student in acquiring knowledge, skills and attitudes necessary to utilize the nursing 

process in meeting the needs of patients with musculoskeletal conditions 

 

Teaching Strategies 

 

 A variety of teaching methods are utilized including lecture, guest- lecturers, Kaltura, 

computer-assisted instruction, audiovisual presentations, case studies, computer-adaptive 

quizzing, simulated laboratory and clinical laboratory experiences. 

 Course Requirements and Evaluation 

 

The personal use of cellular phones and certain other electronic devices are prohibited in the classroom 

and clinical setting.  Cellular phones, electronic tablets, and notebooks may be used in the classroom 

setting to complete coursework assigned by faculty.   Violations of this policy may result in the student’s 

referral for disciplinary action.   



57 
 

 

Students are expected to attend ALL class, clinical agency laboratory, and simulated clinical laboratory 

sessions. The student must demonstrate achievement of all objectives for class, skills laboratory, and 

clinical experiences to receive credit for the course.  If this is not done within the scheduled time, the 

student must meet with the course coordinator and determine how the objective(s) will be achieved. 

 

Excused exam absences for clinical experiences include illness documented by a Health Care Provider, 

death of an immediate family member, child birth, and non-elective hospitalization of self or child.  If a 

student must be absent from a scheduled clinical day, he/she must notify the clinical agency a minimum of 

one hour prior to the beginning of the clinical experience.  Students are expected to abide by the Absence 

Policy as specified in the Division of Nursing Student Handbook.  

 

In the event of an absence that is due to circumstances not related to one of the aforementioned conditions, 

students will be required to write and submit a five-page research paper related to the care and treatment of 

the patient that the student would have been assigned to in the clinical setting (refer to Guidelines for Critical 

Thinking Paper). The paper is due the Tuesday following the missed clinical absence.  

 

Students must arrive in appropriate dress and be prepared for each clinical experience. If tardy for a clinical 

experience, the student will be counseled related to tardiness and a clinical warning will be issued.  Refer to 

Guidelines for Warning and Critical Incident Policy in Student Handbook.  If tardy by more than 15 minutes, 

the student will be dismissed from the clinical experience.  The dismissal will be counted as an absence.   

 

Clinical absences may not exceed two days per semester regardless of circumstances. Written documentation 

of the reason for the absence must be provided prior to the next clinical experience. Students will not be 

allowed to return to the clinical setting until documentation is provided. Upon the second absence, the 

student will be placed on contract recognizing that further absence will result in a clinical rating of 

unsatisfactory and incur immediate dismissal from the program.  

 

The HIPAA Privacy rule, also referred to as the Health Insurance Portability and Accountability Act, 

provides federal protection for personal health information.  The Enforcement Rule sets civil money 

penalties for violating HIPAA rules and establishes procedures for investigations and hearings.  A person 

who knowingly obtains or discloses individually identifiable health information is subject to a criminal 

monies penalty and imprisonment.  Criminal penalties increase if the wrongful conduct involves false 

pretenses with the use or transfer of identifiable health information for personal gain or malicious harm.  

The privacy rule protects individually identifiable health information in any form or media.  This health 

information is information that relates to the individual’s past, present or even future mental or physical 

condition of health, and the provision of health care to an individual.  Identifiable health information 

identifies the individual or there is a reasonable basis to believe it can be used to identify the individual. 

 

The Division of Nursing is affiliated with a variety of health care institutions that provide clinical 

experiences for nursing students.  As an affiliate, the Division of Nursing is held to the same standards and 

regulations related to the privacy of health care information as the institution.  Violation of the HIPAA 

policy will result in the failure of the clinical component of the nursing course. 

 

 The following are required to participate in the clinical setting: professional liability insurance, essential 

functions form, current CPR certification, current TB skin test or chest x-ray, Hepatitis B vaccine or signed 
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waiver, influenza vaccination or signed waver.   Any student without the aforementioned requirements will 

not be allowed to attend assigned clinical laboratories, which will be counted as an absence.   

 

 The instructional schedule reflects expected class progress in course subject matter and is considered 

tentative.  The schedule is subject to change in content and scope at the instructor’s discretion. 

 

 The UWA Academic Dishonesty policy stated in the general Catalogue and the student handbook will be 

followed in this course. 

 

 Reasonable accommodations in accordance with ADA (1993) will be made for course participants whose 

personal characteristics require specific instructional and testing conditions.  Persons with such 

requirements must identify themselves to the instructor at the beginning of the course. 

 

Examinations 

 

1. An examination for each module will be administered at the specified dates on the class schedule for 

the course.  Impromptu quizzes may be given at any time.  A final examination will be administered 

at the end of the course.  If a student is absent from the final examination, the student must obtain 

approval from the Chairperson of the Division of Nursing to take the examination.  It is imperative 

that the student be present for all scheduled exams and classes. Excused exam absences include 

illness documented by a Health Care Provider, death of an immediate family member, child birth, 

and non-elective hospitalization of self or child.  Module make up exams will be given the last week 

of the semester.  The type of make-up exam will be at the discretion of the faculty.  Students absent 

from scheduled exams will not be allowed to attend class for the remainder of the day following the 

exam.  Documentation should be turned in to nursing office upon return to campus.  Further 

consideration must be approved by a faculty appointed committee. 

 

 Tardiness:  It is imperative that the student be present and on time for all scheduled  exams. 

Students are encouraged to arrive ten minutes before the scheduled test time.  Any  student who 

arrives later than 15 minutes after the scheduled test time will not be allowed  to take the exam 

and will have ten points deducted from the make-up exam.  A date for  make-up exams is posted 

on the course schedule.  The type of exam will be at the  discretion of the faculty. 

 

 Students are required to bring ear buds and a basic calculator to every examination.  Once  the 

student has completed the exam and read the rationales, the student is required to  leave the testing 

area.  

 

        Please refer to the Examination Policy in the Student Handbook for complete details. 

 

      2.  Ticket to Test 

 

 All students are required to complete one 25 question Evolve quiz prior to each module exam.  

Faculty will develop the custom quiz for each module.  The quiz will be completed using the Evolve 

Adaptive Quizzing program that corresponds to the textbook for the course.  A schedule that 

identifies when quizzes are due will be posted on Blackboard.  It is the student’s responsibility to 

complete all quizzes by their due date.  
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 If the assigned quiz is not completed by the due date/time, students will have ten points deducted 

from the exam grade for which the ticket-to-test was missed.  Once deducted, these points cannot 

be restored. 

 

    3.   Fundamental Adaptive Quizzing (FAQ) 

 

            The Fundamental Adaptive Quizzing (FAQ) assignment has been implemented to  provide students 

with an additional learning resource to improve test taking abilities on  the nursing program exams and 

the National Council Licensure Examination for  Registered Nurses (NCLEX-RN®).  Like classroom 

exams, FAQ focuses on the eight  client needs categories of the NCLEX-RN® test plan used to test basic 

nursing  competency.  Students are required to complete 50 correctly answered questions each 

 week from the client needs categories in the fundamental adaptive quizzing resource  on Evolve.  

Every correctly answered question is worth 2 points.  Each week, the student  is assigned a grade that 

corresponds to the number of questions correctly answered.  The  eight scores will be averaged at the end 

of the semester and will count as 2% of the  course grade.  It is the student’s responsibility to maintain a 

record of all grades received  in this course, including FAQ assignments.  Please refer to the FAQ 

schedule posted on Blackboard for specific details. 

 

 

3.  Remediation for Module Exams 

 

 All students who score less than 84 on a module exam are required to complete  remediation.  

Students must complete a specific number of correctly answered questions  within a specified time 

frame. Questions are to be completed in the Evolve Adaptive  Quizzing (EAQ) textbook that 

corresponds with the course. Questions should be  completed in the chapter and/or chapters that the exam 

covers.  Students must submit an  email to his or her mentor stating the date and time that 

remediation questions were  completed.  This will serve as initial proof that the requirement for remediation 

has been  met.  If the email is not submitted by the assigned due date and time, two (2) points 

 will be deducted from the exam score.  Mentors will check the student’s completed  questions 

in the Evolve Adaptive Quizzing system as the final step in the process to confirm  the student’s 

email.  The following scale will be used to determine the number of questions  to be completed for 

remediation: 

 

Exam Score 

 

Questions to be Answered 

Correctly in EAQ 

80-83 

 

10 

74-79 

 

20 

< 73 

 

30 

 

See Ticket to Test & Remediation Schedule posted on Blackboard for due dates and times. 
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  4.  Standardized Testing 

           

  A Fundamentals HESI Exam is administered in this course.  It is one of several Evolve  Specialty 

Exams to be administered throughout the nursing program.  This exam counts  as 3% of the 

course grade.  Percentage scores will be determined by the first two digits of  the composite 

score.  As an example, a score of 879, would be an 87 or a score of 978,  would be a 97.  Any score 

of 1000 or higher is equivalent to 100.  This exam is  mandatory for all students.  Failure to complete 

the exam will result in an “incomplete”  for the course grade. 

 

      5.  Dosage Critical 

 

 Students are required to successfully pass a scheduled dosage critical.  See the Dosage  Critical 

Policy in the Student Handbook.   

 

Course Credit 

 

Students must achieve a theoretical grade of C (80% average) in order to receive credit for the course and 

progress to the next course.  The student will receive an evaluation of satisfactory or unsatisfactory in 

achieving the outcomes for clinical laboratory assignments in the agency.  An evaluation of unsatisfactory 

for clinical laboratory in the clinical agency constitutes a grade of “D” in the course and the student will not 

be permitted to progress to the next nursing course (See Level I Clinical Evaluation Tool). 

 

 Students must achieve a rating of satisfactory in demonstrating performance of nursing procedures 

identified as critical skills.  Failure to demonstrate performance of any such identified nursing procedures 

will result in a clinical grade of unsatisfactory and a subsequent grade of “D” in NS 103 (SEE CRITICAL 

SKILLS POLICY AND PERFORMANCE CHECKLISTS FOR SPECIFIC CRITERIA).   

 

A clinical evaluation conference will be held with each student at end of term for the purpose of evaluating 

clinical competence and making recommendations for improvement.  (See Level I Clinical Evaluation 

Tool). 

 

 It is the student's responsibility to seek guidance from the nursing faculty for problems with 

theoretical or clinical laboratory content.  

 

 

 A letter grade for theory will be computed as follows: 

 

    Class Hours  % of Course Grade 

 

 Module 1 Surgery .........  11 hours ................................17% 

 Module 2 F/E ................  13 hours ................................19% 

 Module 3 Ortho .............  11 hours ................................17% 

 Module 4 Musculo ........  10 hours ................................17% 

         Fundamental Adaptive Quizzing ..................................  2% 

         HESI ..............................................................................  3% 

 Final Examination .........................................................25% 
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     Total ..........................................................................100% 

 

The numerical grading scale for the Division of Nursing is as follows: 

 

 A = 90-100 

 B = 84- 89 

 C = 80- 83 

 D = 70- 79 

 F = 69 and below 

 

 

 

 

 

 

Required texts are as follows: 

 

Kee, J., Hayes, E., & McCuistion, L. (2015) Pharmacology: A nursing process approach.  (8th ed).  St. Louis: 

Elsevier-Saunders. 

 

Lewis, S. A., Bucher, L., Heitkemper, M. M., Harding, M. M., Kwong, J. & Roberts, D. (2017).  Medical 

surgical nursing:  Assessment and Management of clinical problems. (10th ed.). St. Louis: Elsevier. 

 

Potter, P.A. & Perry, A.G. (2016).  Fundamentals of Nursing.  (9th ed.).  St. Louis:  Mosby-Elsevier. 

Required Computer-Assisted Instruction programs, optional suggested readings and audio- 

visual programs are listed in each module. 

 

 

 

 

 

 

Revised May 2015 

Updated April 2017 
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Course Modules for Nursing 

Purpose 
 
Introduction 
 
Faculty 
 
Class Hours 
 
Outcomes 
 
Student Activities (Number according to material) 
 
 1. Required Reading 
 2. Suggested Reading 
 3. Suggested Web-Based Activities 
 4. Required Audiovisuals and CAI’s 
 5. Suggested Audiovisuals and CAI’s 
 6. Simulated Learning Activities 
 
Clinical Objectives 
 
 
Conferences 
 
 1. Pre-Conference 
 2. Post-Conference 
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THE UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITT DIVISION OF NURSING 

NS 103 - Module 1 Surgery 

Summer 2017 

 

 

PURPOSE:  To assist the student in acquiring basic concepts and skills to utilize the nursing 

process in assisting the client to adapt to health stressors related to surgical procedures. 

 

 

INTRODUCTION: 

 

 A person lives in a world of many stressors.  These stressors often pose a threat to one’s self-image 

as well as to one’s total psychological equilibrium.  The client undergoing surgery suffers an increase in 

both the quantity and intensity of these stressors.  The nurse can assist the client, as well as his/her 

significant others, to adapt to these threats to one’s psychosocial self and to achieve wellness goals through 

effective implementation of the nursing process. 

 

INSTRUCTOR:  Jennifer Harwell 

 

CLASS TIME: 10 hours 

 

OUTCOMES: Upon completion of this module the student will have the knowledge and skills to: 

 

1.   Identify the types of surgical procedures. 

2.   Compare and contrast the different surgical settings. 

3.   Analyze the three surgical phases (Preoperative, Intraoperative, and Postoperative). 

4.   Identify significant data related to the patient’s preoperative health status and surgical risk. 

5.   Analyze the components and purpose of informed consent for surgery. 

6.   Compare and contrast the role and interventions of the nurse during all three surgical phases. 

(education, pain management, data collection/evaluation, nursing assessment and interventions) 

7.   Identify teaching needs of the surgical patient and the role of the nurse during the surgical process. 

8.   Identify the type, purpose, and the role of the nurse when administering preoperative medications. 

9.   Analyze surgical core measures. 

10. Identify the reason for a surgical time out and the role of the surgical team during the process. 

11. Compare and contrast the different types, delivery and complications of anesthesia.   

12.  Identify the role of the nurse during and post-delivery of anesthesia. 

13.  Analyze surgical asepsis. 

14.  Compare and contrast the roles of the interdisciplinary surgical team.   

15. Identify nursing care/interventions during the immediate post anesthesia care unit (PACU). 

16.  Identify postoperative complications. 

17. Analyze the assessment and interventions by the nurse to care for postoperative complications. 

18. Identify the administration process of blood products (including assessment, nursing interventions 

and evaluation). 

19.  Analyze data collection to manage patient transfer from PACU to the general care unit. 

20. Identify teaching and self-care needs for the postoperative patient. 
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Student Activities: 

 

1. Required Readings 

 

Lewis, S. A., Bucher, L., Heitkemper, M. M., Harding, M. M., Kwong, J. & Roberts, D. (2017).  

Medical surgical nursing:  Assessment and Management of clinical problems. (10th ed.). St. Louis: 

Elsevier 

 

Chapter 8 Pain (pages 107-126) 

                Chapter 13 Anaphylaxis and Latex Allergies (pages 197-204) 

                Chapter 17 Nursing Management:  Preoperative Care 

                Chapter 18 Nursing Management:  Intraoperative Care 

                Chapter 19 Nursing Management:  Postoperative Care 

                Chapter 30 Blood Component Therapy (pages 647-652) 

     Chapter 37 Venous Thrombosis (pages 817-824) 

     Chapter 66 Shock, Sepsis, and Multiple Organ Dysfunction Syndrome (pages 1591-1605) 

   

 

 

 

2. Simulated Laboratory Activities 

a. Review concepts related to blood transfusion, drains, oxygenation, and basic surgical concepts. 

 

 

 

 

Clinical Agency Requirements 

 

a. Objectives 

 

Upon completion of the clinical laboratory the student will be able to  

 

1. assess the wellness needs of the preoperative or postoperative client including 

 

1.1 identify teaching needs. 

1.2 describe potential postoperative complications. 

1.3 assess for wellness stressors that may adversely affect postoperative recovery. 

 

2. plan individualized are to assist the client in adapting to stress of surgery. 

 

3. implement evidence-based caring interventions that assist the client in meeting identified 

goals. 

 

3.1 utilize appropriate resources and technology to meet client needs. 
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4. evaluate the effectiveness of the nursing interventions in achieving client goals. 

 

4.1 determine the client response in caring interventions 

4.2 revise the plan of care based on the analysis of new data. 

4.3 evaluate self-learning needs related to pre and post-operative care. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Revised May, 2017 
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Faculty Evaluation of the Course 

 

 

Fill in pertinent data under each of the following headings: 

 

I. Course:    

 

 

II. Placement of course in the curriculum: 

 

Date:     

 Term:   

  

III. Content: (evaluate relevant to meeting course objectives). 

 

 

 

 

 

 

 

IV. Textbooks:  (evaluate relevant to adequacy in meeting course objectives) 

 

 

 

 

 

 

V. Supplementary materials (audiovisual aids, films, periodicals, CAI, etc.) 

 

 

 

 

 

 

VI. Tests:  Effectiveness of standardized and teacher made tests, daily quizzes, and specific written 

assignment or projections) 
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VII. Evaluation of clinical experience (health agencies, simulated laboratory, observational 

experiences):  (Attach a summary sheet of students’ evaluation of clinical experience).  See 

Attached. 

