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Web Registration
Undergraduate Student
Helpful Information



To start the registration process go to the UWA website at
and click “Current Students”.
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http://www.uwa.edu/

Have you created your username and password? If not, you need to select
“Need An Account”. If you already have a username and password, click on
‘MY UWA” and log in. If you already have a username and password, but
cannot log in, your password maybe expired. You can reset your password
by clicking “Need an Account” also. Please remember that you must include
the (@uwa.edu) behind your username when logging onto MyUWA.
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Step 3. Once you have selected My UWA, click on “Login to MyUWA Students”.
Please remember that you must include the (@uwa.edu) behind your username
when logging onto MyUWA. Your login will be your entire UWA email address and
password.
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Welcome to the MyUWA Portal University Cinema
at The University of West Alabama! Counseling Services

— Career Services
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Log in to MyUWA (Students)!

Log in to MyUWA (Faculty /Staff)!
Logging In
Once vou have created vour TigerNet account, vou can log in to MyUWA. Use the steps below to login:

Click the above link to login.
If vou are asked for vour username, tvpe vour full email address (example: studenta@uwa.edu)

Enter vour password in the appropriate box.
Click Ok.
| MNeed Some Help
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If vou are unable to log in to MyUWA, walk through these steps to make zure vour information is correct:

1. When asked for vour username. make sure that vou tvpe vour full email addres=z (example:
studenta@uwa.edu).
2. Your pazzword iz caze-zensitive.




Once you are logged in,
select “Academic
Planning” and then
Select the “Plan
Courses’.

University of West Alabama Portal = Student

Tigerhet Email

B4 You have 3 unread messages. |

Today's Date: Thursday, October 28, 2010

¢/ October2010  [2)
M T WT

Thursday, October 28
No events

Friday, October 29

Announcements

UVVA Hews

WehAdvisor

(+) Main Menu

(+) Academic Planning <€

Plan Courses -

Program Evaluation




Student A

Datatel Portal = Student

e
| Plan Courses *

o)

) Financial Information

P

) Financial Aid
{*} Registration Plan Cou rses

) Academic Planning

When the course
planning window is o
O p e n y S e I e Ct ?ﬁlgr\?ve\z?r?jnyslgsi}gﬁfg‘rogram evaluation to help plan the IE‘SI‘E;;FL"Sh e

+

o)

2

(+) Academic Profile View Worksheet

Course Planning FAQs
Review your planned courses.

+

courses you need to complete your program.

\ C re a.te /Ad d tO .——' Create/Add to Worksheet

Create a worksheet or add to an existing worksheet by
searching the catalog using your own criteria.

WO r k S h e et . \ C 0 n fi r m Wadify Worksheet

Remove courses, change the terms or credits of courses on

yo u r p rog ram Of Stu dy your worksheet, or make notes.

Program Evaluation What if | hay
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Get a report evaluating the progress you've made towards program?

W h e n p ro m pte d completing your program requirements, or evaluate a program
.

you are considering.

Register
Register for selected courses on your Course Worksheet.

Can | search the course
catalog?

E-Mail Advisor(s)

Program Confirmation *
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Flanning Home | Planning FAQ

First, please confirm the program for which you are planning:

COUNSELING/PEYCHOLOGY MSCE........ Catalog: 2004/2005

Is this correct? Yes -




[ catalog Search and Add > |
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This page will show you the course. You will check the box under
“Select Course”, choose the “Term” from the drop down list, and
click Submit.
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Narrow my search []

Flease selectthe courses you would like to add to yvour worksheet

Select

Course Name ) Academic ) Course Session Yearly
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This screen will show you
the course with the
message “These are
PLANNED courses for
which you have not
registered.” At this point
you have only planned
your schedule. You must
click “E-mail Advisor”
and request schedule
approval. You cannot
register for the class until
your advisor approves
you schedule.

|” Course Planning Worksheet ¥ \|

«Back
Planning Home | Planning FACQ

Course Planning Wizard | Catalog Search and Add | Modify | Register | E-mail Advisor(s)
These are PLANMED courses for which you have MOT registered. A

COUNSELING/PSYCHOLOGY MSCE...... Catalog: 20042005

ED-500 Foundations of Educ has been added to your worksheet.

