REGISTER AT UWA

Step 1. To start the registration process, go to the UWA website at
www.uwa.edu and click “Current Students”.
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Step 2. Have you created your username and password? If not, you need to select
“Need An Account”. If you already have a username and password, click
on “MY UWA” and log in. If you already have a username and password,
but cannot log in, your password may be expired. You can reset your
password by clicking “Need an Account” also.
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Step 3. Once you have selected My UWA, click on “Login to MyUWA Students”. Please
remember that you must include the (@uwa.edu) behind your username when logging
onto MyUWA. Your login will be your entire UWA email address and password.
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Step 4. Click on “Academic Planning” then “Plan Courses”.
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Step 5. You must plan your course(s) by clicking on “Course Planning Wizard”.
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Step 6. Review your program and confirm that it is correct by clicking submit. If
your program is incorrect you need to contact your Dean’s Office.
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Step 7. Select your program requirement below by clicking the “Select ONE” box
and then click “Submit”. The Status and Need to Plan columns will

indicate if you have started the requirements or whether you have
completed the requirements.
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Step 8.

Below you will see the components of your current program. Choose ONE

of the components below in which you will select a class and register in the
next steps.
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Step 9.

and selecting the term you wish to register for this course. Next, click

“Submit”.
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Step 10. You have successfully added a class to your plan; however, you still need to
register. If you wish to continue and register for this class, click “Register”.
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Step 11. Here you will select the course(s) you wish to register for. If you have multiple courses
listed, check only the ones you want to register for and make sure the planned
term is open for registration. Once you have selected your course(s), click “Submit”,
If there is a past term planned that is not open for registration, then you must change
your term by modifing your plan. Please see instruction on modifying you worksheet
at http://www.uwa.edu/registration.aspx if needed.

West Alabama Portal

= Student

4l Sites L

Faculty and Staff —

[ Register from My Worksheet * |

| Information

| Aid | Flanning Home | Planning FACQ |
ncation | Course Planning Wizard | Catalog Search and Add | Modify | E-mail Advisoris) |
tion These are PLAMMED courses for which you have MOT registered.

ic Planning COLLEGE STUDEMNT DEVELOPMEM(COMD).MSCE........ Catalog: 2012/2013

ic Profile

| Profite First, choose courses. After you click Submit, you can choose sections ofthese courses and register.
i Find Sections Planned Term Course Name and Title Credits CEUs Added By
nformation

IRl /2 Online Summer 2012 C3SD-500 TheorywPhil of Coll Stud Devel  3.00 Student

ons

e

e Profile

/

Private Worksheet Notes

Ty and Approval

Public Worksheet Notes

| Information

ons

| SUBMIT |

Catalog 1Register Frarm fy Wu:urksheety

Course Planning Wizard E-mail Advisar(s)




Step 12. Here you will select the section you wish to register for by clicking the box
beside that section. In most cases there will be more than one section
available. You can choose which section you wish to register for as long as
the section status is OPEN. Please note the information displayed in each of
the columns below.
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Step 13. You are now ready to register. Select register in the Action Box beside each
course. Be sure to select “PART Complete only available” in the last drop
down box before clicking submit.
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Congratulations! You are now registered. Always check the status column to confirm
your registration below. You will receive a confirmation email to your UWA email
address also confirming your registration.
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This completes your registration.

If you are still experiencing difficulties,
contact the Registrar’s Office at
205.652.3587.

For proper assistance, please have
access to a computer when you call.