 

 

VIII. Summary of student response to course:  (Attach a summary sheet of students’ evaluation of 

clinical experience) 

 

 

 

IX. Summary of Recommendations: 

 

 

 

 

 

 

X. Evaluation of Recommendations from Previous Year Including Effectiveness of Actions 

Taken: 

 

 

 

 

 

 

 

Faculty Signatures: 

_____________________________ 

_____________________________ 

_____________________________ 

_____________________________ 

_____________________________ 

                                                                                       

Date: 

 _____________________________ 
 

 

Reviewed July 2017 
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Section Five:  Testing 
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Nursing Faculty Guidelines for Exams 

It is the faculty’s intent to construct exams that not only evaluate students’ knowledge, but also promote their 

ability to think critically when solving nursing problems. 

 

General Guidelines for Exams 

 

• Avoid questions that address anatomy or physiology. 

• All module exams should contain 50 questions and be administered over one and one-half hours, 

with the exception of NS 101. 

• All module exams should include 50 multiple choice questions, including alternative item format 

questions.  Alternate item format questions can include “hot spot”, fill in the blank, put in order, 

multiple response/select all that apply, audio/visual, or exhibit.   NS102 module exams will contain 

five alternate questions.  NS 103 module exams will contain eight to ten alternate questions.  NS 201 

and NS 202 module exams will contain 10-15 alternate questions. NS 203 and NS 204 module 

exams will contain up to 50% alternate questions. 

• The final exams should contain 50, 75 or 100 questions and be administered over two and one-half 

hours. 

• All final exams should include 50, 75, or 100 questions and in first level nursing course contain 15% 

alternate item questions and in second level courses contain 20% alternate item questions. 

• At least three (3) faculty members, including an experienced faculty member, should review a 

module exam before it is administered. An experienced faculty member, in addition to the module 

instructor, will be present when the exam is run and will review the unit exam after it is administered 

using the item analysis data 

• At least three (3) faculty members should review a final exam before administration.  The course 

coordinator will run the final examination after administration and review it with the course faculty 

using the item analysis data. 

• Exams will progress in complexity throughout the semester, as well as throughout the curriculum.  

Faculty should strive for construction of exam questions at the application or analysis level. 

• Faculty should strive for construction of exam questions addressing all phases of the nursing process 

and utilizing the NCLEX test plan as evidenced by the test blueprint. 

• Write questions that require multi-logical thinking, testing at least two concepts, and a high degree 

of discrimination to answer correctly. 

• Use correct grammar and spelling. 

• Include questions on pharmacology, vital signs, infection control, physical assessment, legal/ethical, 

culture, and management on every exam, if applicable. 

• Include questions that require knowledge from previous content areas. 

• Faculty members shall proctor all exams. Faculty need to circulate around the room in order to 

maintain the academic integrity of the exam. 

• Questions that are priority, most appropriate, first, last, or best must have all options that are 

plausible. 

• Questions will not be written where a medical diagnosis is the answer. 
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Nursing Faculty Guidelines for Exams 

 

 

 

Exam Question Stem 

 

• All questions should contain a nurse and a patient (unless it is a management question).   

• Questions should reflect a module learning outcome.  

• Utilize present tense, active voice, positive, and state clearly relevant information. 

• Define abbreviations initially, then abbreviations may be used through the rest of the test.  

• Fully label all vital signs and laboratory values. 

• Use both Fahrenheit and Centigrade when reporting temperature. 

• Use a question format. 

• Refer to medications with the generic name. 

• Use “health care provider” and “prescription”. 

• Use “should” or “would”, depending on the situation.  

• Use “manifestations” rather than “signs and symptoms”. 

• Avoid cueing that leads student to the correct answer. 

• Avoid referring to a patient with a health problem.   Ex: A patient who has colon cancer, NOT A 

patient with colon cancer 

• Spell out numbers in words one through nine; write numbers 10 and higher as figures. 

 

Correct Answer  

• Have one correct answer or the best answer in this situation. 

• Have more than one correct answer with alternate item test questions. For select all that apply 

questions, have at least five (5) answer options and have at least two (2) correct answers. 

• Should not stand out in any way from the distractors. 

• Have a clear rationale for the correct answer. 

 

Distractors 

 

• Should be plausible, but incorrect, and attractive. 

• Be able to state why each distractor is incorrect. 

• Use professional language. 

• Arrange choices in logical or sequential order, alphabetize, or randomize placement of the correct 

answer. 

• Keep length of all answers approximately the same and homogenous. 

• If question concerns nursing diagnosis, make sure all options relate to the problem or situation. 

• Develop distracters from common mistakes that students make in the clinical setting. 
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Nursing Faculty Guidelines for Exams 

 

 

Exam Analysis 

 

 It is important that exams be effective evaluation measures so they provide faculty with information 

about a student’s ability to practice nursing.  Faculty will use the following guidelines to measure an 

exams reliability and validity. 

 

•  Statistical Measure of Reliability 

o Strive for a KR20 of .65 or higher 

• Parameters for Test Item Difficulty 

o Desired test item difficulty level is 65-80%.  Carefully examine all items 50% and below, as 

well as items 90% and above. 

o Only 10% of exam can be identified as mastery items.  Mastery items cover essential nursing 

content and should be identified before the exam is administered.  Ex:  50 question exam = 5 

mastery questions 

• Discrimination Value of Test Items 

o Desired Point Biscerial Correlation Coefficient (PBCC) is .20 or higher 

o Item Discrimination Ratio (IDR) is .25 (25%) and above with all items with zero 

discrimination or a negative discrimination should be reviewed carefully. 

▪ .30:  Very good discrimination 

▪ .20 to .29:  Reasonably good discrimination 

▪ .09 to .19:  Marginally acceptable item 

▪ Below .09 or negative:  Poor question 

• Use the above criteria as a guide to nullify questions or accept two (2) answers, as appropriate. 

• There will be five pilot questions on each module exam.  Pilot questions will be identified prior to 

the administration of the test and will not be counted towards the module grade. 

 

 
 

 

Reviewed July 2017 

  



72 
 

Section Six:  Clinical 
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Clinical Affiliates and Contact Information 

Anderson Regional Medical Center 

Terri McKelvaine, PHR, SHRM-CP 

Director of Education and Organizational Development 

(601) 703-3653 

tmckelvaine@anderson.org 

St. Vincent’s Health System 

Cassie Perry, MSN, RN 

Director of Clinical Education 

(205) 939-7837 

cassie.perry@stvhs.com 

Teresa.wilson@stvhs.com (HR Coordinator) 

Princeton 

Michelle Snow, RN 

Education Coordinator, Brookwood Baptist 

Michelle.snow@bhsala.com 

(205) 620-7225 

Princeton 

Kathy Livingston 

Kathy.Livingston@bhsala.com 

(205) 783-7673 

Bryan Whitfield Memorial Hospital 

Donna F. Pope 

Chief Nursing Officer 

(334) 287-2485 

dpope@bwwmh.com 

DCH Regional Medical Center 

Alicia Weatherby, MS, RN 

Advanced Clinical Nurse Educator 

(205) 750-5182 

Alicia.weatherby@dchsystem.com 

Rush Health Systems 

Wanda Woods, RN 

RHS Education Department 

Wanda.Woods@rushhealth.com 

Andie.Ortlepp@rushhealth.com 

Wayne General 

Deborah Utsey, MSN, RN 

Director of Nursing 

(601) 735-7118 

dutsey@waynegeneral.org 

Choctaw General 

Rachel Hannah, RN, BSN 

Director of Nursing 

Office: (205) 459-9132 

Cell: (205) 457-2430 

Rachel.Hannah@rushhealth.com 

Grandview Medical Center 

Kathleen Abbey, BSN, RN, CCRN-CMC 

Education Coordinator 

Office: 205-971-5683    

Cell: 205-910-7631   

Kathleen.Abbey@grandviewhealth.com 

Anderson Regional Health System 

Becky Butler 

Provider Liaison 

(601) 703-5004   C  (601) 527-0359 

bbutler@andersonregional.org 

Aspire 

Rachel Parker 

Staff Developer 

(205) 333-2333     C  (205) 764-7349 

rparker@AspirePhysicalRecovery.com 

Department of Public Health 

Trendle Samuel, RN, BSN 

Regional II Perinatal Coordinator 

(205) 759-6166 

Trendle.Samuel@adph.state.al.us 

Sumter Health and Rehab, LLC 

Kay Harrell 

Admission Coordinator 

(205) 392-5281 

Kay.Harrell@nhsmgt.com 

Tracy Worley 

Human Resources Program Manager 

NHS Management LLC 

(205) 343-7302 

Tracy.Worley@nhsmgt.com 

Lolly McAbee 

MedCenter Demopolis 

(334)-289-0225 

lmcabee@manageconnect.com 

Donna Hines 

Executive Assistant 

Alliance Health 

(601)581-9901 

Donna.hines2@uhsinc.com 

 

 

 

 

 

mailto:Kathleen.Abbey@grandviewhealth.com
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Clinical Affiliates and Contact Information continued: 

The DON’s secretary shall keep a current listing of all clinical affiliates and their current contact 

information for Course Coordinators and those responsible for clinical coordination.  A current list of 

contacts will also be made available on the shared information drive of all faculty in the DON. 

Please share all contact information with clinical affiliates with the DON secretary when such information is 

available. 
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Guidelines for Hospital Clinicals 

 

1. The semester prior to the clinical rotation, the course coordinator or a designee will send an email to all clinical facility 

coordinators/educators to confirm clinical dates, clinical times, number of students, and units requested. 

 

2. The course coordinator is responsible for making student assignments to clinical groups and developing a clinical 

rotation schedule.  Groups should be posted on Blackboard a minimum of one week prior to the beginning of the clinical 

rotation. 

 

3. Student clinical groups should be varied each semester, if clinical space permits, so that students experience a variety of 

peer and instructor interactions, as well as clinical settings. 

 

4. The first week of the semester, the Division of Nursing secretary and/or Admission Coordinator should confirm all 

required documentation is on file in MedProctor and the student’s file.  This includes:  CPR certification, TB skin test or 

CXR completion, hepatitis B immunity or waiver, Criminal Background Check, Urine Drug Screen, MMR or titer, 

Influenza vaccination, health and liability insurance, and any other documentation required by clinical facilities. 

 

5. The clinical instructor must arrange for classroom space, scheduling of orientation, and pre- and post- conferences. 

 

6. Students and instructors must follow all clinical facility policies. 

 

7. The clinical instructor will make patient assignments prior to clinical so that students are able to collect data prior to 

providing care. 

 

8. Feedback from the charge nurse/team leader in regards to appropriateness of assignments is encouraged. 

 

9. An assignment sheet should be posted in a prominent, agreed upon place, so that students and staff are aware of 

assignments. Refer to clinical facility policy. 

 

10. In case of absence of students, refer to the absence policy and notify course coordinator of the absence. 

 

11. Students should not be allowed to leave the clinical setting until the end of the clinical day, unless they fail to meet 

requirements for clinical, in which case this should be counted as an absence. 

 

12. Graded assignments should be returned to students on a weekly basis by the first day of the next clinical experience so 

that students receive timely feedback and opportunity for correction. 

 

13. Anecdotal notes may be used as a means of tracking student progress.  Formative and summative evaluations are 

completed on each student as stated in the course syllabus. 

 

14. Evaluations of the clinical faculty and clinical facility are performed by students immediately following the clinical 

rotation. 

 

Updated June, 2017 
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Student Evaluation of Clinical Experiences 
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Clinical Tools and Clinical Evaluation Methodologies 

 All Course Clinical Tools and Clinical Evaluations will be available in The University of West Alabama’s 

Learning Management System, during the semester that the tools and evaluations are to be used.  It is the 

responsibility of the Course Coordinator to review all Clinical Tools and Evaluations with all persons who will use the 

tools during the course, including students, faculty, and instructors.  A review of Clinical Tools and Clinical 

Evaluations should occur prior to the start date of all clinical experiences of the Division of Nursing. 
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Section Seven:  Policies  
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THE UNIVERSITYOF WEST ALABAMA 

IRA D. PRUITT DIVISION OF NURSING 

 

Dress Code for Faculty in the Clinical Laboratory 

 

  The faculty must always be cognizant of his/her professional image before various publics (peers, other 

members of the nursing team, clients, etc.)  Therefore, it is important that the faculty conform to the dress code of the 

health agency in which he/she is functioning for laboratory experience.  The following guidelines for faculty dress in 

the clinical laboratory have been formulated and adopted. 

 

I. Hair, Nails and Miscellaneous 

1. Hair that is shoulder length or longer must be pulled back, tied or pinned away from the face.  Hair style 

must be appropriate to the professional role of the nurse. 

2. Nails must be short (tip no longer than ¼ inch), clean and neatly filed. No artificial nails are allowed. 

3. Clear nail polish is permitted if it is not chipped or cracked. 

4. A wedding set, one pair of stud or small loop earrings in ear lobe only may be worn.  A watch with a second 

hand must be worn.  No other jewelry is allowed 

5. No colognes, perfumes, or scented lotions are allowed. 

6. Chewing gum is not to be used in any clinical laboratory experience. 

7. Tattoos must be covered. 

8. No visible body piercing other than the ear lobe.  

9. Cell phones must be placed on vibrate mode and used only in designated areas of the facility. 

 

II. Uniform 

1. Faculty attire consists of either red or black scrubs with appropriate shoes. 

2. Uniforms must be clean, neat, pressed, and reasonably well fitted. 

3. Identification badges, when required, must be worn in plain view on the shoulder/chest area at all times. 

4. No visible undergarments including thongs, bikinis, or colored/printed undergarments. 

 

III. Assessment and Observation Labs 

1. Appropriate dress for assessment includes dresses or skirts no more than 2 inches above the knee, dress 

pants or slacks and clean shoes. 
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2.  A white, red, or black laboratory coat and name badge is required. 

 

 

Reviewed July 2017 

 

 

 

 

  



82 
 

The University of West Alabama 

Division of Nursing 

 

Faculty Background Screening Policy 

 

 

As stipulated by the health care agencies with which The University of West Alabama Division of Nursing 

contracts for clinical experience, faculty must abide by the policies established by these agencies relative to 

background screening.   

 

1. All faculty will receive notice of the background screening requirement upon employment and will 

receive a copy of the policy. 

 

2. A positive background screen will be addressed on an individual basis. 

 

 

Procedure: 

 

1. Background screening may include the following: 

 

Criminal History: Reveals felony and misdemeanor convictions, and pending cases usually 

including date, nature of offense, sentencing date, disposition and current 

status. 

 

Sex Offender Check: Is a search of the state or county repository for known sexual offenders. 

 

Social Security Number Trace:  Is a verification that the number provided by the individual was 

issued by the Social Security Administration, and is not listed in the files of the deceased. 

 

Office of Inspector General: Identifies those individuals who may no longer be capable of being 

provided with Medicare benefits. 

 

2. The faculty will be notified of positive findings by mail from the Mississippi State Department of 

Health and verbally by the Chairperson of the Division of Nursing. 

 

3. The faculty will be required to submit the rap sheet of positive findings to the appropriate designee 

in the HR at the agency to which he/she has been assigned for clinical.  The HR will report to the 

Chairperson the decision regarding acceptance of the faculty for clinical experience within the 

agency. 

 

4. Background screens which would render a faculty ineligible for employment include, but are not 

limited to, certain convictions or criminal charges which could jeopardize the health and safety of 

patients and sanctions or debarment. 

 

 

Confidentiality: 
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The Chairperson of the Division of Nursing will receive all screening results which will be maintained in a 

locked file in the Chairperson’s office.  Confidentiality of results will be maintained with only the 

Chairperson and faculty member having access to the results with the exception of legal actions that require 

access to test results. 

 

 

 

 

 

 

 

 

Reviewed July 2017 
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Ira D. Pruitt Division of Nursing 
 Faculty Background Screening Annual Confirmation Form  
 

Have you been arrested or convicted of a felony, misdemeanor (other than a minor traffic violation), crime involving 

moral turpitude, or a crime violating federal or state law relating to controlled substances or dangerous drugs since your 

original background screen? (DWI and DUI are not minor traffic violations.) For purposes of this question, a “conviction” 

includes a finding of verdict of guilty, plea of guilty, a plea of no contest, or first offender treatment. NOTE: The answer 

to this question is “YES” if an arrest or conviction has been pardoned, expunged, dismissed or deferred, you 

pled & completed probation under First offender and/or your civil rights have been restored and/or you have 

received legal advice that the offense will not appear on your criminal record.        

                   ______  No          ________Yes         

If “yes,” please include a certified copy of the court records and final disposition from the court with your application.  In 

the event the file no longer exists, you must submit documentation from the court stating that fact.  Also include a 

personal letter of explanation regarding each incident.   

                  

Have you undergone treatment for any substance use within the last year?  