Planned Term Course Name and Title Credits CEUs JAdded By

Online Spring One 2010 ED-500 Foundations of Educ 3.00 Student

Private Worksheet Notes

Public Worksheet Notes

v

Course Planning Wizard | Catalog Search and Add | Modify | Register | E-mail Advisor(s)




If you been assigned an advisor, their information will automatically
populate. Make sure the box is checked beside the advisors name.
Enter a subject (i.e. Class Approval) and an e-mail text (i.e. Please
approve my classes). Next, select the box to the left of the course and
click Submit. ** Your advisor will send an e-mail to your Tigernet E-
mail address when your plan has been approved.

(" E-mail My Advisor(s) > |

From I

Send To Advisor's Name Advisor' s E-mail Address

> Mrs. Mary R. Graham |becg@uwa.edu

Aciditional "Send To' E-mail Addresses
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Once you have receive
notice that your classes
have been approved, you
can log back into MY
UWA and click on
“Academic Planning” then
“Plan Courses”.
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Click on Register and approve you program again.

{+) Main Menu

&) Academic Planning

Plan Courses

Program Evaluation

Plan Courses X

Plan Courses

View Worksheet
Review your planned courses.

Course Planning Wizard
This wizard uses your program evaluation to help plan the
courses you need to complete your program.

Create/Add to Worksheet

Create g worksheet or add to an existing worksheet by
searching the catalog using your own criteria.

Modify Worksheet

Remave courses, change the terms or credits of courses on
your worksheet, or make notes.

Program Evaluation

Get a report evaluating the progress you've made towards
completing your program requirements, or evaluate a program
you are considering.

Register
Register for selected courses onyour Course Worksheet,

E-Mail Advisor(s)
Request feedback from your advisor(s).

Advisor-appraved Ed Plan

Course Planning FAQs

\Whatis a Course Planning
\Worksheet?

\What's the difference
between a Course Planning
\Worksheet and a Student
Educational Flan?

How does the course
planning wizard wark?

\What if | have more than one
program?

How does the Program

Frahiaton wog r Program Confirmation X ]

Can | search th

atalog? ( Back ) ( ForwarD )

Planning Home | Flanning FAQ

| know the cour: |

can | add it with

First, please confirm the pragram for which you are planning:

ACCOUNTING.BBA........ Catalog: 2010/2011

Is this correct?
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Select the class or classes to search for available sections and click
“Submit’.

|( Register from My Worksheet % 1

| Flanning Home | Planning FAQ |

| Caourse Planning Wizard | Catalog Search and Add | Maodify | E-mail Advisaor(s) |
These are PLAMMED courses forwhich vou have MOT registered.

ACCOUNTING.BBA........ Catalog: 2010/2011

First, choose courses. After you click Submit, you can choose sections ofthese courses and register.

Find
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This screen will ask you to select the course section you wish to
register for. Notice the status column, it tell if the section is open or
closed. Make sure the section you select is open. Next, select the box
to the left of the course and click Submit.
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You will be asked to choose an action next to the class you selected. Under
action you will choose “Register” from the drop down list and then click
“Submit.” You should receive a message stating that your request has been
processed and the course should appear with in your schedule.

Action for ALL Pref. Sections (or choose below) | w

Preferred Sections

) Section Name ) Meeting Availablel i
Action Term and Title Location Information Faculty Capacily Credits CEUs
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Drop Term F'as;- Section Name and Title Location r‘.’leetmg_ Faculty Credits CEUs
Audit Information
O You are not currently registered for any

sections.

E—




This completes your registration.

If you are still experiencing difficulties, contact the Registrar’s Office at
205.652.3587.

For proper assistance, please have access to a computer when you call.