     ________  No       _________Yes   

If “Yes,” submit a personal letter of explanation regarding the incident.  Also include all information relevant but not 

limited to your diagnosis, prognosis, psychosocial history, treatment recommendations, drug screen results and 

discharge summary.  You must pay any cost associated with the production of the documentation.     

 

Signature______________________________________ 

 

Date__________________________________________ 

 

 

 

 

 

 

Created July, 2015 
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The University of West Alabama Ira D. Pruitt Division of Nursing 

New Employment List of Required Documents 

All new hires should have the following documents in his or her employee folder. 

Non-clinical & Clinical employees      Hire Date  _________ 

Application     ________________  Tenure Date   _________ 

Letters of Recommendation   ________________  Promotion Date _________ 

Curriculum Vita    ________________ 

Transcript     ________________ 

Contract     ________________ 

Negative Drug Screen    ________________ 

Background Screening Form   ________________ 

 

Clinical Employees 

Basic Cardiac Life Support   ________________ 

Influenza Vaccination/Waiver   ________________ 

TB Skin Test or CXR    ________________ 

MMR or Titer     ________________ 

Hepatitis B Vaccine Series or Signed Waiver ________________ 

Professional Liability Insurance   ________________ 

 

Annual Renewal 

Influenza Vaccination    ________________ 

TB Skin Test     ________________ 

Professional Liability Insurance   ________________ 

Annual Faculty Background Screening Form ________________ 

 

Bi-annual Renewal 

BCLS      _______________ 

Registered Nurse Licensure:     Alabama_________     Mississippi_________________ 
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The University of West Alabama 

Ira D. Pruitt Division of Nursing 

Annual and Bi-annual Renewal Requirements 

There are several items that are required by all faculty of the DON.  These items must be renewed on an annual or bi-

annual basis.  It is the responsibility of the faculty to present current documentation of required materials to the DON 

Secretary to ensure that files remain updated.  Upon receiving notification from the DON Secretary that an item is up 

for renewal, the faculty should present the necessary documentation to the nursing office prior to the expiration date.  

The following items should be updated on an annual or bi-annual basis. 

INFLUENZA IMMUNIZATION and TB SKIN TESTING or CHEST X-RAY 

Faculty in the DON must complete annually. 

 

 

CPR CERTIFICATION 

Appropriate CPR Certification is required for all faculty. Certification is renewed bi-annually and must be effective 

through the entire semester in which a faculty teaches. Certification is the faculty's responsibility and expense. There 

are several levels of CPR courses available from the American Heart Association and the American Red Cross. 

Faculty must be certified in a course at the healthcare provider level. 

 

LICENSURE 

Verification of current licensure is required upon hire and after renewal periods. The faculty must notify the DON of 

any licensure restrictions.  In the renewal year, licensure should be received in the nursing office by the final day of 

class according to the Fall Semester calendar. 

 

LIABILITY INSURANCE 

Liability insurance is required upon hire and annually.  Faculty must provide proof of liability insurance coverage to 

the nursing office prior to the expiration date. 
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ADMISSION AND PROGRESSION 
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UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITT DIVISION OF NURSING 

 

 

Criteria for Admission, Progression, Reinstatement, Non-Reinstatement, Readmission  

 

The following criteria for admission to the clinical component of the nursing program have been identified 

by nursing faculty. 

 

I. Admission Requirements: 

In addition to meeting all requirements for admission to the University, applicants for admission to 

the nursing program must: 

 

1. Accumulate a 3.0 grade point average in required general education courses: English I (EH 101), 

Anatomy and Physiology (BY 231 or BY 232), Psychology (PY 100 or PY 310), and a fine art or 

humanity for the nursing curriculum.  For admission purposes, a student is allowed to repeat only 

one of these general education courses to earn a higher grade and improve the admission grade 

point average. 

2. Make a minimum score of 75% on the HESI (Health Systems, Inc.) A2 (Admission Assessment).  

The entrance exam can only be taken two times in one twelve-month period to achieve a passing 

score. 

 

3. Submit a completed online Division of Nursing Application for Admission by the June 1st 

deadline.  Completed applications include:  Division of Nursing Application for Admission, 

University Application (Freshman OR Transfer), and official transcripts from all schools 

attended. Only completed applications will be considered for admission.   

*Applicants may be conditionally admitted pending receipt of fall grades. 

 

Transfer Students 

 

All transfer students must meet the admission criteria of the nursing program.  Students may transfer 

credit from an accredited institution for general education course requirements for which a minimum 

grade of “C” was achieved.  Students may also transfer credit from another ACEN (Accreditation 

Commission for Education in Nursing) accredited nursing program for nursing courses comparable 

to NS 101, NS 102, and NS 103 if such courses have been completed within twelve months prior to 

the date of application to the Ira D. Pruitt Division of Nursing. 

 

Transfer students who have failed to successfully complete a nursing program or programs 

elsewhere will be placed into one of the following categories in terms of admission status: 

 

1. A student who has one failure in a nursing course at another institution with such failure 

occurring at least five years prior to application to the Division of Nursing will be required to 

apply as a new admission.   

 

2. A student who has one failure in a nursing course at another institution with such failure 

occurring within five years of application to the Division of Nursing will be considered for 
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admission.  The applicant must present a letter from the nursing program in which he/she was 

enrolled validating eligibility for readmission.  If the applicant is admitted to but fails to 

successfully complete the curriculum requirements of the Ira D. Pruitt Division of Nursing, the 

student will be ineligible for readmission. 

 

3. A student who has twice failed a nursing course prior to applying to the Ira D. Pruitt Division of 

Nursing will be ineligible for admission. 

 

The Division of Nursing offers a Clinical Exemption Plan for Licensed Practical Nurses to qualified 

licensed practical nurses.  Further information about the Clinical Exemption Plan for Licensed 

Practical Nurses Policy is available in the Ira D. Pruitt Division of Nursing Student Handbook. 

 

Admission into the Division of Nursing is highly competitive.  Meeting eligibility requirements does 

not guarantee admission into the nursing program.  Students will be notified by written notification 

of admission into the nursing program. 

 

II. Progression In The Program 

 

In order to progress in the nursing program, students must: 

 

1. Achieve a minimum grade of “C” (80%) in each nursing course attempted. 

2. Achieve a minimum grade of “C” in each general education course. 

3. Achieve a clinical laboratory grade of “satisfactory” in each nursing course. 

4. Achieve a minimum grade of 80% on the dosage critical administered in NS 103, NS 202, and 

NS 204. 

5. Meet all requirements of the Division of Nursing and its clinical agencies as stated in the Ira D. 

Pruitt Division of Nursing Student Handbook.  

 

Failure to meet any of the above admission and progression requirements will result in academic dismissal 

from the nursing program.  In addition to academic dismissal, the student’s enrollment in the nursing 

program may be terminated at any time if, in the judgment of the nursing faculty, the student demonstrates 

behaviors inappropriate to nursing practice.  Students whose health status and/or clinical performance 

jeopardize the clients assigned to his/her care may also be dismissed from the nursing program.  The 

Division of Nursing reserves the right to require a student to submit to: (A) drug screening and/or other 

professional evaluation for chemical addiction*; (B) psychological testing and/or counseling; (C) physical 

examination by a licensed physician at the student’s expense and to submit a report of the outcome to the 

Division of Nursing.  Results of such reports will be reviewed by the nursing faculty to determine the 

progression status of the student.  Progression in the nursing program may also be terminated if the student 

has falsified information submitted on the application for admission to the University and/or the Division of 

Nursing.  Dismissal for misconduct will be handled according to the Code of Student Conduct as outlined in 

the University of West Alabama Student Handbook, Tiger Paw, at http://tigerpaw.uwa.edu/ and the 

Progression Policy of the Division of Nursing. 

*Guidelines established by the Alabama Board of Nursing and guidelines established in the chemical abuse 

policies of affiliating clinical agencies are utilized by faculty in determining probable cause for requiring 

professional evaluation for substance abuse.  Drug screening is required by health agencies prior to students 

participating in clinical experiences. 

http://tigerpaw.uwa.edu/
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III. Reinstatement 

 

In order to be reinstated to the nursing program, students must: 

1. Complete online Reinstatement Request Form on the UWA Nursing website.  The request must 

be received within sixty (60) days from the withdrawal/failure date. 

2. Demonstrate a cumulative GPA of 2.5 in nursing and general education courses required for the 

Associate in Science in Nursing curriculum. 

Reinstatement is dependent upon completion of requirements established by the faculty and 

availability of clinical space.  Student’s application, record of performance and other 

information submitted by the student will be reviewed to determine reinstatement. 

Students who fail to meet the requirements of a nursing course or withdraw from a nursing course with a 

course average below a “C” prior to the last semester of the curriculum, will be allowed one reinstatement.  

Students who fail to meet the requirements of a nursing course or withdraw from a nursing course with a 

course average below a “C” during the last semester of the curriculum will be allowed one reinstatement 

regardless of prior dismissals.  Reinstatement may require repeating nursing courses to ensure that 

knowledge is current.  Reinstatement to the nursing program is not guaranteed.  Applicants for reinstatement 

will be considered if space is available following admission of all first-time applicants. 

Students must abide by policies in effect at the time of reinstatement in the Student Handbook. 

 

IV. Non-Reinstatement 

 

The student may be refused reinstatement to the nursing program for any of the following reasons: 

1. Failure to have a cumulative GPA of 2.5 in nursing and general education courses required 

for the Associate in Science in Nursing curriculum. 

2. Failure to successfully complete the progression requirements of a nursing program at 

another institution prior to enrolling in the nursing program at UWA. 

3. Failure to successfully demonstrate competency in previous nursing courses. 

4. Patterns of behavior inappropriate to nursing practice; i.e. unsafe practice, consistent 

tardiness; difficulties in interpersonal relations with peers, faculty, patients or health agency 

staff; evidence of chemical abuse, falsification of applications for admission to the University 

and/or the Division of Nursing, conviction of a felony, or any other behaviors incongruent 

with professional nursing practice. 

5. Lack of space available in the program. 

 

Students must abide by all policies in effect at the time of reinstatement as stated in the Student Handbook. 

 

V. Readmission 

 

1. Students who are not eligible for reinstatement or meet academic eligibility may apply for admission 

to the nursing program as a new student.  
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2. Students who were dismissed for academic reasons or withdrew for a period of more than one 

academic period must apply for readmission. 

3. If accepted as a new student, the student must take all nursing courses. 

4. If the student is accepted as a readmission, but fails to successfully complete the program after one 

attempt, the student will not be eligible for reinstatement at any time during the program, including 

the final semester. 

5. Readmission is not guaranteed. 

 

   VI. Graduation Requirements 

Candidates for graduation must have met the progression requirements of the Division of Nursing as well as 

all University graduation requirements as outlined in the General Catalogue.  In addition, a minimum of one 

academic year in residence and completion of 28 semester hours of credit in nursing must be earned at 

UWA. 

Revised June 2017 
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Ira D. Pruitt Division of Nursing 

The University of West Alabama 

Progression Contract 

 Faculty of the Ira D. Pruitt Division of Nursing will approve for progression only those 

students who satisfy the requirements of health, conduct, and scholastic achievement as outlined 

in the (1) Criteria for Admission, Progression, Graduation, and Readmission, (2) General 

Catalogue, (3) Standards of Conduct Statement, (4) Drug Screen Policy, (5) Background Screen, 

(6) Course Overview, (7) Critical Skills Policy, and (8) Clinical Evaluation Tools.  Failure to 

demonstrate good moral character as evidenced by any of the following merits immediate 

dismissal from the program: (1) conviction of a felony, (2) addiction to drugs and/or alcohol, (3) 

theft of drugs, (4) disciplinary action against a nursing license in any state. 

 I have read and understand the progression criteria stated above.  I understand that they 

apply to me and I will comply with them. 

________________________________  ___________________________ 

Student’s Signature     Date 

________________________________  ____________________________ 

Witness      Date 

 

 

Reviewed July 2017 
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THE UNIVERSITY OF WEST ALABAMA 

ACADEMIC GRIEVANCE PROCEDURE 

 

 ACADEMIC GRIEVANCES 

 

 

 

This policy can be accessed from The Tiger Paw Student Handbook at 

http://tigerpaw.uwa.edu/admin13a.asp 

 

 

 

 
 

 

 

  

http://tigerpaw.uwa.edu/admin13a.asp
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The University of West Alabama 

Family Educational Rights and Privacy Act 

 

 

The Family Educational Rights and Privacy Act (FERPA), sometimes referred to as the Buckley 

Amendment, is a federal law that protects the privacy and handling of student educational 

records.  All students and former students of the University are covered by FERPA.  This does 

not apply to any information submitted prior to January 1, 1975, or to applicants who applied, 

but did not attend.  FERPA rights begin on the first day the student begins attending class. 

 

Students have the following rights under FERPA: 

 

• The right to inspect and review their educational records. 

• The right to have their records amended if they are inaccurate or misleading. 

• The right to restrict the disclosure of directory information. 

• The right to file a complaint with the U.S. Department of Education if they feel that any 

of their rights have been violated. 

 

Students do not have the right to review financial information submitted by parents or 

educational records containing information about more than one student. 

 

An educational record is any record that is directly related to a student that is maintained by The 

University of West Alabama in any media form (handwriting, print, type, electronic, etc.). 

 

Directory information is information that can be released without the student’s written consent.  

A student who wishes to restrict the disclosure of directory information may do so by informing 

the Registrar in writing.  Directory information includes the following: 

 

1. Name, address, telephone listing 

2. Date and place of birth 

3. Major and minor fields of study 

4. Participation in officially recognized athletics and other activities, including weight 

and height of members of athletic teams 

5. Dates of attendance 

6. Degrees and awards received 

7. The most recent previous educational institution attended 

 

The student, UWA officials who have legitimate educational interests, parents of a legal 

dependent (as determined by the Internal Revenue Code), parents whose child has signed a 

Consent to Release Information Form, and any outside service provider performing institutional 

services who have legitimate educational interests may access student information.  Parents and 

other appropriate individuals may also have access to a student’s records if it is necessary to 

protect the health or safety of the student or other individuals.  

 

The spouse of a student has no rights under FERPA to access the student’s educational record 

without the student’s written consent. 
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The University of West Alabama 

Ira D. Pruitt Division of Nursing 

 

Clinical Exemption Plan for 

Licensed Practical Nurses 

Purpose 

 

 The Clinical Exemption Plan for Licensed Practical Nurses provides the LPN an 

opportunity to validate proficiency in critical skills required in the curriculum of the Ira D. Pruitt 

Division of Nursing. 

 

Policies and Procedures 

 

1. The LPN must meet the admission requirements of the Ira D. Pruitt Division of Nursing 

and: 

 

a. present evidence of licensure as a licensed practical nurse to the Chairperson. 

 

b. submit transcripts verifying completion of all prerequisite course requirements 

with a minimum grade of C. 

 

c. have completed a minimum of one year of clinical practice in a hospital setting 

within the past three years.  Written validation from the employer must be 

presented at the time of application. 

 

2. Following acceptance, the student is eligible to challenge the clinical component of NS 

102. 

 

3. In order to challenge the clinical component of NS 102 the student must complete the 

following procedures: 

 

a. Establish the date and time for the challenge of required skills with the course 

coordinator. 

b. Obtain the required skills checklists from the course coordinator at the beginning 

of the semester. 

c. Demonstrate proficiency in all of the following required skills in the course on the 

first attempt. 

d. Required Skills 

1. Medication Administration 

2. Vital Signs  

3. Dosage Critical 

4, Physical Assessment 
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4. A rating of pass on all required skills is necessary for successful challenge of the clinical 

component of NS 102.  If successful on the clinical challenge, the student is not required 

to attend the clinical component of the course, but must meet all classroom requirements.   

 

5. Students will be required to attend one clinical session in the spring semester (NS 102) in 

order to validate skills related to the nursing process and develop a care plan. 

 

6. Students will be required to attend Human Patient Simulation session. 

 

 

 

Revised June 2017 
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CLINICAL REQUIREMENTS AND DOCUMENTATION 
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The University of West Alabama – Associate Degree Nursing 

 

Clinical Health Clearance Requirements 

 

The Division of Nursing is responsible for ensuring that students are in compliance with healthcare agencies’ 

policies and regulatory requirements prior to clinical rotations. 

 

Any course that includes a clinical experience has mandatory health requirements in order to decrease health 

risks to students, protect patients and other healthcare providers, and comply with healthcare agency contracts. 

 

All nursing students must submit documentation to Med+Proctor system for the following mandatory health 

requirements: 

 

1. Physical examination completed by healthcare provider.  (Download and print the physical 

examination form for nursing students on Med+Proctor) 

2. Copy of current CPR card:  BLS/CPR Healthcare or BLS Provider (which includes CPR and AED). 

3. Negative one-step Tuberculin skin test or chest x-ray required annually (less than one-year-old). 

4. Immunizations:  (Download and print immunization form for nursing students on Med+Proctor and 

have healthcare provider complete). 

A. MMR and Varicella immunizations or titers to verify immunity. 

B. Hepatitis B series vaccinations or signed waiver. 

C. Influenza vaccine (taken between the months of September and December of each year) required 

annually. 

D. Recommended vaccinations, if taken (Meningococcal, Polio, Hepatitis A, TDaP Booster, HPV, 

Meningococcal B). 

5. Proof of health insurance (to be turned into the DON office.) 

 

 

In addition to the mandatory health requirements, nursing students are required to: 

 

1. Purchase liability insurance at a cost of $25.00 (Payable to UWA Division of Nursing in January). 

2. Complete drug screen and background check on campus at specified times (refer to policy in the 

Division of Nursing Student Handbook). 

 

It is the responsibility of all students to keep their health clearance up to date to ensure patient safety.  If your 

health clearance expires, a student will not be allowed to attend clinical.  If you miss a clinical day due to 

expired health clearance, this absence places you at risk for course failure (refer to Absence Policy in the 

Division of Nursing Student Handbook). 
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Clinical Health/Immunization Requirements for ALL Nursing Students 

Supplemental Form to the Med Proctor Student Health Immunization Record 

 

• Failure to provide documentation will result in inability to enter any clinical site for students. 

• These requirements may differ from those posted by UWA, but they ae REQUIRED for ALL 

nursing students. 

 
Required Vaccines & 

Other Health Screenings 

Documented Evidence of Immunity Required 

 

All nursing students and faculty must submit one of the following.  See the 

Important Notes column for responsibility for updates 
Physical Physical exam performed by healthcare provider (Physician, NP, PA) upon new student admission 

(Submitted through Med+Proctor) 

CPR Certification BLS/CPR Healthcare or BLS Provider (includes CPR and AED) 

Annual TB skin test One-step tuberculin skin test  

*If positive – chest x-ray is required (annual requirement) 

MMR 

(Measles, Mumps & Rubella) 

Documentation of  2 doses of MMR    OR   Laboratory evidence of immunity (Titer) 

Varicella (Chicken Pox) Documentation of 2 doses of vaccine  OR  Laboratory evidence of immunity (Titer) 

*History of disease DOES NOT satisfy this requirement 

Hepatitis B Three doses    OR     Signed waiver 

Influenza Vaccine 

(taken annually) 

Documentation of Annual Influenza Vaccine – this vaccine should be taken between the months 

of September-December.  Documentation should include: Date given, Lot #, Exp. date, site, 

provider administering. 

 

Other Requirements: 

 
Liability Insurance Fee $25.00 due the beginning of spring semester (January).  Checks payable to:  UWA 

Drug Screen and Background 

Screening 

These are done at specified times through the Division of Nursing and SHOULD NOT be done in 

advance.  (Refer to Absence Policy in student handbook) 

Proof of Health Insurance Required by clinical facility 

  

Important Notes: 

 
It is the responsibility of ALL students to keep their health clearance up to date to ensure patient safety.  If your health clearance 

expires, a student will not be allowed to attend clinical.  If you miss a clinical day due to expired health clearance, this absence 

places you at risk for course failure (refer to Absence Policy). 
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The University of West Alabama 

Division of Nursing 

 

Background Screening Policy 

 

 

As stipulated by the health care agencies with which The University of West Alabama Division of Nursing 

contracts for clinical experience, students must abide by the policies established by these agencies relative to 

background screening.  This includes a pre-clinical background screening.  Fees for all background screening 

must be paid by the student. 

 

3. All students will receive notice of the background screening requirement prior to admission and will 

receive a copy of the policy upon admission to the program. 

 

4. Failure to submit to the background screening by the published deadline will prohibit the student from 

completing the clinical component of the required nursing courses which will result in a failing clinical 

grade. 

 

5. A positive background screen will be addressed on an individual basis. 

 

 

Procedure: 

 

5. Background screening may include the following: 

 

Criminal History: Reveals felony and misdemeanor convictions, and pending cases usually 

including date, nature of offense, sentencing date, disposition and current status. 

 

Sex Offender Check: Is a search of the state or county repository for known sexual offenders. 

 

Social Security Number Trace:  Is a verification that the number provided by the individual was  

    issued by the Social Security Administration, and is not listed in the  

    files of the deceased. 

 

Office of Inspector General: Identifies those individuals who may no longer be capable of being 

provided with Medicare benefits. 

 

6. The student will be notified of positive findings by mail from the Mississippi State Department of 

Health and verbally by the Chairperson of the Division of Nursing. 

 

7. The student will be required to submit the rap sheet of positive findings to the appropriate designee in 

the HR at the agency to which he/she has been assigned for clinical.  The HR will report to the 

Chairperson the decision regarding acceptance of the student for clinical experience within the agency. 
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8. Background screens which would render a student ineligible for placement include, but are not limited 

to, certain convictions or criminal charges which could jeopardize the health and safety of patients and 

sanctions or debarment. 

 

 

Confidentiality: 

 

The Chairperson of the Division of Nursing will receive all screening results which will be maintained in a 

locked file in the Chairperson’s office.  Confidentiality of results will be maintained with only the Chairperson, 

faculty and the student having access to the results with the exception of legal actions that require access to test 

results. 

 

 

 

 

 

 

 

 

Reviewed July 2017 
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Ira D. Pruitt Division of Nursing 

Student Background Screening Annual Confirmation Form 

 

 

Have you been arrested or convicted of a felony, misdemeanor (other than a minor traffic violation), crime 

involving moral turpitude, or a crime violating federal or state law relating to controlled substances or 

dangerous drugs since your original background screen? (DWI and DUI are not minor traffic violations.) For 

purposes of this question, a “conviction” includes a finding of verdict of guilty, plea of guilty, a plea of no 

contest, or first offender treatment. NOTE: The answer to this question is “YES” if an arrest or conviction 

has been pardoned, expunged, dismissed or deferred, you pled & completed probation under First 

offender and/or your civil rights have been restored and/or you have received legal advice that the offense 

will not appear on your criminal record.        

                   ______  No          ________Yes         

If “yes,” please include a certified copy of the court records and final disposition from the court with your 

application.  In the event the file no longer exists, you must submit documentation from the court stating that 

fact.  Also include a personal letter of explanation regarding each incident.   

                  

Have you undergone treatment for any substance use within the last year?  

     ________  No       _________Yes   

If “Yes,” submit a personal letter of explanation regarding the incident.  Also include all information relevant 

but not limited to your diagnosis, prognosis, psychosocial history, treatment recommendations, drug screen 

results and discharge summary.  You must pay any cost associated with the production of the documentation.     

 

Signature______________________________________ 

Print Name: ____________________________________ 

Student ID #: ___________________________________ 

Date__________________________________________ 

 

Reviewed July 2017 
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Student Drug Screen Guidelines 

 

 As stipulated by the health agencies with which the Division of Nursing contracts for clinical experience, 

students must abide by the substance abuse control policy of the agency and any subsequent revisions to the policy 

in order to participate in clinical experiences at the agency.  This includes pre-clinical drug screening and random 

drug screening should the student exhibit behaviors indicative of substance abuse during a clinical experience.  

Drug screening is conducted according to the guidelines of the laboratory approved by the Division of Nursing for 

drug screening. 

 

I. Pre-Clinical Screening 

 

• All students will receive notice of the drug screening prior to admission or readmission to the Division of 

Nursing. 

 

• The Division of Nursing will maintain on file a signed consent to drug screening from each student. 

 

• Drug screening will be scheduled and conducted by a laboratory approved by the Division of Nursing. Students 

must pay the fee in effect at the time of the screening as established by the screening agency.  The fee for 

testing is included in the course fees for NS 101. 

 

• Any student failing to report for screening at the designated time must complete within 24 hours. 

 

• Failure to complete drug screening as required by clinical agencies will prohibit the student from completing the 

clinical component of required nursing courses. 

 

• Positive drug screen related to prescription drugs will be reviewed by the Medical Review Officer with 

determination of the student’s ability to perform safely in the clinical area. 

 

• Positive drug screens are confirmed by Gas Chromatography/Mass Spectrometry (GCMS).  No sample is 

reported as positive before it has been tested at least three times. 

 

• Students who have a positive drug screen for an illicit drug or who are deemed unsafe to practice by the 

Medical Review Officer will be dismissed from the nursing program immediately.  The student may apply for 

readmission the following year. 

 

II. Reasonable-Suspicion Screening 

 

 Students may also be required to submit to reasonable suspicion testing as stipulated in the drug screen 

policy of the clinical agency while participating in clinical experiences.  Reasonable suspicion is defined by the 

substance abuse policies of the clinical agencies as follows: 

 

1. Observable phenomena, such as direct observation of drug use and/or the physical symptoms or manifestations 

of being under the influence of a drug; 
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2. Abnormal conduct or erratic behavior while on the clinical unit, absenteeism, tardiness or deterioration in 

performance; Students demonstrating behavior that would be potentially harmful to self or others will be 

referred for drug screening at their expense; 

 

3. A report of drug use provided by reliable and credible sources which has been independently corroborated; 

 

4. Evidence of tampering with a drug test; 

 

5. Information that the individual has caused or contributed to an incident in the clinical agency; 

 

6. Evidence of involvement in the use, possession, sale, solicitation or transfer of drugs while on the clinical 

agency premise. 

 

III.  Drug Screen Procedure  

 

1.  Students must submit a photo I.D. and social security number. 

 

• The laboratory technician will explain the collection procedure. 

 

•  The laboratory technician will ask the student if he/she is currently taking any medications.  If the drug 

screen is positive, students must bring prescription medications to the chairperson for verification. 

 

• The laboratory technician will collect a monitored urine specimen. 

 

• Students must remove unnecessary outer garments (coats, sweaters, etc.) and remove items from pockets 

when entering the collection site. 

 

• NIDA-5 Drug Screening will be performed.  If the test is negative the technician will mark the negative 

results on the form. 

 

• If the drug screen is positive, the technician will explain in the presence of the student, the laboratory 

technician will seal the urine specimen with a tamper proof security seal and affix an identification label 

with code number. 

 

• The student will verify the information on the identification label, initial the security seal, read and sign the 

Chain of Custody Form. 

 

• The laboratory technician will sign the Chain of Custody Form and give the student the appropriate copy. 

 

• The laboratory technician will forward the sealed urine specimen and Chain of Custody Form to the 

laboratory for testing. 

 

• Specimens will be screened for six (6) classes of drugs: 

1. Amphetamines 

2. Benzodiazepines 
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3. Cocaine 

4. Tetrahydrocannabinol (THC) 

5. Opiates  

6. Phencyclidine (PCP) 

 

• Positive screens will be confirmed by GS Mass Spectrophotometry.  The student will be informed of the 

screening results by the Chairperson of the Division of Nursing within seven (7) days of testing. 

 

IV. Confidentiality 

 

The Chairperson of the Division of Nursing will receive all test results which will be maintained in a locked 

file in the Chairperson’s office.  Confidentiality of test results will be maintained with only the Chairperson 

and the student having access to the results with the exception of legal actions which require access to test 

results. 

V. Readmission 

 

To be considered for readmission, students who withdraw from the nursing program due to a positive drug 

screen must: 

 

1. submit a letter from a treatment agency verifying completion of a substance abuse treatment program. 

 

2. submit to an unannounced drug screen at the student’s expense prior to readmission.  A positive screen 

will result in ineligibility for readmission. 

 

I have read, understand, and agree to the above drug screen guidelines. 

 

 I hereby release _________________________ and its Director, The University of West Alabama, and faculty of 

the Division of Nursing from any claim in connection with the Drug Screening Guidelines. 

 

I understand that should any legal action be taken as a result of the Drug Screening Guidelines, that confidentiality 

can no longer be maintained. 

 

__________________________                                     ______________ 

Student Signature                                                             Date 

__________________________                                     ______________ 

Witness                                                                            Date 
 

 

 

Reviewed July, 2017 
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ACKNOWLEDGEMENT OF PARTICIPATION IN NURSING PROGRAM 

 

Drug Screen Consent Form 

 

 I understand that the University of West Alabama’s Nursing Program (“the University”) has a required 

component of clinical rotations and that the current locations for those clinical rotations are at health agencies in 

Mississippi and Alabama. 

 

 I also understand that the health agencies require that, because I am participating in the clinical rotation 

at these facilities, I will be subject to the same rules as the employees.  I understand that these agencies require 

all employees to have a substance screen.  Because of this, I understand that prior to participation in the clinical 

rotations; I must submit to a drug screen at a certified laboratory and provide a certified negative result from 

that screen to the Chairperson of the Division of Nursing. 

 

 I further understand that if I fail to provide such a certified negative drug result I will be unable to 

participate in the clinical portion of the University’s Nursing Program. 

 

BY SIGNING THIS DOCUMENT, I AM INDICATING THAT I HAVE READ, UNDERSTAND AND 

VOLUNTARILY AGREE TO THE CLINICAL AGENCY’S REQUIREMENT TO SUBMIT TO A DRUG 

SCREEN AND TO PROVIDE A CERTIFIED NEGATIVE DRUG RESULT PRIOR TO PARTICIPATION 

IN THE CLINICAL COMPONENT OF THE NURSING PROGRAM. 

 

A COPY OF THIS SIGNED AND DATED DOCUMENT WILL CONSTITUTE MY CONSENT FOR 

THE CERTIFIED LABORATORY PERFORMING THE DRUG SCREEN TO RELEASE THE 

ORIGINAL RESULTS OF ANY DRUG SCREEN TO THE UNIVERSIYT.  I DIRECT THAT THE 

CERTIFIED LABORATORY HEREBY RELEASE THE RESULTS TO THE UNIVERSITY. 

 

 I further understand that my continued participation in the University’s Nursing Program is conditional 

upon satisfaction of the requirements of the clinical agencies providing clinical and other components for the 

University’s Nursing Program as it presently exists or as hereinafter required. 

 

____________________________________________                _______________________ 

Signature                                                  Printed Name                            Date 

 

 

____________________________________________                 ______________________ 

Witness’ Signature                                   Printed Name                            Date 

 

Reviewed July, 2017 
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STANDARDS OF CONDUCT 

AND LIMITS OF LICENSURE STATEMENT 

 

 The nursing student shall comply with legal, moral, and legislative standards which determine 

unacceptable behavior of the nurse and which may be cause for denial of license to practice as a registered 

nurse as stated in the Alabama Board of Nursing Administrative Code. 

Grounds for denial of a registered nurse license by examination include but are not limited to the 

following:  conviction of a felony; conviction of a misdemeanor or felony involving moral turpitude or 

gross immorality; conviction of a state or federal law related to controlled substances (may be either a 

misdemeanor or a felony); failure to show good moral character as pertaining to nursing; abuse of, or 

addiction to alcohol or other drugs. 

 

 FAILURE TO COMPLY WITH ANY OF THE ABOVE STIPULATIONS WHILE IN THE NURSING 

PROGRAM CONSTITUTES GROUNDS FOR DISMISSAL FROM THE PROGRAM. 

 

 It is important for nursing students to know about the Alabama Board of Nursing’s regulations on the 

review of candidates for eligibility for initial and continuing licensure.  The following questions are included on 

the Application for Licensure as a Registered Nurse by Examination: 

• Have you ever been arrested for, been charged with, been convicted of, entered a plea of guilty to, entered a plea of nolo 

contendere or no contest for, received deferred prosecution or adjudication for, had judgment withheld for, received pretrial 

diversion for, or pleaded not guilty by reason of insanity or mental defect to any crime other than a minor traffic violation in any 

state, territory, or country?  A crime related to driving while impaired or while under the influence of any substance is not a 

“minor traffic violation.” 

• In the past five years, have you abused alcohol, drugs (whether legal or illegal, prescribed or unauthorized), and/or other chemical 

substances or received treatment or been recommended for treatment for dependency to alcohol, drugs (whether legal or illegal, 

prescribed or unauthorized), and/or other chemical substances? 

• Have you ever been arrested or convicted for driving under the influence of drugs/alcohol? 

• In the past five years, have you had, or do you now have, a physical or mental health problem that may impair your ability to 

provide safe nursing care? 

• Has the licensing authority of any state, territory, or country denied, revoked, suspended, reprimanded, fined, accepted your 

surrender of, restricted, limited, placed on probation, or in any other way disciplined your nursing and/or any other occupational 

license, registration, certification, or approval? 

• Is the Board of Nursing or other licensing authority of any state, territory, or country, including but not limited to the Alabama 

Board of Nursing, currently investigating you? 

• Is disciplinary action pending against you with the Board of Nursing or other licensing authority of any state, territory, or country, 

including but not limited to the Alabama Board of Nursing? 

• Have you ever been placed on a state and/or federal abuse registry? 

• Has any branch of the armed services ever administratively discharged you with any characterization of service besides 

“Honorable” and/or court-martialed you? 

 

Application to write the examination may be denied on the basis of this review.  Although these policies refer 

specifically to Alabama, other states have similar stipulations regarding licensure. 
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I have read and understand the Standards of Conduct statement. 

 

_______________________________  _________________________ 

Students Signature      Date 

 

_______________________________  _________________________ 

Witness         Date 

 

Reviewed July, 2017 
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The University of West Alabama 

Division of Nursing 

 

Influenza Vaccination Policy 

 

The Center for Disease Control and Prevention (CDC), the Advisory Committee on Immunization Practices 

(ACIP), and the Healthcare Infection Control Practices Advisory Committee (HICPAC) recommend that all 

U.S. health care workers get vaccinated annually against influenza. (cdc.gov) 

 

Policy 

 

Nursing students are required to receive an annual influenza (Flu) vaccination during the fall semester.  

Students can obtain an immunization through the healthcare provider of their choice and must submit 

written documentation before admission to the nursing program and annually.  If the vaccine is not 

received, the student will be required to sign a waiver and will be obligated to wear a mask according to 

agency policy when providing patient care during the flu season. 

 

Why Get Vaccinated? 

• Influenza (the flu) can be a serious disease that can lead to hospitalization and sometimes even death.  

Anyone can get very sick from the flu, including people who are otherwise healthy. 

• You can get the flu from patients and coworkers who are sick with the flu. 

• If you get the flu, you can spread it to others even if you don’t feel sick. 

• By getting vaccinated, you help protect yourself, your family at home, and your patients. 

 

Who Should Not Be Vaccinated: (cdc.gov) 

• People who have had a severe allergic reaction to influenza vaccine. 

• People who have a moderate-to-severe illness with or without a fever. Talk to your doctor. 

• People with a history of Guillaine-Barre’ Syndrome that occurred after receiving influenza vaccine and 

who are not at risk for severe illness from influenza.  Talk to your doctor. 

• People who are allergic to hens’ eggs. 

 

Exceptions to this requirement are allowed for individuals who provide a waiver due to medical or religious 

reasons.  Waiver forms are posted on Blackboard and must be signed by the appropriate authorized person. 
 
 
 

Reviewed July, 2017 
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The University of West Alabama 

Ira D. Pruitt 

Division of Nursing 

 

Waiver Form for Influenza Vaccination 

 

As a patient safety and health care personnel safety initiative, UWA Division of Nursing is requiring annual influenza vaccination for 

students admitted to the nursing program. This is similar to other vaccinations that health care organizations require. For decades, influenza 

vaccination has been recommended for health care personnel and has been shown to be effective in protecting patients from influenza illness 

and complications related to influenza. Increasingly, national professional, health care, and infection prevention organizations are strongly 

recommending that health care organizations require annual influenza vaccination to protect the health and safety of patients, employees, 

patient and employee family members, students and the community as a whole from influenza infection.  

 

Medical exemption from influenza vaccination is allowed for recognized contraindications, see CDC at 

http://www.cdc.gov/flu/protect/whoshouldvax.htm. 

  

Please complete the form below for medical exemption for Influenza Vaccination.  

  

NAME: ______________________________ 

  

My patient should not be vaccinated against influenza for the following reason(s): 

  

_____ Severe allergic reactions to eggs (defined as developing hives, swelling of the lips or tongue or difficulty breathing; does not include 

gastro-intestinal symptoms). Note: the amount of egg protein in influenza vaccines is extremely small. People who can tolerate eating food 

prepared with eggs, such as baked goods, can generally tolerate the influenza vaccine.  

 

______ History of previous severe allergic reaction to the influenza vaccine or component of the vaccine (defined as developing hives, 

swelling of the lips or tongue, or difficulty breathing; does not include sore arm, local reaction, or subsequent upper respiratory tract 

infection).  

 

______ History of Guillain-Barre syndrome within six weeks of receiving a previous vaccine.  

 

______ Other: Describe: _____________________________________  

 

 

  

I certify that my patient has the above contraindications and request medical exemption from the influenza vaccine. I understand that I could 

be contacted for additional clarification.  

 

Name of Physician (MD, DO): _________________________________Date___________________________ 

 

Signature: _________________________________________________ 

    Signature stamps are not acceptable  

 

Telephone #:_______________________________________________ 

 

I am requesting exemption based on religious belief or creed. 

Indicate Reason:_____________________________________________________________________________ 

Signature___________________________________________   Date___________________________________ 

Title ______________________________________________ 

http://www.cdc.gov/flu/protect/whoshouldvax.htm
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The University of West Alabama 

Division of Nursing 

Notice Regarding the Alabama Infected Health Care Worker Act 

 

 

In order to be in compliance with the Alabama Infected Health Care Worker Act, students will be made aware 

of this law.  The Act mandates that any health care worker infected with the human immunodeficiency virus 

(HIV) or hepatitis B virus (HBV) who performs an invasive procedure or any physician providing care to an 

infected health care worker shall notify the State Health Officer, or his designee, of the infection. 

 

The purpose of the Act is to prevent transmission of HIV and HBV to patients during invasive procedures.  For 

clarification and continuity purposes, the following words have been defined. 

 

1. Health Care Worker – Physicians, dentists, nurses, respiratory therapists, phlebotomists, surgical 

technicians, physician assistants, podiatrists, dialysis technicians, emergency medical technicians, 

paramedics, ambulance drivers, dental assistants, students in the healing arts, or any other individual 

who provides or assists in the provision of medical, dental, or nursing services. 

 

2. Infected Health Care Worker – A health care worker infected with HIV or HBV as defined herein. 

 

3. Hepatitis B Virus (HBV) Infection – The presence of the HBV as determined by the presence of 

hepatitis B antigen for six months or longer or by other means as determined by the State Board of 

Health. 

 

4. Human Immunodeficiency Virus (HIV) Infection – The presence of antibodies to Human 

Immunodeficiency Virus as determined by enzyme immunoassay and Western Blot or the presence of 

the HIV infection as determined by viral culture, or by other means as determined by the State Board of 

Health. 

 

5. Invasive Procedures – Those medical or surgical procedures characterized by the digital palpation of a 

needle tip in a body cavity or by the simultaneous presence of the health care worker’s finger and a 

needle or other sharp instrument or object in a poorly visualized or highly confined anatomic site. 

 

Those procedures shall not include physical examinations; blood pressure checks; eye examinations; 

phlebotomy; administering intramuscular, intradermal, or subcutaneous injections; needle aspirations; lumbar 

punctures; angiographic procedures; vaginal, oral, or rectal exams; endoscopic or bronchoscopic procedures; or 

lines, nasogastric tubes, endotracheal tubes, rectal tubes, and urinary catheters. 

 

All Associate Degree Nursing Students who meet the definition of health care worker will be informed of this 

Act during orientation or by the first day of class. It will then be the individual student’s responsibility to 

report himself/herself to the State Health Officer as mandated by law. 

 

Further information concerning the Infected Health Care Worker Management Act can be obtained from the 

Infection Control Section at 334-206-2984.  One can also contact Lynn Lashley, Chairperson, for questions 

concerning the information presented herein. 
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My signature indicates that I have been given information on the Infected Health Care Worker Management Act 

and that I am aware that it is my responsibility to report to the state Health Officer if I am infected with the 

HBV or HIV virus. 

 

 

 

 

______________________________________ _____________________________ 

Student Signature      Date 

 

 

 

______________________________________ _____________________________ 

Witness       Date 

 

 

 

 

 

 

 

 

 

 

 

 

Reviewed July, 2017 
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IRA D. PRUITT 

DIVISION OF NURSING 

THE UNIVERSITY OF WEST ALABAMA 

HEPATITIS-B VACCINATION POLICY FOR STUDENTS 

 The Centers for Disease Control recommends that students in health professions be vaccinated with the hepatitis-

B vaccine.  As a nursing student, it is important that you be aware of the risks involved in exposure to hepatitis-B and the 

benefits of hepatitis-B vaccination.  The following consent to receive the hepatitis-B vaccination or consent waiver must 

be submitted upon enrollment in the nursing program.  If you choose to receive the hepatitis-B vaccine series, you must 

complete and submit the attached validation form within six months following enrollment in the first nursing course (NS 

101).  If the vaccine series is not completed within six months, you will be required to sign a consent waiver at that time.  

Failure to complete the vaccine series or sign a consent waiver will result in dismissal from the nursing program. 

 

 I have read the attached Informed Consent Statement regarding hepatitis-B and the hepatitis-B vaccine.  I 

understand that I have the option of receiving the vaccine or refusing it. 

Check only one option. 

_____ I CONSENT TO RECEIVE THE HEPATITIS-B VACCINE and will assume the responsibility for making the 

arrangements at my own expense.  In consideration of my admission to the Ira D. Pruitt Division of Nursing, the 

undersigned, on behalf of myself and my heirs, executors, administrators, and assigns, hereby releases the University of 

West Alabama, its trustees, officers, administrators, employees, agents, and contractors, individually and in their official 

capacities, and the clinical agencies at which the undersigned is assigned for clinical instruction, from any and all liability, 

damages, costs, and compensation, in law or equity, known or unknown, which occurs, or may in the future occur, in the 

event the undersigned should contract hepatitis-B or experience any side effects from having received the hepatitis-B 

vaccine.  This release is not to be construed as a waiver of immunity from damages vested in the University of West 

Alabama, its trustees, officers, administrators, employees, agents, and contractors pursuant to Article I, Section 14, 

Alabama Constitution (1901). 

_____ I DO NOT CONSENT to receive the Hepatitis-B vaccine.  In consideration of my admission to the Ira D. Pruitt 

Division of Nursing, the undersigned, on behalf of myself and my heirs, executors, administrators, and assigns, hereby 

releases the University of West Alabama, its trustees, officers, administrators, employees, agents, and contractors, 

individually and in their official capacities, and the clinical agencies at which the undersigned is assigned for clinical 

instruction, from any and all liability, damages, costs, and compensation, in law or equity, known or unknown, which 

occurs, or may in the future occur, in the event the undersigned should contract hepatitis-B.  This release is not to be 

construed as a waiver of immunity from damages vested in the University of West Alabama, its trustees, officers, 

administrators, employees, agents, and contractors pursuant to Article I, Section 14, Alabama Constitution (1901). 

_______________________________________  ________________________ 

Student’s Signature      Date 

_______________________________________  _________________________ 

Witness       Date 

Reviewed July, 2017 
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INFORMED CONSENT STATEMENT 

HEPATITIS-B VACCINE 

 

 

Hepatitis-B Hepatitis-B is a viral infection of the liver, usually transmitted by blood or blood 

products. 

 

The Disease,  Hepatitis caused by hepatitis-B virus (HBV) is an unpredictable disease with a  

Employee Health: variety of symptoms and outcomes.  More than 50% of the people who are infected 

exhibit no symptoms.  In this circumstance, prior infection can only be detected by a 

presence of antibody in the blood.  However, acute symptomatic-hepatitis-B infection 

may result in serious illness which may incapacitate a person for months with 

approximately 5-10% of people with hepatitis becoming chronic carriers of the virus.  

Death occurs in 1-2% of infected patients either as a result of acute liver failure or 

chronic disease.  HBV also appears to be a causative factor in the development of liver 

cancer.  To date, there is no effective treatment for hepatitis-B disease. 

 

Hepatitis-B Vaccine: Hepatitis-B vaccine is produced from recombinant yeast cultures.  A high percentage  

(Recombivax HB) of people who receive three doses of the vaccine are afforded protection against hepatitis-

B.  This vaccine will not prevent hepatitis caused by other agents, such as hepatitis-A, 

non-A, non-B hepatitis viruses, or other viruses known to infect the liver.  Persons who 

have been infected with HB prior to receiving the vaccine may go on to develop clinical 

hepatitis in spite of immunization.  Full immunization requires three doses of vaccine 

over a six-month period although some persons may not develop protective immunity 

even after three doses.  There is no evidence that the vaccine has ever caused hepatitis-B.  

The duration of immunity is unknown at this time.  The vaccine may be obtained through 

you physician at a cost of approximately $150. 

 

Who Should  Hepatitis-B vaccine is indicated for individuals at risk for contracting hepatitis-B 

Consider infection.  The Centers for Disease Control recommends that all health professionals 

the Vaccine: and students be vaccinated with the hepatitis-B vaccine. 

 

Who Should The vaccine is contraindicated in persons who are hypersensitive to yeast.  Pregnant 

Consider Not or nursing mothers should check with their physicians before taking the vaccine. 

Taking the Vaccine: 

 

Possible Vaccine The incidence of side effects is very low.  No serious side effects have been reported 

Side Effects with the vaccine.  A few persons experience tenderness and redness at the site of 

injection.  Nausea, rash, and joint pain have been reported.  A low grade fever may also 

occur.  The possibility exists that more serious side effects may be identified with more 

extensive use. 

 

Reviewed 2017 
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IRA D. PRUITT 

DIVISION OF NURSING 

THE UNIVERSITY OF WEST ALABAMA 

 

VALIDATION OF HEPATITIS-B VACCINATIONS 

 

 

Name _________________________________________ 

 

[  ] I HAVE RECEIVED THE VACCINE SERIES ON: 

 

 Date Vaccinated  Provider (Nurse, Doctor) signature 

 

 (1) ____________  _________________________________ 

 

 (2) ____________  _________________________________ 

 

 (3) ____________  _________________________________ 

 
 

and tested immune on ________________ at _________________________________ by _________________ 

   Date    Agency     Signature of Provider 

 

 

 

 Submitted to the Ira D. Pruitt Division of Nursing on ________________________   

 

Date
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BLOODBORNE PATHOGENS POST-EXPOSURE MANAGEMENT PROTOCOL 

FOR FACULTY AND STUDENTS 

Introduction 
 

The purpose of this protocol is to inform students regarding the risk of exposure to bloodborne pathogens and 

the required procedure to follow if an accidental exposure occurs.  It is the student’s responsibility to utilize 

standard precautions during all clinical activities. 

 

Definitions 

 

1. A Significant Occupational Exposure is defined as: 

 
a. A needle stick or cut caused by a needle or sharp that was actually or potentially contaminated with blood or 

body fluids. 

 

b. A mucous membrane (i.e., splash to the eye or mouth) exposure to blood or body fluids. 

 

c. A cutaneous exposure involving large amounts of blood or prolonged contact with blood-especially 

when the exposed skin was chapped, abraded, or afflicted with dermatitis. 

 

2. Blood – human blood, human blood components, and products made from human blood. 

 

3. Bloodborne pathogens – pathogenic microorganisms that are present in human blood and can cause 

disease in humans.  These pathogens include, but are not limited to, hepatitis-B virus (HBV) and human 

immunodeficiency virus (HIV). 

 

4. Contaminated – the presence or the reasonably anticipated presence of blood or other potential infectious 

material on an item or surface such as sharps, dressings, equipment or other materials which have been 

soiled with blood or other potential infectious material or may contain sharps. 

 

5. Sharps – any contaminated object that can penetrate the skin including, but not limited to needles, scalpels, 

broken glass, torn metal, weapons, exposed ends of wires, paper cutter blades, or scissors. 

 

6. Decontamination – the use of physical or chemical means to remove, inactivate, or destroy bloodborne 

pathogens on a surface or item to the point where they are no longer capable of transmitting infectious 

particles and the surface or item is rendered safe for handling, use, or disposal. 

 

7. Exposure – a specific eye, mouth, other mucous membrane, non-intact skin, or parenteral contact with 

blood or other potentially infectious material that results from the performance of student’s or faculty’s 

duties (clinical related). 

 

8. HBV – Hepatitis-B virus 

 

9. HIV – Human Immunodeficiency Virus 
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10. Other Potentially Infectious Materials – all human body fluids, especially saliva where oral trauma is a 

potential, any body fluid that is visibly contaminated with blood, and all body fluids in situations where it is 

difficult or impossible to differentiate between body fluids.  Note:  This definition would universally apply 

at trauma scenes involving body fluids, or any unfixed tissue from a human. 

 

11. Parenteral – piercing mucous membranes or the skin barrier through such events as needlesticks, human 

bites, cuts, and abrasions. 

 

12. Specialized clothing – lab coats, aprons, gowns worn for protection against a hazard. 

 

13. Source individual – any individual whose blood or other potentially infectious materials may be a source 

of exposure to the student/faculty. 

 

14. Standard Precautions – the concept that all human blood and certain body fluids are treated as if known 

to be infectious. 

 

The following standard precautions for preventing HIV transmission in health care settings are recommended 

by the Centers for Disease Control (MMWR 1987 Aug. 21; 36: 1-18S; MMWR 1988, June 24; 37:377-382, 

387-388; MMWR, 1991, July 23; 40:1-9): 

 

• Use of standard precautions for blood, for body fluids containing visible blood, and for certain other body 

fluids** for all patients, since medical history and examination cannot reliably identify all patients infected 

by HIV and other fluid or blood-borne pathogens. 

 

• Use of appropriate barrier precautions for handling items or surfaces soiled with blood or body fluids 

containing visible blood, and certain body fluids to which standard precautions apply**, or performing 

venipuncture and other vascular access procedures. 

 

• Gloves should be worn when in contact with blood, body fluids containing visible blood, body fluids to 

which standard precautions apply, tissues, and mucous membranes and for handling items or surfaces soiled 

with the above, or for performing venipuncture or other vascular access. 

 

• Masks and protective eyewear or face shields should be worn during procedures that are likely to generate 

air-born droplets of blood or body fluids to which standard precautions apply to prevent exposure of the 

mucous membranes of the mouth, nose, and eyes. 

 

• Gowns or aprons should be worn during procedures that are likely to generate splashes of blood or the body 

fluids to which standard precautions apply. 

 

• Resuscitation bags, mouthpieces, and ventilation devices should be available in areas where the need is 

predictable. 
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• Used equipment should be disposed of in a manner to prevent transmission of disease and to prevent injury 

to personnel with potential contact with the equipment, i.e., health care workers, housekeeping, and laundry 

personnel. 

 

• Particular attention should be given to prevent injuries caused by needles, scalpels, and other sharp 

instruments.  To prevent needle-sticks, needles should not be recapped or purposely bent or broken by 

hand.  In particularly high-risk situations, such as during resuscitation, prevention of needle-stick injury 

to oneself and/or other health care workers from exposed needles or sharps requires special attention 

regarding the use and safe disposal of needles and sharps. 

 

Risk reduction to prevent sharp injuries include the use of engineering controls such as needle-free 

intravenous access systems, needle disposal containers as near as is practical to the point of use, and self-

sheathing needle/syringe units.  When recapping is necessary due to the lack of a readily accessible disposal 

container or due to the nature of the task (e.g., some situations for drawing arterial blood gases), the use of 

work practice modifications such as a one-handed scoop method or a passive recapping device is 

recommended.  Recapping of needles using two hands is prohibited by the Occupational Safety and Health 

Administration (OSHA) and will not be permitted where students are assigned for clinical rotations. 

 

** Standard precautions apply to blood, semen, vaginal secretions, as well as tissues, cerebral spinal fluid, 

synovial fluid, pleural fluid, pericardial fluid, and amniotic fluid.  These body fluids have been 

epidemiologically associated with transmission of HIV and/or HBV. 

 

Exposure Protocol 

 

If an exposure occurs, the student should implement the following protocol: 

 

1. Immediately cleanse the affected area with soap and water. 

2. If skin is punctured, bleeding should be encouraged if not excessive. 

3. Provide first aid measures if applicable. 

4. Students will immediately report an exposure to the clinical instructor.  If a clinical instructor is exposed, 

he/she will immediately report the exposure to the head nurse and the Division Chairperson.  The clinical 

instructor will complete an exposure report which will be forwarded to the Chairperson of the Division of 

Nursing.  Confidentiality will be maintained and all records will be kept in the Chairperson’s file. 

5. The exposure report should include the following information: 

a. name of the individual exposed with date, time, and location of exposure. 

b. route(s) and description of the circumstances leading to and including the exposure. 

c. immediate first aid procedures implemented and/or medical interventions. 

6. The clinical instructor/student will also follow the exposure procedures of the agency in which the exposure 

occurs. 

 

Post-Exposure Prophylaxis 

 

It is the responsibility of the student to arrange and finance post-exposure medical follow-up and care.  

However, the Chairperson of the Division of Nursing will advise the student/faculty of the following Center for 

Disease Control recommendations. 
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1. OSHA Guidelines direct the clinical facility’s infection control officer to attempt to determine the 

infectious status of the source individual.  In the event that the infectivity status is determined, the exposed 

individual will be notified.  If the infectivity status of the source individual cannot be determined, then the 

exposed individual should proceed with the following post-exposure recommendations: 

 

2. The student should be clinically and serologically evaluated as soon as possible. 

 

3. If the exposed student initially tests negative for Human Immunodeficiency Virus (HIV), he/she should be 

periodically retested for six months after exposure.  (HIV seroconversion generally occurs 6-12 weeks after 

exposure). 

 

4. If the student does not have Hepatitis B immunity, the administration of Hepatitis B Immune globulin 

(HBIG) appears to be highly effective in preventing HBV infection.  The incubation period for HBV is 40-

180 days, but HBIG should be administered within 7 days following exposure. 

 

 

 

Reviewed 2017 
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IRA D. PRUITT DIVISION OF NURSING 

BLOODBORNE PATHOGENS EXPOSURE REPORT 

 

NAME _____________________________ Identification # ________________________ 

 

Date of Incident/Accident ________________________ 

 

Exact Location of Incident/Accident _____________________________________________ 

___________________________________________________________________________ 

 

Was there a witness to the incident/accident _____YES ______NO 

 

If YES, print name, title/position ________________________________________________ 

___________________________________________________________________________ 

 

Describe the circumstances in which the incident/accident occurred including protective 

precautions (Specialized clothing, gloves, etc.) being observed at the time of exposure and 

contaminated or potentially infectious material(s) to which the student was exposed: 

Describe follow-up care (decontamination, clean-up, etc.): 

 

 

Exposure reported 

to:________________________________________________________________________ 

Agency exposure protocol implemented: 

 

A. _____YES _____NO 

 

B. If no, explain why 

_______________________________________________________________________ 
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Student comments: 

 

 

 

 

Faculty Comments: 

 

 

 

 

Signatures:  

Student __________________________________  Date ______________________ 

 

Faculty __________________________________  Date ______________________ 

 

Division Chairperson _______________________  Date ______________________ 

 

 

Reviewed July, 2017 
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CLINICAL AND SIMULATION LAB POLICIES 
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The University of West Alabama 

Ira D. Pruitt Division of Nursing 

Health Insurance Portability and Accountability Act of 1996 (HIPAA) Policy 

 

 

 The HIPAA Privacy rule, also referred to as the Standards for Privacy of Individually 

Identifiable Health Information, provides federal protection for personal health information.  The 

Enforcement Rule sets civil money penalties for violating HIPAA rules and establishes 

procedures for investigations and hearings.  A person who knowingly obtains or discloses 

individually identifiable health information is subject to a criminal monies penalty and 

imprisonment.  Criminal penalties increase if the wrongful conduct involves false pretenses with 

the use or transfer of identifiable health information for personal gain or malicious harm.  The 

privacy rule protects individually identifiable health information in any form or media.  This 

health information is information that relates to the individual’s past, present or even future 

mental or physical condition of health, and the provision of health care to an individual.  

Identifiable health information identifies the individual or there is a reasonable basis to believe it 

can be used to identify the individual. 

 

 The Division of Nursing is affiliated with a variety of health care institutions that provide 

clinical experiences for nursing students.  As an affiliate, the Division of Nursing is held to the 

same standards and regulations related to the privacy of health care information as the institution.  

Violation of the HIPAA policy will result in the failure of the clinical component of the nursing 

course. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Reviewed July, 2017 
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THE UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITT DIVISION OF NURSING 

 

Release of University and Clinical Health Agency from Legal Responsibility 

for Student Safety, Exposure to Health Hazards and Medical Care Expenses 

 

 As a student enrolled in the Ira D. Pruitt Division of Nursing, University of West 

Alabama, Livingston, Alabama, I understand that at times I may be assigned or request to 

remain in a clinical health agency after daylight hours in order to fulfill the requirements of a 

nursing course.  I further understand the necessity for obtaining the protection of a security 

person employed by the health agency at any time I am in transit from the confines of the 

health agency building to my transportation after daylight hours. 

 

 I also understand that as a nursing student I may be exposed to potential health 

hazards such as communicable disease and radiation.  I understand that it is my responsibility 

to follow the clinical agency safety policies regarding the care of patients with a 

communicable disease, patients receiving radiation therapy, or other potential health hazards.  

I understand that it is my responsibility to notify faculty should I become pregnant in order to 

avoid the risk of fetal exposure to potential health hazards. 

 

 If any exposure/illness/injury occurs during student experiences, the student is 

responsible for immediately reporting the incident to the clinical faculty and to the agency 

where the incident occurs.   The student or the student’s appropriate insurance carrier will be 

responsible for any and all charges incurred for medical care.  While students are not 

required to maintain their own health insurance, they are urged to do so. 

 

 I am in agreement that failure to adhere to the security and safety policies outlined 

above releases the clinical health agency to which I am assigned and/or The University of 

West Alabama from any legal responsibility for the safety of my person. 

 

 

_______________________________  _________________________ 

Student’s Signature      Date 

 

 

_______________________________  _________________________ 

Witness       Date 

 

 

Reviewed July, 2017 

  



 

125 
 
 

THE UNIVERSITYOF WEST ALABAMA 

IRA D. PRUITT DIVISION OF NURSING 

 

Dress Code for Students in the Clinical Laboratory 

 

 As a potential member of the nursing profession following graduation from the program, 

the student must always be cognizant of his/her professional image before various publics (peers, 

other members of the nursing team, patients, etc.)  Therefore, it is important that the student 

nurse conform to the dress code of the health agency in which he/she is functioning for 

laboratory experience.  The following guidelines for student dress in the clinical laboratory have 

been formulated and adopted by faculty and students. 

 

I. Hair, Nails and Miscellaneous 

 

1. Hair that is shoulder length or longer must be pulled back, tied or pinned away 

from the face.  (Definition of long hair: hair which falls into the face when the 

head is bent forward.)  Large, brightly colored or ornate bows, ribbons or clips are 

not to be worn.  Students with hair dyed any color other than that natural to 

humans will not be allowed to participate in clinical experiences.  Hair style must 

be appropriate to the professional role of the nurse and follow agency policy. 

2. Students must be clean-shaven or have close groomed facial hair.  Sideburns and 

mustaches must be neatly trimmed (No handlebar mustaches allowed) 

3. Nails must be short (tip no longer than ¼ inch), clean and neatly filed. No 

artificial nails are allowed. 

4. Clear nail polish is permitted if it is not chipped or cracked. 

5. A wedding set, one pair of small stud earrings of gold, silver, diamond, or pearl in 

ear lobe only may be worn.  A watch with a second hand must be worn.  No other 

jewelry is allowed 

6. No colognes, perfumes, or scented lotions are allowed. 

7. Chewing gum is not to be used in any clinical laboratory experience. 

8. Tattoos must be covered. 

9. No visible body piercing other than the ear lobe.  

10. Cell phones will be allowed in clinical for educational purposes only. 

II. Uniform 

1. Students must be in complete required nursing student uniform with black sleeve 

patch one inch below left shoulder seam, name badge, and watch with a second 

hand when administering nursing care, unless otherwise specified. 

2. Students may wear a white laboratory coat with a sleeve patch and assessment attire 

during the following clinical laboratory experiences: 

a. When the policy of the institution does not specify a particular uniform. 

b. Those clinical laboratory experiences in which the nursing instructor and the 

health agency agree a full uniform is not necessary. 

3. Uniforms must be clean, neat, pressed, and properly fitted. 
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4. Solid surfaced black or white nursing shoes or all leather tennis shoes may be worn 

for clinical experiences.  Shoes must be clean, in good repair, polished and worn 

only for clinical experiences.  Shoes with holes on top are not allowed. 

5. If a student chooses to wear a shirt under their uniform, it must be black with no 

visible writing and in good condition.  Long sleeve under shirts must be fitted in the 

arms. 

6. Identification badges must be worn in plain view on the shoulder/chest area at all 

times according to facility policy. 

7. No visible undergarments including thongs, bikinis, or colored/printed 

undergarments. 

 

III.  Assessment and Observation Labs 

1. Students must wear required red polo shirt with UWA Division of Nursing 

monogram and khaki pants. 

2. Solid surfaced black or white nursing shoes or all leather tennis shoes may be worn.  

Shoes must be clean, in good repair, polished and worn only for clinical experiences.  

Shoes with holes on top are not allowed. 

3. A white laboratory coat with a sleeve patch and name badge is required. 

 

Faculty has the responsibility and reserves the right to judge the appropriateness of a student’s 

attire and may modify the policy in accordance with the agency guidelines and standards. 

 

Failure to abide by the dress code policy will result in the student being dismissed from clinical, 

which will be counted as an absence for the clinical experience. 

 

Reviewed July, 2017 
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The University of West Alabama 

Ira D. Pruitt Division of Nursing 

 

Critical Skills Policy 

 

 All critical skills included in clinical nursing courses must be mastered in order to 

successfully fulfill the requirements of the course.  Each course in which mastery of a critical 

skill is required includes a performance checklist for each skill.  The performance checklist 

includes the critical components by which the evaluator determines if the student passes or fails 

the demonstration of the critical skill.  The performance checklist may also be utilized by the 

student as a guide in preparing for demonstration of the skill. 

 

 At the beginning of NS 102 and NS 103, students receive a written schedule of critical 

skills, which includes the instructor demonstration date and the final date for student return 

demonstration.  If a student is absent on the scheduled date for instructor demonstration of the 

skill, it is his/her responsibility to obtain this information.  Instructor demonstrations will not be 

repeated.  Videos of the skills are available on Blackboard and the nursing skills laboratory will 

be open from 8:00 a.m. to 5:00 p.m. Monday through Friday for practice.  An appointment may 

be made with available faculty for assistance if needed. 

 

 An appointment schedule for student return demonstration will be posted.  It is the 

responsibility of the student to select an appointment time for return demonstration of critical 

skills.  During the student demonstration testing session, the student will be allowed to complete 

the demonstration without interruption.  Following the testing session, the evaluator will review 

the student’s performance in relation to the performance checklist criteria. 

 

 In order to receive an evaluation of “pass” the student must successfully demonstrate the 

skill including all critical components.  An evaluation of “fail” is given if the student incorrectly 

demonstrates one or more critical components of the skill.  However, if the student recognizes at 

any point in the procedure that he/she has incorrectly demonstrated a critical component of the 

skill and verbalizes to the evaluator that he/she could rectify the error in the actual clinical 

setting, the student will be allowed to repeat the demonstration at that time. If the evaluator 

recognizes an error that could not be rectified in the actual clinical setting, the evaluator will then 

notify the student that he/she has failed the demonstration. 

 

 If the student fails to demonstrate a critical skill correctly, it is the student’s responsibility 

to make an appointment for the second return demonstration session with the course coordinator.  

The student must have a different evaluator for the second return demonstration.  In order to 

provide ample opportunity for further study and practice, the student MAY NOT schedule the 

second demonstration session within 24 hours of the first return demonstration session.  If a 



 

128 
 
 

student fails to demonstrate a critical skill correctly during the second session, he/she will be 

required to sign a contract which specifies the criteria the student must meet in order to achieve 

an evaluation of pass on the critical skill.  Failure to meet the criteria within the specified time 

frame will result in an evaluation of fail and a clinical rating of unsatisfactory for the course. 

 

Reviewed July, 2017 
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Dosage Critical Skills Policy 

Purpose: 

Dosage calculation is a critical skill in nursing which requires accuracy to ensure patient safety.  This 

skill must be mastered which requires continued vigilance in professional nursing practice.  In order to 

promote life-long accuracy and safety in dosage calculation, nursing students at The University of 

West Alabama are required to demonstrate mastery of mathematics and dosage calculation by passing 

a dosage critical each semester.   

 

Policy: 

The dosage critical must be mastered in order to successfully fulfill the requirements of the course 

including NS 102, NS 103, NS 202, and NS 204.  To demonstrate proficiency in the critical skill of 

dosage calculation, the student must score 80% or above on the dosage critical exam. 

 

The dosage critical will be scheduled each semester.  Students will be provided with classroom 

instruction as well as sample problems prior to the dosage exam.  If a student is unsuccessful in 

achieving a score of 80% or above on the first attempt, they will be given the opportunity to practice 

more dosage problems prior to the second scheduled exam.  If they are not successful in achieving a 

passing score on the second exam, the student will be required to sign a contract which specifies the 

criteria the student must meet in order to take the third and final dosage critical exam and progress in 

the nursing program.  Failure to demonstrate proficiency in the critical skill of dosage calculation 

(scoring 80% or above) with the third and final attempt will result in a clinical rating of unsatisfactory 

for the respective nursing course.  An unsatisfactory would result in failure of the respective nursing 

course and dismissal from the program.   

 

If a student is absent from any scheduled date for the dosage critical exam, the absence will count as a 

failure on this exam.  If a student does not report to take the third and final dosage exam, the student 

will receive a zero and will be dismissed from the program.   

 

 

Dosage Critical  Successful  Unsuccessful  

First attempt Scoring 80% or above Below 80%--- Take 2nd 

exam at the scheduled date 

Second attempt Scoring 80% or above Below 80%--- placed on 

contract and take 3rd exam at 

the scheduled date  

Third attempt Scoring 80% or above Below 80%-- Dismissal from 

the nursing program 

________________________________ __________________ _________________ 

Student Signature    ID#               Date 

 

________________________________ __________________ 

Witness     Date 

 

Developed October 2016 
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Guidelines for Clinical Warning and Critical Incident Reports 

 

 The following critical behaviors have been established as guidelines for safe practice in 

the clinical area: 

 

1. demonstrates professional behavior in clinical settings as outlined in the ANA Code of 

Ethics  

2. abides by policies and procedures of the health agency and Division of Nursing 

3. demonstrates preparation by developing a written care plan for a patient based on 

nursing assessment and evidence based practice principles 

4. provides a consistent climate to promote emotional and physiological safety  

5. communicates effectively with patients, family and members of the health team. 

6. demonstrates increasing proficiency in performing all skills required to implement the 

nursing process in a safe and proficient manner 

7. performs vital signs accurately  

8. adheres to medical and surgical aseptic technique 

9. administers all medications safely and correctly  

10. performs urinary catheterization safely and correctly 

11. administers intravenous therapy safely and correctly  

12. document pertinent information and reports changes in patient status to the appropriate 

health care agency staff and faculty 

13. maintains patient confidentiality 

14. organizes and implements care within the appropriate time-frame 

15. achieve minimum grade of 80% on all required clinical paperwork excluding NS 102 

16. performs venipuncture safely and correctly 

17. demonstrates safety with all nursing care 

18. verbalizes critical information on all administered medications and performs relevant 

nursing interventions 

19. performs psychomotor skills in a safe and appropriate manner. 

20. documents all entries in the medical record, written or electronic, according to agency 

policy 

21. demonstrates correct use of electronic devices and technology 

22. recognizes and function within the role of provider and manager of care 

23. discriminates self-learning needs and accountability necessary to enhance continuous 

learning. 

 

Any student who fails to meet all critical behaviors in the clinical setting will be 

notified according to the following guidelines: 

 

1. Clinical Warning:  A student will receive a written clinical warning for any first-time 

error in a critical behavior that does not unduly jeopardize the safety of a patient. 

2. Critical Incident: 
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A. If a student has previously received a clinical warning for violation of a critical 

behavior during the semester, a critical incident report will be issued for the 

second violation of the same behavior.  A third violation of the same behavior 

will constitute a clinical rating of unsatisfactory for the semester. 

B. A critical incident report in three different critical behaviors will constitute a 

clinical rating of unsatisfactory for the semester. 

C. A critical incident WITHOUT a clinical warning will be given for any 

violation of a critical behavior that unduly jeopardizes the safety of a patient. 

 

 

Any student who unduly compromises the safety of a patient will automatically receive a 

clinical grade of unsatisfactory for the semester and cannot progress in the program. 

 

 

The student will receive a verbal clinical warning or incident during the clinical  

 experience in which the violation occurred.  The student will receive the written warning 

 or incident during the first week following the clinical experience at which the incident 

 occurred. 

 

Reviewed July, 2017 
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Clinical Warning 

 

The University of West Alabama 

Ira D. Pruitt Division of Nursing 

 

Date ________________________ 

 

Student’s Name _______________________________________________ 

 

Location of Incident 

_________________________________________________________________ 

 

Critical Behavior Involved 

___________________________________________________________ 

 

Instructor’s Description of Incident: 

 

 

 

 

 

Student’s Explanation and/or Comments: 

 

 

 

 

I understand that the above incident constitutes a warning in an identified area of weakness in a 

critical clinical behavior.  I understand that if this weakness is not corrected, I will receive a 

critical incident in the identified clinical behavior. 

 

 

______________________________________ 

Student’s Signature 

 

      ______________________________________ 

       Instructor’s Signature 

 

Reviewed July 2017 
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Critical Incident Report 

 

The University of West Alabama 

Ira D. Pruitt Division of Nursing 

 

Date ________________________ 

 

Student’s Name _______________________________________________ 

 

Location of Incident 

________________________________________________________________ 

 

Instructor’s Description of Incident: 

 

 

 

 

 

 

Student’s Explanation and/or Comments: 

 

 

 

 

 

I understand I will receive a clinical rating of unsatisfactory for the course if I receive three (3) 

critical incidences in different areas or two (2) critical incidences in the same area, resulting in 

dismissal from the program. 

 

             

     ______________________________________ 

       Student’s Signature 

 

     ______________________________________ 

       Instructor’s Signature 

 

Reviewed July 2017 
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The University of West Alabama 

Ira D. Pruitt Division of Nursing 
 

 

Student Employment Policy 

 

 

 

 

 

 

Students shall not represent themselves as nursing students or engage in 

patient/patient care as nursing students except as part of an assigned, planned 

learning activity in a practice setting integral to the curriculum.  Wearing the 

official UWA student uniform is prohibited when students are employed as 

nursing assistants in a clinical health agency. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Reviewed 2017 
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ATTENDANCE AND EXAMINATIONS 
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Examination Policy 

 

2.  An examination for each module will be administered at the specified dates on the class 

schedule for each course. 

3. All paper/pencil exams will be administered with a test and Scantron.   

4. No marks should be made on the paper test.  All answers should be marked on the 

Scantron. The answer on the Scantron will be the final accepted answer.  Therefore, if 

there is a discrepancy between any marks on the test and the Scantron, the Scantron 

answer will be the answer utilized to calculate the exam grade.  There will be no 

exceptions. 

5. All computer exams will be administered in assigned computer labs.  Students should 

report to the assigned computer lab for testing and logged in at scheduled time.  No 

internet use is allowed during computer exams. 

6. Tardiness:  It is imperative that the student be present and on time for all scheduled 

module and HESI exams. Students are encouraged to arrive ten minutes before the 

scheduled test time.  Any student who arrives later than 15 minutes after the scheduled test 

time will not be allowed to take the exam and will have ten points deducted from the make-

up exam.  A date for make-up exams is posted on the course schedule.  The type of exam 

will be at the discretion of the faculty. 

7. Excused exam absences include illness documented by a Health Care Provider, death of an 

immediate family member, child birth, and non-elective hospitalization of self or child.  

Module make up exams will be given the last week of the semester.  The type of make-up 

exam will be at the discretion of the faculty.  All HESI exams must be taken the day a 

student returns to class.  Students absent from scheduled exams will not be allowed to 

attend class for the remainder of the day following the exam.  Documentation should be 

turned in to nursing office upon return to campus.  Further consideration must be approved 

by a faculty appointed committee. 

8. A comprehensive final will be administered for each required nursing course at the 

specified date on the class schedule for each course.  If a student is absent from the final 

examination, the student must obtain approval from the Chairperson of the Division of 

Nursing (DON) to take the examination.   

9. All module exams and final exams will be timed.  Students will be allowed 1½ minutes 

per question.  The computer will cut off at the allotted time for all computer- based 

exams.  A count-down clock or timer will be provided in the testing room for 

paper/pencil exams.  When time has expired, students must place their pencil on the table 

and Scantron inside the provided folder and exit the room.  No marks or answers will be 

allowed after the allotted time frame.  

10. No student possessions (backpacks, outer clothing, hats, cell-phones, water bottles, 

books, notes, pencils, pens, and calculators) may be brought in the test room.  The DON 

will not be responsible for any stolen or misplaced possessions.  No hats or blankets will 

be allowed during the exam period.  Outer apparel (jackets, sweaters, etc.) must be 

completely buttoned or zipped. 

11. Examination rooms will be locked until test time.  Students are not permitted to sit at 

their desk or in the computer lab with notes prior to the test.  Any last minute studying 

must be conducted outside the examination room. 
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12. The faculty will determine seating arrangements.  Since examinations may be scheduled 

in multiple areas, the student must report to the assigned room.  The student will sit at 

assigned computer/seat for every exam. 

13. Students may not leave the room during the examination.  Once a decision is made to 

leave the room, the exam must be turned in to the faculty and the examination is 

considered completed.  For electronic exams, the exam must be submitted.  It is best to 

use the restroom before the exam begins. 

14.  Every attempt will be made to post module exam grades on Blackboard Grade Center 

within 24 hours of the exam. 

15. At the completion of the exam, students will be allowed 30 minutes to read the rationale 

for questions answered incorrectly. 

16. Students may make an appointment with the instructor to discuss concepts and receive 

clarification if needed after the exam. 

17. Students scoring less than 84% on an exam are required to meet with the assigned faculty 

for remediation.  Specific remediation requirements will be listed in each course syllabus. 

18.  Violations of examination policies and/or instances of academic dishonesty will be 

handled according to the Academic Dishonesty Policy in the student handbook, the Tiger 

Paw. 

 

Student ID Number:   ________________________  

 

_______________________________________ ______________________________ 

Student Signature                               Date  Print Name 

 

 

 

_______________________________________ ______________________________ 

Witness Signature                               Date  Print Name 
 

 

 

Reviewed July, 2017 
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Testing Remediation Policy 

 

 

Purpose:  The purpose of remediation is to improve student’s critical thinking, reasoning skills and 

test taking strategies to achieve NCLEX-RN® success. 

 Following exams (module, HESI specialty and Exit), students are required to remediate and 

the remediation requirements are dependent on each individual student’s score for each exam.  

Students achieving a score below the benchmark score are required to meet with faculty or their 

assigned mentor to complete a remediation plan.  Remediation requirements for module exams must 

be completed and turned in to the assigned faculty as outlined in the course syllabus.  Remediation 

requirements for specialty exams must be completed and turned in to the assigned mentor prior to 

sitting for the respective course final examination.  Remediation requirements for HESI Exit (E2) 

exams must be completed prior to sitting for the second scheduled HESI Exit exam and the HESI 

CAT.   

All students enrolled in the Ira D. Pruitt Division of Nursing at UWA will take nationally 

normed HESI specialty exams in designated courses and two versions of the Exit (E2) RN Exam and 

the HESI Computer Adaptive Test (CAT) in a course in the final semester of the program.  Students 

should aim to achieve a score of 850 or higher on each specialty exam and 900 or higher on the E2 

exams.  Research demonstrates that scores in this range on the HESI Exit (E2) Exam are highly 

predictive of NCLEX success. 

Student ID Number:   ________________ 

__________________________________  _____________________________ 

Student’s Signature     Date 

_________________________________  _____________________________ 

Witness      Date 

 
Revised October 2016 
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Ira D. Pruitt Division of Nursing 

The University of West Alabama 

Absence Policy 

A. Classroom Examinations: 

 

1. Due to the large amount of material covered in nursing courses and frequent testing, it is 

imperative that the student be present for all scheduled exams.  Make-up exams will be 

allowed in instances of illness documented by a physician, death of an immediate family 

member, childbirth, and acute non-elective hospitalization of self or child.  Make-up 

exams will be given within the last week of the semester only.  The type of make-up 

exam will be at the discretion of the professor.  Students absent from scheduled exams 

will not be allowed to attend class for the remainder of the day following the exam.  

Documentation must be given to the DON Secretary on return to class.  Further 

consideration must be approved by a faculty appointed committee. 

 

 

B. Clinical Laboratory: 

 

1. Clinical laboratory sessions are mandatory.  Clinical absences will be excused only in 

instances of acute illness documented by a physician, death of an immediate family 

member, childbirth, and non-elective hospitalization of self or child.  In cases where 

medical issues affect attendance, upon returning the student must provide evidence from 

his/her health care provider that the student may fully participate in all clinical activities 

without restrictions and that the student’s health will not negatively affect patients. 

 

In the event of an absence that is due to circumstances not related to one of the 

aforementioned conditions, students will be required to write and submit a five page 

research paper related to the care and treatment of the patient that the student would have 

been assigned to in the clinical setting (Refer to Guidelines for Critical Thinking Paper).  

The paper is due the Tuesday following the missed clinical absence. 

 

Clinical absences may not exceed two days per semester regardless of circumstances.  

Written documentation of the reason for the excused absence must be provided prior to 

the next clinical experience.  Students will not be allowed to return to the clinical setting 

until documentation is provided.  Further absence will result in a clinical rating of 

unsatisfactory and incur immediate dismissal from the program. 

 

2. Students must arrive prepared for each clinical experience with an appropriately written 

plan of care.  If the student is unprepared, he/she will be dismissed from the clinical 

experience, which will be counted as an absence.  Refer to Guidelines for Warning and 

Critical Incident Policy in Student Handbook. 

 

3. Students must be prompt in attending all clinical experiences.  If tardy for a clinical 

experience, the student will be counseled related to tardiness and a written clinical 
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warning will be issued.  Refer to Guidelines for Warning and Critical Incident Policy in 

Student Handbook.  If tardy by more than 15 minutes, the student will be dismissed from 

the clinical experience.  The dismissal will be counted as an absence.   

 

4. If a student must be absent from clinical laboratory, he/she must notify the clinical agency 

and/or clinical faculty a minimum of one hour prior to the beginning of the clinical 

experience. 

 

 

 

I have read and understand the Absence Policy of the Ira D. Pruitt Division of Nursing. 

 

 

Student ID Number:   ________________________  

 

____________________________________________  ______________________ 

Student Signature       Date 

 

____________________________________________  ______________________ 

Witness        Date 

 

 

Revised July 2017 
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MISCELLANEOUS 
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TRAVEL RELEASE FORM 

 

Release executed on ______________________, 20____, by _________________________ 

(address) _________________________________________________ Livingston, Alabama, herein referred 

to as “Releasor,” to The University of West Alabama, herein referred to as “UWA.” 

 

The UWA Division of Nursing requires travel to health agencies for clinical experience.  Arrangements for 

travel to and from health agencies is the responsibility of the student.  Travel for clinical experiences is an 

extension of The University of West Alabama, and all rules and regulations apply. 

 

In consideration of  UWA’s clinical experience opportunities, being permitted to participate in clinical 

experiences at designated health agencies and other valuable consideration, the receipt and sufficiency of 

which is hereby acknowledged, the Releasor voluntarily and knowingly executes this Release with the 

express intention of effecting the extinguishment of obligations as herein designated. 

 

The Releasor, with the intention of binding himself/herself, the Releasor’s parents, spouse, heirs, legal 

representatives, and assigns, does hereby expressly release, relieve, discharge and agree to hold harmless 

UWA, its officers, trustees, employees, representatives, and agents from any and all liability, claims, cost, 

demands, judgements, and executions, whether for personal injury, property damage, or otherwise, the 

Releasor, his/her heirs, legal representatives, or agent ever had, now has, or may have, whether known or 

unknown, against UWA, its officers, trustees, employees, representatives, and agents, created by arising out 

of, or in connection with the above named travel for clinical experiences. 

 

Releasor hereby assumes full responsibility for the risk of bodily injury, death or property damage due to 

his/her participation in the above named travel for clinical experiences. 

 

Releasor expressly agrees that this release is intended to be as broad and inclusive as permitted by the laws of 

the State of Alabama, and that if any portion is held invalid, it is agreed that the balance shall, 

notwithstanding, continue in full force and effect.  Releasor understands and agrees that the voluntary consent 

to be bound by the terms and conditions set herein is a material consideration for UWA agreeing to offer to 

the Releasor and for such agreement no such program would be made to Releasor by UWA. 

 

By signing below, Releasor acknowledges that he/she has read and understands this Release of liability. 

 

THE RELEASOR REPRESENTS AND WARRANTS THAT HE/SHE IS AT LEAST 18 YEARS OF AGE.  

IF THE RELEASOR IS NOT 18 YEARS OF AGE, THIS RELEASE MUST BE SIGNED BY A PARENT 

OR LEGAL GUARDIAN OR THE RELEASOR. 

 

In witness thereof, this Release has been executed at the time and place above written. 

 

______________________________  ________________________________ 

Witness      Releasor 

Reviewed 2017 
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THE UNIVERSITY OF WEST ALABAMA 

IRA D. PRUITT DIVISION OF NURSING 

 

Learning Resource Center Policies 

 

 The Learning Resource Center includes the Nursing Skills Laboratories and the 

Computer Laboratories. 

 

1. The Learning Resource Center will be open from 8:00 a.m. to 5:00 p.m., Monday thru 

Friday.  The laboratories will be open only when faculty and/or the secretary is available. 

 

2. No eating or drinking in the Learning Resource Center. 

 

3. All hardware and software must remain in the Learning Resource Center unless otherwise 

instructed. 

 

4. All materials used in the Learning Resource Center must be returned to the place designated 

by the faculty after use.  Please leave the center clean and neat. 

 

5. If any equipment is defective, notify the secretary of the Division of Nursing. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Reviewed 2017 
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The University of West Alabama Associate Degree Nursing Program 

Student Release Form 
 

 

Release of Images 

 

________In the interest of education, I hereby irrevocably consent to and authorize the use and 

reproduction by The University of West Alabama (UWA), or anyone authorized by  UWA, of 

any and all photographs / video tapes/ audiotapes that UWA has taken of me during my 

enrollment in any course in the Associate Degree Nursing Program, for any purpose whatsoever, 

including, but not limited to news, general information, advertising, and learning opportunities 

for other students, without further compensation to me. I understand the photographs or 

audio/video tapes and the negatives shall be The University of West Alabama’s (or designee’s) 

sole property.  

 

_______ I consent to being photographed, video or audio taped for instructional purposes within 

a course that I am enrolled in, but do NOT give my consent for the use of these images by the 

college for any other purpose.  I understand the photographs or audio/video tapes and the 

negatives shall be The University of West Alabama’s (or designee’s) sole property. 

 

 

_____________________________  _____________________________________ 

Signature   Date   Signature of witness  Date  

    

_____________________________  _____________________________________ 

Printed Name      Printed name of witness  
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Section Eight:  Rank and Tenure 
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Division of Nursing 
Criteria for Promotion and Tenure  
The following criteria in the areas of teaching/advising, scholarly/creative activity, and 
leadership/service have been established by the Division of Nursing for promotion in academic 
rank. Faculty must meet the length of service requirements for academic rank as outlined in the 
University of West Alabama Promotion and Tenure Process statement. 

TERMINAL DEGREE  
Professor   
The appropriate terminal degree for appointment to the academic rank of Professor for the 
discipline of nursing is the Doctor of Science in an area of nursing, Doctor of Philosophy in 
Nursing or related area, and Doctor of Education with an emphasis in nursing, Public Health, or 
another related area.  
  
Associate Professor  
In that there is a critical shortage of nursing faculty with the terminal degree, and the Master's 
Degree in Nursing meets SACS and NLN accreditation criteria for nursing faculty in an associate 
degree program, a Master of Science in Nursing (MSN) will be accepted in lieu of the terminal 
degree for promotion of nursing faculty to the rank of Associate Professor.  
  
Assistant Professor/Instructor  
The minimum appropriate degree for appointment to the rank of Instructor and Assistant 
Professor is the Master's Degree in Nursing.   

DEMONSTRATED ACHIEVEMENT CRITERIA  
I. TEACHING AND RELATED ACTIVITIES  

A. Knowledge of subject matter, including current developments in one’s 
discipline(s).   

B. Ability to plan and organize  assigned courses, including preparing appropriate 
syllabi in a timely fashion, selecting appropriate textbooks, and designing 
assignments that are relevant to course content and objectives.  

C. Knowledge of and consistency in adherence to all division policies including 
classroom and clinical evaluation, classroom and clinical absences, demonstration 
of critical skills, dress code, etc.  

D. Effective classroom and clinical instruction,  including presenting material in a clear 
and organized manner, using appropriate examples, illustrations, and audio-visual 
aids, technology, and creating an atmosphere in which students feel free to ask 
questions and express ideas.   
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E. Clear explanation of grading policies and expectations at the beginning of the 
course. 

F. Maintenance of high academic standards. 
G. Adherence to division and clinical agency policies and procedures during clinical 

instruction   
H. Adherence to established academic standards in the classroom and clinical areas 

as outlined in the Criteria for Progression, course syllabus, and clinical evaluation 
tools.   

I. Appropriate and timely evaluation of student performance with final theory grade 
based upon an examination for each learning module in the course and a final 
examination, and final clinical rating determined by the criteria established in the 
clinical evaluation tool  

J. Providing individual assistance to students when needed. 
    

II. ACADEMIC ADVISING AND CAREER COUNSELING  
A. Availability to academic advisees through regular and convenient office hours   
B. Knowledge of program requirements and academic regulations 
C. Awareness of advisee’s progress and needs 
D. Sensitivity to advisees’ abilities and academic goals 
E. Knowledge of career opportunities for associate degree nurses 

  
Assessment  
In order to qualify for a promotion in rank, a faculty is expected to demonstrate a consistently 
high level of performance in teaching and related activities appropriate to the rank in question. 
Performance will be assessed through activities including but not limited to the chair's 
evaluation of the faculty, student evaluations (University and departmental), observation of 
classroom teaching, student consultations, observance of interactions with students, clinical 
agency personnel and fellow faculty and adherence to division policies and procedures. 
Classroom visitation by the chair is mandatory during the academic year in which a faculty 
member becomes eligible for promotion or tenure.  
 

IV. SCHOLARLY/CREATIVE ACTIVITY  
A. Research  

1. Research aimed at improving teaching skills or understanding of course subject 
matter.  

2.  Citations or annotated bibliography from current literature for papers, articles, 
books, etc.   

3. Research addressing a community problem or concern   
4. Research addressing a university issue  
5. Research related to promoting the role of a professional organization   
6. Research involved in preparation of presentations at professional meetings   
7. Research required for preparation of grant proposals   

B. Continuing Education  
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1. Participation in Continuing Education Activities (minimum of 24 contact hours 
biennially)   

2. Enhancement of clinical skills through approved employment in a clinical setting  
3. Enhancement of didactic instruction by scheduling sessions in a clinical setting 

relevant to theoretical content  
     C. Creative Activity  

1. Development of creative approaches to classroom and/or clinical instruction  
2. Development of alternative approaches to client teaching in the clinical setting   

 
Assessment  
Research, continuing education, and creative activity will be evaluated through documentation 
in the faculty portfolio. Documentation may include, but is not limited to: annotated 
bibliography or citations as described in item A2; documents validating research in progress (i.e. 
proposal, data collected, etc.); copies of completed research; certificates of attendance at 
workshops or professional activities; letters from clinical agency administrative officials 
validating permission for and completion of creative activities involving clients; copies of 
presented and/or published papers; student evaluation of creative classroom activities; etc. 
 
It is recommended that all faculty submit a written request for prior approval of such activities, 
with the exception of B1 and C to the division chairperson including the purpose, objectives, 
procedures, and resources required for the activity.  
 
Promotion in rank requires evidence of achievement in the following:  

    Assistant Professor A6 and B1  
    Associate Professor A6, B1, and one or more of the remaining activities under A, B, or       

C. (A6 may be repeated as the remaining activity if focus or topic of research is in a 
different area).  
Professor A1, A6, B1, and two or more of the remaining activities under A, B, or C. (A6             
may be repeated as the remaining activities if focus or topic of research is in a 
different area)  

   
V. LEADERSHIP/SERVICE  

A. Professional Affiliations and Service  
1. Active participation in professional organization(s), i.e. regular attendance at 

meetings, presentation of programs, holding office or committee chairmanship   
2. Coordination of continuing education programs for nursing personnel within the 

service area   
B. University Service  

1. Member of a division committee  
2. Member of a University committee  
3. Advisor to the Nursing Students Association  
4. Preparing and/or directing a grant  

C. Public Service  
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1. Consultant for a clinical agency or group  
2. Presentation of programs for lay groups  
3. Member and/or officer of public service groups, i.e. Heart Association, Cancer 

Society, etc.   
4. Participation in activities which promote public health, i.e. blood pressure 

screening, health fairs  
 
Assessment  
Leadership/Service will be evaluated through documentation of achievements in the portfolio. 
Documentation may include, but is not limited to: letters of appointment to committees and/or 
positions in professional organizations; membership certificates for professional organizations, 
letters of appreciation for public service activities; grant proposals; etc.  
 
Promotion in rank requires evidence of achievement in the following:  

Assistant Professor A1, A2, and one of more activities in B or C  
Associate Professor A1, A2, and one of more activities in B or C  
Professor A1, A2, and two of more activities in B or C  

 

Criteria for Tenure  
In addition to meeting the length of service requirements for tenure as specified in The University of 
West Alabama Promotion and Tenure Process statement, faculty members approved for tenure 
in the Division of Nursing shall, at a minimum, meet the following requirements:  

1. They shall possess the academic credentials necessary for promotion in rank.  
2. They shall have demonstrated a commitment to professional development by having 

met the minimal criteria in the categories of teaching, scholarly/creative activities, and 
leadership/service required for promotion to the next rank.  

3. They shall perform an essential role in carrying out the division's current mission.   
     
                                      Approved 1/3/96; revised 1/8/98; reviewed 1/99, 1/00, 1/01, revised 4/13 
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Instructions for Completing Faculty Service Report 
The Faculty Service Report assists the faculty member in identifying his/her workload in terms 

of each activity.  This information is used by the chairperson in completing the annual Faculty 

Evaluation Report.   

 

Material in each section should be listed in chronological order.  Sections I and II are to be 

completed on the provided forms.  Sections III–IV should be submitted on separate page(s).    

 

Section I:  Teaching Responsibilities    

 

List assigned classes and indicated information.    

 

Section II:  Academic Advising    

 

List assigned advisees for evaluation period.    

 

Section III:  Scholarly and Professional Activity  

 

1. Scholarly Research/Creative Projects/Grant Writing  

List papers, books, articles, presentations at professional meeting, grants applied for 

and/or funded, teaching modules, lab manuals, preparation for new classes, instilling 

technology in existing classes, etc.    

 

2. Professional Organizations   

List local, state, and national professional organizations to which you belong and offices 

held or membership on committees; also list service as judge, accreditation team member, 

etc.  

 

3. Maintaining Current Knowledge in Discipline   

List attendance at professional meetings, conferences, workshops; review of articles or 

texts for professional publications; redesign of curricula; etc.    
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Section IV:  Professional Service  

 

1. Institutional Service   

List all departmental/divisional, college, and institutional committees to which you 

belong.  Also list activities such as organizing science fairs; conducting training 

workshops for faculty, staff or students, college tournaments, special recruiting days, and 

conferences; sponsoring a student or faculty academic society, honor society, or service 

organization; reading grants or establishing contracts with outside agencies.  Also list any 

awards or honors earned as a result of these activities.    

 

2. Public Service   

List position-related activities outside of the institution, such as consulting, public 

lectures, representation of the University at public functions or on municipal boards, etc.  
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FACULTY SERVICE REPORT 

Faculty Member  Department/Division:  

Evaluation Period: Spring through Fall 

 

I. Teaching Responsibilities 

Spring Semester  

Course 

Number 

Title Enrollment Credit 

Hours 

Contact 

Hours 

On/Off  

Campus 

      

      

      

      

      

      

      

      

      

      

 Totals:     

 

Summer Semester  

Course 

Number 

Title Enrollment Credit 

Hours 

Contact 

Hours 

On/Off  

Campus 

      

      

      

      

      

      

      

      

      

      

 Totals:     

 

Fall Semester  

Course 

Number 

Title Enrollment Credit 

Hours 

Contact 

Hours 

On/Off  

Campus 

      

      

      

      

      

      

      

      

      

      

 Totals:     
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II. Academic Advising 

 

NUMBER OF ADVISEES/EVALUATION PERIOD 

Advisee’s Level Spring Summer Fall 

Freshman    

Sophomore    

Junior    

Senior    

Graduate    

Others    

TOTAL    

 

 

III. Scholarly and Professional Activity 

 

1. Scholarly Research/Creative Projects/Grant Writing 

 

2. Professional Organizations 

 

3. Maintaining Current Knowledge in Discipline 

 

 

IV. Professional Service 

 

1. Institutional Service 

 

2. Public Service 
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Instructions for Completing Faculty Evaluation 
Report 
This procedure is designed for the purpose of bringing about improvements in the overall 

performance of the University of West Alabama faculty members.  It is to be used by the 

Department Chairperson in working with members of the faculty under his/her immediate 

supervision and can be used by the individual professor in taking an objective look at his/her 

competencies and performance.  This report should cover professional responsibilities and 

assignments since the beginning of the previous Spring Semester. 

 

Steps to be followed in the evaluation process: 

 

• Before the evaluation form is completed, the faculty member submits a Faculty Service 

Report to the Chairperson. 

 

• Using this and other available information, including Course Evaluations and class 

visits by the evaluator, the Chairperson scores each applicable item on the evaluation 

form by placing the numerical value in the appropriate column.  A total score is attained 

for each column marked “Excellent,” “Above Average,” “Meets Expectations,” and 

“Needs Improvement” and “Unacceptable.”  The total of all five columns is then 

divided by the number of item evaluations to determine the overall average score. 

 

• If the “Excellent” or “Unacceptable” column is checked, the Chairperson must justify 

the ranking in writing in the “Comments” section of the Evaluation Report. 

  

• The Chairperson sends a copy of the preliminary Evaluation Report to the faculty 

member before the scheduled evaluation appointment.  The faculty member, in turn, 

may respond to the comments in writing, a copy of which is attached to the Faculty 

Evaluation Report. 

 

• Once the Faculty Evaluation Report is completed and a copy forwarded to the faculty 

member, the Chairperson meets with the faculty member to discuss the evaluation.  The 

faculty member then signs the form and adds appropriate comments. 

 

• The completed Evaluation Report, signed by the faculty member and Chairperson, is 

submitted to the appropriate Dean. 

 

• The Dean reviews the report and concurs and/or comments further on the analysis and 

forwards the report to the Provost. 

 

• The Provost reviews the report and signs it, adding comments if desired. 

 

• In an annual conference, the Chairperson, the Dean, and the Provost review the report 

together. 
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• Completed copies of the Faculty Evaluation Report and comments from the annual 

conference are distributed to the following:  faculty member, Chairperson, Dean, and 

Provost. 

 

• Following this series of meeting, the Provost meets with the President to summarize 

for him/her the results of these assessments. 

 

• A faculty member dissatisfied with the evaluation report may appeal by following the 

General Grievance Procedure listed in the Handbook for Faculty and Professional 

Staff. 

 

In completing the Faculty Evaluation Report, the Chairperson should remember the following: 

 

• Keep in mind that the chief purpose of completing the rating on a faculty member is to 

evaluate the actual performance in his/her present job assignment over the specific time 

interval.  A faculty member’s rating may fluctuate from year to year, depending on 

his/her activities for the three semesters under consideration.  Longevity of a faculty 

member should not affect his/her rating. 

 

• Be objective.  Do not allow your rating to be influenced by personal considerations.  

Guard against allowing recent events or isolated cases to influence your rating unduly. 

 

• Do not score any item without sufficient information to make a valid judgment.  If a 

category does not pertain to a faculty member, evaluator may write “NA” (not 

applicable) in the column.  However, the “NA” should be used only in clearly 

justifiable instances. 
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FACULTY EVALUATION REPORT 
 

Faculty Member:  

Department/Division:  

Evaluation Period:  20  through  20  

The evaluator scores each applicable item by placing the numerical value in the appropriate column. 

THE UNIVERSITY OF WEST ALABAMA 

  5 4 3 2 1 

AREA OF EVALUATION           

  
Excellent 

Above 

Average 

Meets 

Expectations 

Needs 

Improvement Unacceptable 

I. TEACHING 

1. Planning & Organizing Assigned Courses           

2. Conducting Classroom Instruction           

3. Evaluating Student Progress and Keeping Students 

Informed 
     

4. Providing Individual Assistance to Students           

5. Maintaining a Professional Attitude toward Students      

II .STUDENT ADVISING       

1. Awareness of Program Requirements           

2. Tracking Advisee Progress           

3. Demonstration of Support of Advisees      

III. SCHOLARLY & PROFESSIONAL ACTIVITY       

1. Undertaking Scholarly Research, Creative Projects or 

Grant Writing           

2. Participating in Professional Organizations           

3. Maintaining Current Knowledge in Discipline           

IV. PROFESSIONAL SERVICE           

1. Institutional Service           

2. Public Service           

V. PROFESSIONAL CONDUCT           

1. Professional Relationships           

2. Cooperation      

TOTALS           

 

     Grand Total/Items Evaluated = __________________ Average 

 

Note: Any rating of Excellent or Unacceptable must be addressed in the Chairperson’s Comments section. 
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Chairperson's Comments:  

 

 

 

Chairperson's Signature:  Date:  

 

Faculty Member's Comments:  

 

 

 

 

Faculty Member's Signature:  Date:  

 

Dean's Comments:  

 

 

 

Dean's Signature:  Date:  

 

Provost's Comments:  

 

 

 

Provost's Signature:  Date:  
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Evaluation of Departmental Chairperson 
 

Numerical Scale 

(4) Outstanding - Far exceeds performance standards 

(3) Highly Satisfactory - Exceeds performance standards 

(2) Satisfactory - Meets performance standards 

(1) Adequate - Meets most performance standards 

(0) Unsatisfactory - Fails to meet performance standards 

 

Department of   

EVALUATION OF DEPARTMENTAL CHAIRPERSON 

Criteria for Evaluation Numerical 

Evaluation(or Not 

Applicable, Unknown, 

or No Opinion) 

PLANNING:  establishment of objectives and goals; anticipation of future 

developments; formulation of effective plans to achieve desired result  

DECISION MAKING:  ability to make sound, logical decisions, under stress; exercise of 

good judgment; ability to see problems objectively  

EFFECTIVENESS IN DEALING WITH PEOPLE:  leadership ability, ability to develop 

subordinates, cooperation with team, ability to present ideas and get them accepted  

ADMINISTRATION:  execution of plans, staffing, organization, job accomplishment, 

handling of problems, development of new and better methods, procedures, or ideas  

JOB KNOWLEDGE:  amount of job knowledge necessary to perform assigned duties 

and responsibilities and to accomplish stated objectives, specialized training, experience  

COMMUNICATIVE SKILLS:  quality of reports and correspondence, listening ability, 

oral presentation, participation in discussions and meetings, methods used for flow of 

information  

INITIATIVE:  drive, self-starting ability, capacity to act promptly, a striving to attain 

goals, willingness to work beyond ordinary requirements, independent action  

ADAPTABILITY:  reaction to new responsibilities, handling of special projects, 

attitude, flexibility  

PROFESSIONAL SELF-IMPROVEMENT:  independent study and research, advanced 

degree programs, related study at seminars or workshops, memberships and positions 

held in professional organizations, participation in professional studies and research, 

knowledge of current developments in field  

INSTITUTIONAL COMMITMENT:  dedication to service, willingness to strive for 

superior quality of performance, sense of responsibility, concern for welfare of total 

University as well as specific responsibilities, promotion of favorable public relations, 

involvement in appropriate campus activities  

OVERALL JOB PERFORMANCE  

 

Number of applicable items checked   

Total score for items checked   

Please attach any comments/considerations.        
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